To:  Meg Angevine
From: Ted Kennedy

Date: February 2, 2007

Re:  Status Report on implementation of
Records Management in English Radio

1. Classification of Records in English Radio

e No consistent classification system in place
o All staff are filing with systems designed for personal convenience

2. An estimate of what remains to be done

e Creation and distribution of guidelines on systems for email and record
management beyond the Corporate level as outlined on the intranet
Development of systems to meet guidelines
Creation of Communications strategy
Instruction on timing and procedure of implementation of systems
Implementation
Identification of problem areas and strategies for dealing with them

3. Status of destruction of records beyond the retention period
e not started, awaiting guidelines
e managers have been informed of issues, are aware of the problem and
prepared for further instruction
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English Radio A.T.I. Strategy
April 15, 2007

PURPOSE

The primary obligation imposed by the Act is the requirement to respond fully and
completely to requests for information, subject to the programming and journalistic
exclusions specified in the Act.

WHO THE STRATEGY AFFECTS

1. All senior radio staff down to the Program Exec level.
2. AllEA’s.

DEADLINE

A.TI legislation becomes applicable to C.B.C. on September 1, 2007

COMPONENTS
1. Communications Plan
2. Processing inactive records
3. Organizing existing records.
4. Procedures for responding to ATI requests.

STRATEGY

1. Communications Plan
a. Rollout of Strategy to Senior Team for feedback

-> Ted (April 20)

b. Revisions as suggested
-> Ted (April 27)

c. Rollout of approved plan to RD’s & ND’s & EA’s
-> Ted (Conference Call - May 3)

d. Assignment of Regional/Departmental ATI coordinators
->RDs, NDs (May 10)

e. Rollout of approved plan by RD’s and ND’s to EA’s, Managers and
Program Execs in all locations. Attendance compulsary. Confirmations
forward back to Chief Of Staff..

->all RD’s and ND’s (May 3 — 18)
f  Execution of Strategy
-> all managers (May 21 — Aug 3)
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g. Weekly progress update — ATI coordinator to monitor progress on
execution of strategy
-> Co-ordinators to Ted (May 28 - every Monday time t.b.d.)
h. Briefings to program suppliers of issues and obligations under the Act (if
req’d).
-> Jennifer McGuire, Loretta Hensel (June 1 — Aug 3)
i. Confirmation of Strategy executed
-> Loretta/Ted (Aug 7)
j.  Rollout of Procedures for Receiving Requests to all staff
-> all managers (Aug 1 -31)
k. Post-Mortem
> Ted (Sept Radio Council)
1. Development of English Radio Communications/Training training
package for ongoing use
-> Ted & Communications (Sept 28)
m. Ongoing Communications/Training of all new Managers and Program
Execs in English Radio
-> all Managers (Oct1tfn)

2. Processing Inactive Records
a. Paperwork
1. Identification of all document storage areas - EAs in all regions
identify and record all areas to be processed. Classification of
storage areas as active or inactive.
->EA’s (May 3 - 18)
2. Develop English Radio policy for retention, redundency and filing.
-> Ted with corporate ATI office (May 18)
3. Workback plan in each department/region developed to ensure
on-time completion
-> ATI coordinators (May 25)
4. Rollout guidelines to EA’s, senior Radio team, Directors,
managers and Program execs.

> Ted (SMT May 22)
5. Process all document storage areas.
1. Mark duplicates, outdated and unnecessary files.
ii.  Classify and file those to be retained as per Classification
Plan.

iii.  Arrange for processing of redundent files.
> EA’s & casual as req’d (May 28 — Aug 3)
b. Electronic Files
1.  emails without document attachments after 6 monthsare redundent,
unless regularily referenced.
-> all Managers (May 28 — Aug 3)
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2. electronic copies of documents not generated by you are
redundent, unless regularily referenced.
-> all Managers (May 28 - Aug 3)
3. Arrange saved files using Naming Conventions and classification
methods identified in Classification Plan.
-> all managers (May 28 — Aug 3)

Organizing Existing Records
a. Review of existing classification plan.
1. Assigned to the corporate ATI project office.
-> corporate ATI (prior to June 30)
b. Update retention schedule
1. Assigned to corporate ATI project office.
-> corporate ATI office (prior to June 30)
c. Communications Plan
1. Classification Plan finalized.
2. Rollout/Training to EA’s
3. Rollout/Training to RD’s and ND’s
4. Rollout/Training by RD’s and ND’s in the Regions to all Managers
& Program Execs
5. Classification Plan document for use in ongoing Rollout/Training
to New Managers and New Execs
-> corporate ATI (prior to June 30)
d. Re-classification and re-filing of existing files to be saved using
Classification Plan guidelines as required.
-> EA’s, Managers (July 3 — Aug 3)

. Procedures for responding to ATI Requests

The ATI Committee and corporate ATI office has been spending the majority of
their time and energy on developing procedures for responses. The guidelines
and responsibility for processing of existing files seem to be delegated to all
individual business units within the Corporation.

The ATI office has committed to:

1 — Establishing an Access Policy patterned after that used by the Treasury
Board.

2 — Prepare a database of anticipated decsion making procedures

3 — Develop a process for handling requests and co-ordinating across all
divisions.

4 — establishment of divisional representatives (done) to locate and provide
records relevant to requests
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5 — Training Divisional represenatives and Records Management Dep 't

English Radio’s responsibilities will be:

a.

b.

Organizing existing records as above

->all EA’s, managers (July 3 — Aug 3)
Development of internal procedures for responding to a request.
-> Ted (Aug 1)

Departmental representative (Chief of Staff) and all EA’s to take ATI
Training offered by corporate ATI office.

->Ted, EA’s (as available)
Execution of Response procedures as required.
-> all staff (Sept 1 ongoing)

000005



Combined Timeline

1.

2.

10.

11.

12.

13.

14.

15.

Rollout of Strategy to Senior Team for feedback

> Ted (April 20)
Revisions as suggested
> Ted (April 27)

. Rollout of approved plan to RD’s & ND’s & EA’s

> Ted (Conference Call - May 3)
Rollout of approved plan by RD’s and ND’s to EA’s, Managers and Program
Execs in all locations. Attendance compulsary. Confirmations forward back to
Chief Of Staff..
->all RD’s and ND’s (May 3 — 18)
Assignment of Regional/Departmental ATI coordinators
->RDs, NDs (May 3 - May 10)
Identification of all paperwork document storage areas - EAs in all regions
identify and record all areas to be processed. Classification of storage areas as
active or inactive.
->EA’s (May 3 - 18)
Develop English Radio policy for retention, redundency and filing.
-> Ted with corporate ATI office (May 18)
Execution of Strategy
-> all managers (May 21 — Aug 3)
Rollout guidelines to EA’s, senior Radio team, Directors, managers and Program
execs.
-> Ted (SMT May 22)
Workback plan in each department/region developed to ensure
on-time completion
-> ATI coordinators (May 25)
Process all paperwork document storage areas.
a. Mark duplicates, outdated and unnecessary files.
b. Classify and file those to be retained as per Classification Plan.
c. Arrange for processing of redundent files.
-> EA’s & casual as req’d (May 28 — Aug 3)
emails without document attachments after 6 months are redundent, unless
regularily referenced.
-> all Managers (May 28 — Aug 3)
electronic copies of documents not generated by you are redundent, unless
regularily referenced.
-> all Managers (May 28-Aug 3)
Arrange saved files using Naming Conventions and classification methods
identified in Classification Plan.
-> all managers (May 28 — Aug 3)
Weekly progress update — ATI coordinator to monitor progress on execution of
strategy
-> Co-ordinators to Ted (May 28 - every Monday time t.b.d.)
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16.

17.

18.

19.

20.

21.

22.

23.

24.

Review of existing classification plan.
a. Assigned to the corporate ATI project office.
-> corporate ATI (prior to June 30)
Update retention schedule
a. Assigned to corporate ATI project office.
-> corporate ATI office (prior to June 30)
Communications Plan
a. Classification Plan finalized.
b. Rollout/Training to EA’s
c. Rollout/Training to RD’s and ND’s
d. Rollout/Training by RD’s and ND’s in the Regions to all Managers &
Program Execs
e. Classification Plan document for use in ongoing Rollout/Training to New
Managers and New Execs
-> corporate ATI (prior to June 30)
Re-classification and re-filing of existing files to be saved using Classification
Plan guidelines as required.
-> EA’s, Managers (July 3 — Aug 3)
Briefings to program suppliers of issues and obligations under the Act (if req’d).
-> Jennifer McGuire, Loretta Hensel (June 1 — Aug 3)
Confirmation of Strategy executed
-> Loretta/Ted (Aug 7)
Rollout of Procedures for Receiving Requests to all staff
-> all managers (Aug 1 —-31)
Post-Mortem
> Ted (Sept Radio Council)
Development of English Radio Communications/Training training package for
ongoing use
-> Ted & Communications (Sept 28)
Ongoing Communications/Training of all new Managers and Program Execs in
English Radio
-> all Managers (Oct1tfn)
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English Radio Suggested Retention Guidelines

1. Core principle — Ethical and efficient.

2. Core principle - There are no hard and fast rules. Every rule will have an
exception, so user must use discrection. Suggested guidelines are order of
magnitude guidelines for minimization of search times. Users have freedom to
comply or not in all cases for individual files.

3. Core principle - Detailed assessment is far more costly in staff time than
undesired destruction of a small number of files. The time required to recreate a
limited number of files will be less than that used in detailed assessment process.

Paperwork

4. 1If no one in the office knows what is in the files/boxes/cabinets, they are
redundent unless a very brief cursory inspection identifies desired material. (30
sec. rule)

5. If the files have not been accessed in two years, they are redundent.

6. If electronic copies exists, paper copies are redundent (legal exception for signed
contracts).

7. All saved paperwork must be filed using Classification Plan as required.

Electronic

8. emails not referred to after 6 months are redundent.

9. Save electronic copies of all documents (as opposed to communication emails)
generated by the user. All others not used after 6 months are redundent.

10. Files should be “pruned” twice a year as convenient for users: for example, prior
to summer leave and Christmas holidays.

11. all emails and electronic documents should be saved using established guidelines

on Naming Conventions in Classification Plan.
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English Radio’s Suggested Internal Procedures for Responding to a Request

When a request is received from outside the Corporation...

1. A request may be received by any staff member of the Corporation. Any person
who receives a request will forward it to their Manager.

2. The Manager will inform the Regional Director.

3. The request will be forwarded from the Regional Director to the Corporate ATI
office and copy Radio’s Chief of Staff.

When a request is passed to radio from the Corporate ATI office...

4. When a request is received by the Corporation requiring information from English
Radio, the ATI office will contact Radio’s departmental representative (Chief of
Staff).

5. The representative (Chief of Staff) will contact the areas directly affected and
supply details of request and timelines for compliance.

6. Requested information will be delivered to the representative (Chief of Staff) for
forwarding to the legal department and processing by the corporate office.
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CBC/Radio Canada

Corporate Records Classification Standard and
Retention and Disposition Schedules
June 29, 2007

DRAFT FOR REVIEW
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Introduction and Instructions for Reviewers

This corporate records classification standard and records disposition schedule is a
management tool that assists employees of the CBC to organize their records, and
manage their life cycle.

The structure and its contents are designed hierarchically, from general to specific, and
are intended to reflect the combination of: the functions and activities that CBC
employees (and contractors) undertake; and the records that are generated as a result
of these activities.

There are some important factors to consider in reviewing this draft document:

¢ Do not be intimidated by the bulk of the document. In most groups, only a few
sub-sets (or “series” of records) will be used.

e In some cases, your group will be designated as the Office of Primary Interest
(OPI). We urge you to review these areas with some care, since you and your
group will be the primary (or only) holder of these documents within the CBC.

e If you are the OPI please review the retention periods and methods of destruction
indicated.

e The document is set up to reflect all aspects of the CBC’s operations, both
administrative and operational. Use the Table of Contents to find the section(s)
relevant to your functions and activities.

o Once you are looking at the relevant section(s), you will note, in many
cases, multiple sub-divisions of a category (or series). Your group does
not have to use every sub-category.

e The document is divided into two major sections: administrative and production.
You may also hold files relating to the administrative functions and activities. In
practice, the Finance and Human Resources business sectors are the OPIs for
all functions and activities relating to finance and human resources and must
keep the files according to the approved Records Retention and Disposition
Schedules. Therefore, if your sector wishes to keep a file collection on these
functions and activities, your collections would be considered transitory or
convenience files and could be destroyed when no longer required.
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

How It Is Organized

Following is a brief description of the overall structure, as proposed, a brief rationale,
and some examples to assist reviewers:

The major structure is set up as follows (NB: See Table of Contents for more detail):

Administration

Management (of the Corporation)

¢ Financial Resources (e.g. Accounts Payable)

e Human Resources (e.g. Staffing)

e Real Estate, Goods and Services Management

Programming & Production
e Production
e Transmission and Broadcasting Technologies Operations
e Technical Production Operations

The three major Production “blocks” of records is structured as follows:

Production

The first few divisions pertain to the management of the overall medium,
broadcast schedule, rights issues, co-productions, efc.

Planning and Coordination
e This block is used for all administrative activities associated
with the planning and coordination of all productions.

Scheduling and Timetables
e This block is sub-divided to manage all issues pertaining to
scheduling and evaluating programming in radio, TV, or any
new media.

Royalty and Copyright Management
e This block will be used to manage documentation pertaining
to rights, copyright, residuals, and related issues.

Acquisitions
¢ This block will be used to manage documentation pertaining
to the issues involved with, acquiring others’ programs. It
would include planning, proposals, reporting and related
matters.
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

The next major division is used for the records pertaining to the production of a
specific show or program, and should be used for all show-specific material: pre-
production planning, production documentation, and post-production material.

Show Production and Planning (Program and Content Production)
Production Planning
¢ All information pertaining to the development of the program,
pilots, casting, character, remote requirements, research,
interviews, script management, set development, etc.
Production Documentation
¢ All material generated as part of the production of the show,
whether it is a game show, sports broadcast, documentary,
news show, or entertainment program. Includes location
rentals, production logs, calendars, production reporting (e.g.
stoppages), instruction and call sheets, credits, etc.
Post-Production
¢ All documentation pertaining to activities completed after
production is complete, including editing, dubbing, sub-titles
and re-packaging.

Transmission and Broadcasting Technologies Operations

The next block of activities pertains to the actual transmission and
broadcasting of the programs, and includes:

Planning and Coordination

National Alarm Services (NAS)

Transmitter Base Management and Maintenance
Satellite Services

Radio Canada International (RCI) (Shortwave)
Frequency Coordination

Regulatory Compliance

Technical Production Operations
The final block relates to the management of the CBC’s equipment and

the provision of services to the production sector of the corporation (and
partners), in order to support production operations (in any medium).

As with the other blocks, there is allowance for Planning and
Coordination. Subsequently, there are divisions for:

Production Equipment Management (video, audio, editing, lighting, etc.)

-3-
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Within the appropriate sub-category, users would keep all documentation
pertaining to:
e Testing
Acquisition (rent, lease or purchase)
Inventory
Scheduling
Reporting

Sections are also provided for service contracts, log books, and
associated documentation.

Transmission

The next block of activities pertains to the actual transmission of the
programs, and includes:

Planning and Coordination (with multiple breakdowns)
Blueprints and Network Schematics

National Alarm services

Transmitter Base Management

Site Management

Satellite Services

Frequency Management

Shortwave Services (Radio Canada International)
Consulting, Liaison and Project Implementation
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Production Technology, Services and Maintenance

The final block relates to the management of the CBC’s equipment and
the provision of services to employees of the corporation (and partners), in
order to facilitate production (in any medium).

As with the other blocks, there is allowance for Planning and
Coordination. Subsequently, there are divisions for:

Production Equipment Management (video, audio, editing, lighting, etc.)

Within the appropriate sub-category, users would keep all documentation
pertaining to:
e Testing
Acquisition (rent, lease or purchase)
Inventory
Scheduling
Reporting

Sections are also provided for service contracts, log books, and
associated documentation.

Note: Textin red in the Administrative Section has been added
to the existing classification schema.
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Records Retention and Disposition

Following each of the classification entries is the Retention and Disposition instructions.
There is a cell for applicable citations, a cell for the details of the retention and
disposition period and if applicable any special instructions that may apply.

Citation

The Citation cell indicates, if applicable, a cross reference to the annex to quote a legal
requirement to retain records for a specific length of time which CONDAR believes is
applicable to an entry in the Corporate Records Classification Standard and Records
and Disposition Schedules. Applicable citations were researched for the following
jurisdictions:

+ Canadian federal

» Province of Ontario

* Province of Quebec

While many statutes and regulations require an organization to create or keep records,
make them available for inspection or submit them to various agencies, few of those
requirements specify retention requirements. Therefore, most citation cells are empty
because CBC is not required by law to keep those records for a specific period of time.

Citation tables are provided in appendices to the schedule. Appendix A contains
Citation Table 1 for Canadian federal statutes and regulations, Appendix B contains
Citation Table 2 for Province of Ontario statutes and regulations, Appendix C contains
Citation Table 3 for Province of Quebec statutes and regulations. Each table is
organized by citation number, with all citations in table 1 beginning with 1-, all citations
in table 2 beginning with 2-, etc. Where applicable, a citation number is included in the
Citation cell in the body of the Corporate Office Records Retention Schedule. The
Citation number acts as a pointer to the applicable text of the statute or regulation in the
appendices.

Retention Period

A Retention Period specifies the length of time for which records will be kept before
disposition. For ease of reference, the Retention Period for each record series is
divided, where applicable, into three stages:

Active retention period — The active retention period indicates the length of time during
which records should be kept close at hand because they are referenced continuously
(e.g. while a project is ongoing). Active paper records are usually kept in filing cabinets
located in office areas as close as possible to the employees who most often use the
records. Active electronic records are usually kept in online storage (e.g. server
directories) so they are readily accessible when needed.

Semi-active retention period — The semi-active retention period indicates the length of
time, if applicable, during which records will be kept elsewhere after the records’ period
of most frequent use has ended. Although not accessed regularly, inactive records are

-6 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

kept to satisfy long-term operational requirements and/or legislated retention
requirements. Inactive paper records are usually stored in boxes in an

off-site facility or with the CBC records center, while inactive electronic records are
usually stored in offline storage

(e.g. CDs).

Total retention period — The total retention period is the sum of the active and the

inactive retention period. Upon the expiration of the total retention period, records are
eligible for disposition as per the method and instructions stated in the schedule.
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Corporate Records Classification Standard and
Records and Disposition Schedules

Administrative Records
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100

200

300

400

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

MANAGEMENT
FINANCIAL RESOURCES
HUMAN RESOURCES

REAL ESTATE, GOODS AND SERVICES
MANAGEMENT
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101.000
102.000
103.000
104.000
105.000
106.000

107.000

108.000

109.000
110.000

111.000
112.000

113.000

114.000

115.000

116.000

117.000

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

100 MANAGEMENT

CORPORATE ENTITY

COLLECTIONS MANAGEMENT

PROTECTION, SECURITY AND CONTINGENCY PLANNING
GENERAL SERVICES

TECHNOLOGY

LEGAL AFFAIRS

COMMUNICATIONS, PUBLIC RELATIONS AND
TRANSLATION

ASSOCIATIONS, CLUBS, INSTITUTES, CORPORATIONS

CBC ADVERTISING AND PROMOTIONS
INSURANCE AND RISK MANAGEMENT

RECORDS AND ARCHIVES MANAGEMENT
MARKETING AND SALES

SHOTS

ACCESS TO INFORMATION (ATl

PERSONAL INFORMATION PROTECTION AND ELECTRONIC
DOCUMENTS ACT (PIPEDA)

PRIVACY

-10 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

101.000 CORPORATE ENTITY
Records relating to the founding of the Corporation, its charter, letters patent,
distribution of authority, station acquisitions, corporate seal, logo and other
organization records.

101.100 Board of Directors OPI. Corporate Secretary
Records relating to Board of Directors membership.
Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of Organization
Disposition Method - Retain
101.101 Notice of meetings OPI: Corporate Secretary
Active Retention — Until Resolution
Semi-Active Retention — 2 years
Total Retention — Resolution+2years
Disposition Method - Destroy
Instructions — None
101.102 Agendas OPI: Corporate Secretary
Active Retention — Until Resolution
Semi-Active Retention — 2 years
Total Retention — Resolution+2 years
Disposition Method - Destroy
101.103 Meeting files, minutes and OPI:. Corporate Secretary
appendices
Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of Organization
Disposition Method - Retain
101.104 Resolutions OPI: Corporate Secretary
Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of Organization
Disposition Method - Retain
101.105 Meeting follow-up OPI. Corporate Secretary
Active Retention — Until Resolution
Semi-Active Retention — 2 years
Total Retention — Resolution+2 years
Disposition Method - Destroy

-11 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

101.110

101.120

101.130

101.140

101.150

Executive Committees OPI. Corporate Secretary
Records relating to Board and senior management committees.
Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — Life of Organization

Disposition Method - Retain

Instructions — Notice of meetings,

agendas and follow-up may be

destroyed after 2 years

Committees - Internal OPIl: Committee Chair

Records relating to internal advisory and ad hoc committees and includes
agendas, minutes and reports.

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method - Destroy

Departmental Meetings OPI: Accountability Manager
Records relating to staff and administrative meetings and includes agendas,
minutes and reports.

Active Retention — 1 year

Semi-Active Retention — O years

Total Retention — 1 year

Disposition Method - Destroy

External Committees OPI: Accountability Manager
Records relating to staff participation in external committees and includes
agendas, minutes and reports.

Active Retention — 1 year

Semi-Active Retention — 0 years

Total Retention — 1 year

Disposition Method - Weeding

Instructions — Retain CBC’s

commitments

Instruments of Incorporation OPI. Corporate Secretary
Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — Life of organization

or term of negotiation

Disposition Method - Weeding

Instructions — Retain charter,

negotiation outcomes, as well as

records of acquisitions
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Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

101.151

101.152

101.153

101.154

Charter

Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of organization
or term of negotiation

Disposition Method - Weeding
Instructions — Retain charter,
negotiation outcomes, as well as
records of acquisitions

Orders affecting the CBC

Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of organization
or term of negotiation

Disposition Method - Weeding
Instructions — Retain charter,
negotiation outcomes, as well as
records of acquisitions

Affiliation agreements

Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of organization
or term of negotiation

Disposition Method - Weeding
Instructions — Retain charter,
negotiation outcomes, as well as
records of acquisitions

Broadcast station acquisitions

Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Life of organization
or term of negotiation

Disposition Method - Weeding
Instructions — Retain charter,
negotiation outcomes, as well as
records of acquisitions

OPI: Corporate Secretary

OPI. Corporate Secretary

OPI:. Corporate Secretary

OPI: Corporate Secretary

-13 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

101.160

101.161

101.162

101.163

Licensing and Licence Renewal OPI: Accountability Manager
See also 2.7 for Regulatory

compliance

Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — For the duration of

License

Disposition Method - Retain

CRTC public hearings OPI: Accountability Manager
Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — For the duration of

License

Disposition Method — Retain

CRTC requests for information and OPI: Legal

responses

Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — For the duration of

License

Disposition Method — Retain

Requests for licences OPI: Accouniability Manager
Active Retention — Until Resolution

Semi-Active Retention — 5 years

Total Retention — For the duration of

License

Disposition Method - Retain
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101.170

101.171

101.172

101.173

Strategic Planning and Direction

Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention —
Replacement+5years

Disposition Method - Weeding
Weeding = Retain plans after
implementation

Future of the CBC

Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention —
Replacement+5years

Disposition Method - Weeding
Weeding = Retain plans after
implementation

Strategic planning

Active Retention — Until Replacement
Semi-Active Retention — & years
Total Retention —
Replacement+byears

Disposition Method - Weeding
Weeding = Retain plans after
implementation

Positioning and repositioning

Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention —
Replacement+5years

Disposition Method - Weeding
Weeding = Retain plans after
implementation

OPI. Strategic Planning or
Accountability Manager

OPI: Strategic Planning or
Accountability Manager

OPI. Strategic Planning or
Accountability Manager

OPI: Strategic Planning or
Accountability Manager

-15 -

000027



Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

101.174 Long term plan OPI: Accountability Manager

Inciudes all Long Range Ragio Plan (LRRF)
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention —
Replacement+5years
Disposition Method - Weeding
Weeding = Retain plans after
implementation
101.175 Annual planning OPI. Strategic Planning or
Accountability Manager
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention —
Replacement+byears
Disposition Method - Weeding
Weeding = Retain plans after
implementation
101 178 Research and Studies OPI: Strategic Planning or
Accountability Manager
Use for strategic planning research and studies.
Active Retention — Until Replacement Citation:
Semi-Active Retention — 5 years
Total Retention Replacement+5years
Disposition Method — Weeding
Weeding = Monumental research or
studies
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101.180 Assignment and Sharing of OPI: Administration Accountability
Responsibilities and Authorities Manager
Records relating to delegation of authority.
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method - Retain
101.181 Delegation of signing authority OPI: Administration Accountability
Manager
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.182 Delegation of financial authority OPI. Administration Accountability
Manager
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.190 Organization Charts and Structure OPI: Administration Accountability
Manager
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.200 Organization Studies OPI: Administration-or Accountability
Manager
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Until completion of
reorganization
101.201 Branch and/or departmental OPI: Administration-or Accountability
reorganizations Manager

Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Until completion of
reorganization
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101.210 Objectives OPI: Administration-or Accountability
Manager
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.211 Corporate priorities OPI: Administration-or Accountability
Manager
Records relating to the mission, vision and values of the CBC.
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.212 CBC objectives OPI: Administration-or Accountability
Manager
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
101.213 Departmental objectives and action OPI: Administration-or Accountability

plans Manager
Active Retention — Until Replacement
Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method - Retain
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101.220

101.221

101.222

101.223

Activity and Statistical Reports OPI: Administration-or Accountability
Manager

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Retain*®

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports: monthly and weekly

activity reports may be destroyed;

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)

CBC annual report Development OPI: Accountability Manager

Use 107.220 series for the drafting and distribution of the annual report.

Active Retention — 2 years

Semi-Active Retention — O years

Total Retention — 2 years

Disposition Method — Retain”®

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports: monthly and weekly

activity reports may be destroyed,;

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)

Annual activity reports and statistics  OPI: Administration-or Accountability
Manager

Active Retention — 2 years

Semi-Active Retention — O years

Total Retention — 2 years

Disposition Method — Retain*®

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports: monthly and weekly

activity reports may be destroyed,;

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)

Quarterly activity reports and OPI: Administration-or Accountability

statistics Manager
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101.224

101.225

Active Retention — 2 years

Semi-Active Retention — O years

Total Retention — 2 years

Disposition Method — Retain*

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports: monthly and weekly

activity reports may be destroyed:

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)

Monthly activity reports and statistics  OPI. Administration-or Accountability
Manager

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Retain®

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports. monthly and weekly

activity reports may be destroyed;

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)

Weekly activity reports and statistics  OPI: Administration-or Accountability
Manager

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Retain®

Instructions — * Interim reports may

be destroyed if roll-up reports or

statistics are produced (e.g., quarterly

activity reports: monthly and weekly

activity reports may be destroyed,;

annual activity reports: quarterly,

monthly and weekly activity reports

may be destroyed)
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101.230 Quality Control OPI: Administration-or Accountability
Manager

Active Retention — Until Resolution®
Semi-Active Retention — 2 years
Total Retention — Resolution+2years
Disposition Method - Weeding
Instructions — *Term of Process
Weeding = Retain quality circles,
studies and analyses, as well as
award-winning employee suggestions
101.240 CBC Framework OPI: Corporate Secretary. and VPs
Records relating to CBC policies, directives, standards, methods and
other organization records.
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain

101.241 CBC manuals and guidelines OPI: Corporate Secretary. and VPs
Records include Board, corporate, departmental and programming
manuals

Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain
101.242 Corporate and sector directives OPI: Corporate Secretary. and VPs
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain
101.243 Corporate and sector standards OPI: Corporate Secretary. and VPs
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Retain
101.244 Corporate and sector methods and OPI: Corporate Secretary. and VPs
procedures
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain
101.245 Corporate policies OPI: Corporate Secretary. and VPs
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Retain
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101.250

101.251

101.252

101.253

101.254

Corporate Memory

Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Effective Period

CBC corporate history

Active Retention — Until Resolution®
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Effective Period
Historical celebrations

Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Effective Period
CBC museum

Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Effective Period
Exhibits

Active Retention — Until Resolution™®
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method - Retain
Instructions — *Effective Period

OPI:

OPI:

OPI:

OPI:

OPI:

Accountability Manager

Accountability Manager

Accountability Manager

Accountability Manager

Accountability Manager
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101.260

101.261

101.262

101.263

Intellectual Property OPI: Legal
Active Retention — Until Replacement

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method - Retain

Logo OPI: Legal
Active Retention — Until Replacement

Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method - Retain

Trade Mark OPI: Legal
Active Retention — Until Replacement

Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method - Retain

Copyright OPI: Legal
Active Retention — Until Replacement

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method - Retain
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102.000 COLLECTIONS MANAGEMENT
Documents relating to collections acquisition, circulation, management,
maintenance and the weeding of information.

102.100 Collections Acquisitions and OPI: Media Library
Development

102.101 Studies and evaluations OPI: Media Library
Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution+5years
Disposition Method - Weeding
Instructions — *Until decision
Weeding = Retain Results
102.102 Acquisition follow-up OPI: Media Library
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Until reception
102.103 Subscriptions OPI. Media Library
Active Retention — Until Resolution®
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Term of Subscription
102.104 Interlibrary loans OPI: Media Library
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Term of Loan
102.105 Products developed by CBC OPI: Media Library
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Weeding
Instructions — *Term of Development
Weeding = Transfer to collection
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102.110 Collections Processing OPI: Media Library
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method - Destroy

102.111 Thesauri and subject headings OPI: Media Library
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method - Destroy

102.120 Information Circulation OPI. Media Library
Active Retention — Until Resolution®
Semi-Active Retention — 0
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Term of Loan

102.121 Subscriber lists OPI: Media Library
Active Retention — Until Replacement
Semi-Active Retention — 0
Total Retention — Until Replacement
Disposition Method - Destroy
102.122 Reference requests OPI: Media Library
Active Retention — Until Replacement
Semi-Active Retention — 0
Total Retention — Until Replacement
Disposition Method - Destroy
102.123 Loans and returns OPI: Media Library
Active Retention — Until Resolution®
Semi-Active Retention — 0
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Term of Loan
102.124 Overdue notices OPI: Media Library
Active Retention — Until Resolution™®
Semi-Active Retention — 0
Total Retention — Until Resolution
Disposition Method - Destroy
Instructions — *Term of Loan
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102.130

102.140

102.141

Media Transfer OPI: Media Library

Includes the transfer of information from one media to another in order
to ensure continuity.

Active Retention — Until Resolution®

Semi-Active Retention — O years

Total Retention — Until Resolution

Disposition Method - Destroy

Instructions — *Term of transfer

Weeding OPI: Media Library
Active Retention — Until Resolution*

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method - Retain

Instructions — *Term of destruction or

deletion

Destruction or deletion lists OPI: Media Library
Active Retention — Until Resolution®

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method - Retain

Instructions — *Term of destruction or

deletion
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103.000 PROTECTION, SECURITY AND CONTINGENCY PLANNING

Records relating to CBC property and visitor protection services.
Special investigations, vandalism and fire prevention, etc.

103.100 Facilities Security OPI: Building Services
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 5 years
Disposition Method - Destroy

103.101 Security staff control OPI: Building Services
Active Retention — 2 years*
Semi-Active Retention — O years
Total Retention — 2 years
Disposition Method - Destroy
103.102 ID card assignment OPI: Building Services
Active Retention — Until Resolution®
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method - Destroy
*Term of assignment
103.103 Pass assignment OPI: Building Services
Active Retention — Until Resolution*
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method - Destroy
*Term of assignment
103.104 Visitor registration control OPI: Building Services
Active Retention — 2 years®
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method - Destroy
103.105 Facilities surveillance OPI: Building Services
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method - Destroy
* - Retain video cassettes for 14 days
- telephone conversations 1 month
- reports until their replacement
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103.106

103.110

103.120

103.130

103.140

Key control OPI: Building Services
Active Retention — Lintil Hesolution ©

Semi-Active Retention — O years

Total Retention — Unitil Hesolution

Disposition Method - Destroy

Instructions — *Until key returned

Lost Item Reporting OPI: Accountability Manager
Active Retention — Until Resolution®

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method - Destroy

*Term of investigation

Theft Recording OPI: Accountability Manager
Records include the theft of CBC intellectual property, satellite signal
theft and physical property theft.

Active Retention — Until Resolution®

Semi-Active Retention — 10 vezis

Total Retention — =ecoiiiion + 10vrs

Disposition Method - Destroy

*Term of investigation

Vandalism Reporting OPI: Accountability Manager
Active Retention — Until Resolution*

Semi-Active Retention — O years

Total Retention — Until Resolution

Disposition Method - Destroy

*Term of investigation

Situation or Incident Investigations OPI. Building Services
Active Retention — Until Resolution®

Semi-Active Retention — (I vears

Total Retention — Hesciiiion + 1lyre

Disposition Method - Destroy

*Term of investigation
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103.141

103.150

103.160

103.161

103.162

103.163

Claims investigations OPI:
Active Retention — Until Resolution*
Semi-Active Retention — 20 vears

Total Retention — Hecdiviion + Z0vie
Disposition Method - Weeding

*Term of investigation or uinlil fhe

3 o8 & 3 £
s e e T
Ciaihsres0an.

Weeding = Retain Results

Equipment Engraving OPI:
Active Retention — Until Replacement
Semi-Active Retention — 0 years

Total Retention — Until Replacement
Disposition Method - Destroy

Fire Protection OPI:
Active Retention — Until Resolution®
Semi-Active Retention — 2 years

Total Retention —Resolution + 2

Disposition Method — Destroy

*Term of program and resulting action

Prevention program OPI:
Active Retention — Until Resolution*®
Semi-Active Retention — O years

Total Retention — Until Resolution
Disposition Method - Destroy

* Term of program and resulting

action+ 2 years

Facilities evacuation exercises OPI:
Active Retention — Until Resolution®
Semi-Active Retention — 0 years

Total Retention — Until Resolution
Disposition Method - Destroy

* Term of program and resulting

action+ 2 years

Fire extinguisher, sprinkler OPI:
inspections, etc.

Active Retention — Until Resolution*
Semi-Active Retention — O years

Total Retention — Until Resolution
Disposition Method — Destroy

* Term of program and resulting

action+ 2 years

Building Services

Building Services

Building Services

Building Services

Building Services

Building Services
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103.164

103.170

103.171

103.172

103.173

Fire alarm report

Active Retention — 2 years
Semi-Active Retention — O years
Total Retention — 2 years
Disposition Method - Destroy

Contingency Planning

. " ey
Aty gg %"{3%{3% ws%

Emergency Measure planning
Active Retention — Until Replacement
Semi-Active Retention — 3 years
Total Retention Replacement+3yrs
Disposition Method - Retain
IT disaster recovery plan
Active Retention — Until Replacement
Semi-Active Retention — 3 years
Total Retention —
Replacement+3years
Disposition Method - Retain
Vital records protection plan
Active Retention — Until Replacement
Semi-Active Retention — 3 years
Total Retention —
Replacement+3years
Dlsposmon Method - Retain
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OPI: Building Services

OPI: Accountability Manager

OPI: IT

OPI: Records Management

0Pl Building Services
Citation:
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104.000 GENERAL SERVICES
Records relating to various non-specialty services not included under other
particular subjects.

104.100 Mail OPI. General Services
Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method - Destroy

104.101 Internal mail pick-up and delivery OPI. General Services
Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method — Destroy
104.102 Mail handling OPI: General Services
Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method — Destroy
104.103 Mail registration OPI. General Services
Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method — Destroy
104.104 Recording of customs entries OPI: General Services
Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method — Destroy
104.105 Delivery by courier OPI. General Services
Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method - Destroy
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104.110

104.111

104.112

104.113

104.120

104.121

104.122

Transportation Services
Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method - Destroy

Requests for transportation services

Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method — Destroy
Transportation dispatch

Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method — Destroy
Transportation bulletin

Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method - Destroy

Copy Services

Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method - Destroy

Requests for copy services
Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 years
Disposition Method — Destroy
Photocopier assignment

Active Retention — 1 years
Semi-Active Retention — O years
Total Retention — 1 years
Disposition Method - Destroy

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

General Services

General Services

General Services

General Services

General Services

General Services

General Services
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104.130

104.140

104.150

104.151

104.152

Work Apparel Assignment OPI. General Services

Records include the assignment of work clothing provided by the CBC.
Active Retention — 1 years

Semi-Active Retention — 5 years

Total Retention — 6 years

Disposition Method - Destroy

Request for Services OPI: Real Estate Services
Records relating to requests for manual labour, packaging, moving of
furniture, equipment, partitions, efc.

Active Retention — Until Resolution*

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method - Destroy

*Term of Special Service

Travel Services OPI: Accountability Manager
Active Retention —2 years

Semi-Active Retention — O years

Total Retention — 2years

Disposition Method — Destroy

Travel ltinerary OPI: Accountability Manager
Active Retention —2 years

Semi-Active Retention — 0 years

Total Retention — 2years

Disposition Method — Destroy

Travel documentation OPI: Accountability Manager
Records relating to visa/passport applications and permits.
Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy
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105.000

TECHNOLOGY

105.110

105.111

105.112

105.113

Records relating to Informatics, and telecommunications, including,
studies, planning, as well as systems operations and maintenance.
inciudes project geveiopment and implementation jor Broadcast
Network, Transmission, Broadcast Engineering and IT, See alse 2.0 for
Transmission and Broadceasting Technologies Operations

Architecture OPI: IT

Records include studies, future directions and commentaries
Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 2 +5 years

Disposition Method — Weeding

Weeding = Retain technical

documentation necessary for system

comprehension

Data and applications OPI: IT
Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 2 +5 years

Disposition Method — Weeding

Weeding = Retain technical

documentation necessary for system
comprehension

Technical architecture OPI. IT
Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 2 +5 years

Disposition Method — Weeding

Weeding = Retain technical

documentation necessary for system
comprehension

Network architecture OPI. IT
Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 2 +5 years

Disposition Method — Weeding

Weeding = Retain technical

documentation necessary for system
comprehension
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105.114 Security OPI: IT
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 2 +5 years
Disposition Method — Weeding
Weeding = Retain technical
documentation necessary for system
comprehension
105.115 Broadcast OPI: IT
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 2 +5 years
Disposition Method — Weeding
Weeding = Retain technical
documentation necessary for system
comprehension

105.120 Technology Proiect Planning OPI:
Records include analyses, coordination and resource planning. Use
?%g 180 series for managing egﬁgﬁfe%fe@ projects

] &3 M 3 «
Active Retention = Until resolution? Citation:
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Feasibility studies OPI: Accountability Manager
Use for all documents related to the evaluation of a potential project. May
include items such as Consolidation Projects, Relocation Projects,
Technology Studies etc., Project request, proposal evaluation and client
correspondence

Citation:

it S
Ess?vi%i‘“wés g
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105.130

105.140

105.141

105.142

105.143

Systems Design and Development OPI: IT

Records relating to the design, development, implementation of
application systems. Includes requirements definitions, functional
specifications and scripts.

Active Retention — Until resolution®

Semi-Active Retention — 5 years

Total Retention — resolution +5 years

Disposition Method — Weeding

*Life of system

Weeding = retain landmark system

designs

Technology Services OPI: IT

Records include internal reports, studies, maintenance and service
requests.

Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5 yrs.
Disposition Method — Weeding

* Term of study

Weeding = Retain results

Software OPI: IT
Includes in-house developed application systems
Active Retention — Until resolution”
Semi-Active Retention — 5 years

Total Retention — Resolution + 5yrs
Disposition Method — Weeding

* New version or new release

Weeding = Retain landmark software

designs

Data OPI: IT
Active Retention — Until resolution®
Semi-Active Retention — 5 years

Total Retention — Resolution + 5yrs
Disposition Method — Weeding

* New version or new release

Weeding = Retain landmark data

designs

Hardware OPI: IT
Active Retention — Until Replacement
Semi-Active Retention — 2 years

Total Retention — Replacement + 2yrs
Disposition Method — Destroy
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105.144 Network OPI: IT
Active Retention — Until Replacement
Semi-Active Retention — 2 years
Total Retention — Replacement + 2yrs
Disposition Method — Destroy

105.145 Telecommunications OPL IT
Includes requests for telephones, fax machines, cellular phones and
pagers.

Active Retention — 3 years
Semi-Active Retention — 0 years
Total Retention — 3 years
Disposition Method — Destroy

105.150 Inventory OPI. IT
Records relating to the licenses and equipment.
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 2+3 years
Disposition Method — Destroy

105.151 Licenses OPI: IT
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 2+3 years
Disposition Method — Destroy
105.152 Equipment OPI: IT
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 2+3 years
Disposition Method — Destroy
105.153 Service statements/audits OPI: Manager.
Records may include long distance statements/audits.
Active Retention — Until Resolution®
Semi-Active Retention — 0 years
Total Retention — Resolution
Disposition Method — Destroy
*Until Audit
105.154 Internal telephone and email address OPI: Accountability Manager
directory
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Replacement
Disposition Method — Destroy
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105.160 Back-up and Recovery OPI:
Relating to the back-up and recovery of hardware, software and data.
Active Retention — Until Resolution *
Semi-Active Retention — 1 years
Total Retention — Resolution + 1
Disposition Method — Destroy
* Term of Work

&

105.170 Intranet OPL: Accountability Ma

anager

Use fo document all CBC/Radio Canada Intranet applications, Includes
planning, research, and information gatherning o develop the site. Also
includes ali maintenance issues including version control o7 the
documents. May include all research or feedback for usage or requssts/
suggestions from the users.

106 1701 intranet Development OPIl. Accountability Manager
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
105 1702 Intranet Maintenance OPl: Accountability Manager
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

o
o

105 1703 niranet Research OPl: Accountability Manager
éﬁ% for intranet usage & improved usability
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
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105,180 Corporate Internet OF Accountability Manager NEW
MEDIA

Use fo document all CBU mfernet applicalions. includes the planning, research, and
information gathering io develop the site. Also %’E gmﬁ% all W@fﬁ%%““g%ﬁﬁ%% issues

5%5 {ﬁgﬁ“g version control @? the ﬁ%ﬁ%wﬁ% snis. May include all reses fosdhe
: s/ suggest / 10 Sers. ‘APPLIQUE AL INTRANET MAIS

PAS A L lNTERNET

1051801 Corporate Internst Development OPL. Accountability Manager
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —

1061802 Corporale Internet Maintenance OPl: Accountabiliiy Manager
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —

105,180 Technology Project Management . QP Accountability Manager
Use ?ﬁ@ allIT, Broadeast Network, Broadeasting £ %@m@@wﬁ o and
“%‘””%@%M%%mﬁ project files, File by project name and Project number.
The project tile may be sub-divided in the following categories: project
mandate; racking and status reports; copies of contracls, meeting
documentation: copies of budgels; schedujes; risks requsters; eic,
Use 105 120 series for the projgct planning phase.

Use 401 100 for all goods and services conlracts
108.1890.1 I Project Management OPL Accountability Manager

Use to file all project tiles. File by project number, T he project file may
be sub-divided in the following calegories! project mandale; tracking
and status reports; copies of contracis; meeting documeniation; copies
of budgets; @ﬁf@%@%%i@; risks registers; eic.

Active Retention — Until resolution*  Citation:

Semi-Active Retention — 5 years

Total Retention — Resolution +5 yrs

Disposition Method — Weeding

Weeding = Retain results

* Completion of Project
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1051802 Broadcast Network Project OPI: Accountability Manager
Management
{Use fo file all project files, File by project name and project number,
The project fite may be sub-divided in the following categories: project
mandate; fracking and status reporis; copies of contracis; meeting
documentation; copies of budgels, schedules; risks registers: eic.
Active Retention — Until resolution®*  Citation:
Semi-Active Retention — 5 years
Total Retention — Resolution +5 yrs
Disposition Method — Weeding
Weeding = Retain results
* Completion of Project

1081803 Broadeast Enginsering Project OPI: Accountability Manager

Management

Use to file all project files. Fi @ sﬁ;gf project name and project number.

The project file may be sub-divided in the following calegories: project

mandate; racking and status reporis; copies of contracts; meeting

documeniation; mg}éf% of budgets; schedules; risks registers; elc.

Active Retention — Until resolution*  Citation:

Semi-Active Retention — 10 years

Total Retention — Resolution +10 yrs

Disposition Method — Destruction

Weeding = Retain results

y Completion of Project

1051804 “%“” nsmission Project Management OPL: Accountab'lity Manager

Use 1o file all project files §" ile by g@g@ﬁ% name and project number,

The project file may be sub-divi 55@{? nihe f@%m@wg categories: project

mandate; racking and status reporis; copies of contracts; meeting

documeniation; copies of budgets; ﬁ@&@ﬁsﬁf@& risks registers; elc.

Active Retention — Until resolution*  Citation:

Semi-Active Retention — 5 years

Total Retention — Resolution +5 yrs

Disposition Method — Weeding

Weeding = Retain results

* Completion of Project
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106.000 LEGAL AFFAIRS

Use fo file records relating to the legal funclions necessary fo conduct CBU's
business. Subdivisions should only be used if record bulk or complexity 50 warranis

106,100 Certifications ORE Legal
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

BT Y o
LA

g
(B0 7 e

el
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years

Disposition Method —

T S
Affitiavily Ol

focd

106.200 Dratting/Reviewing OPL Legal
Includes the drafting of contracts
and agreement templates, the
revision of conftracts, agreements
and any other related legal
documents.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

B ey gl i e
RSO iR e B8 R ne i 00 S

Active Retention — years Citation:
Semi-Active Retention — years

-

i
5

By
TaRha g

itation:

O
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Total Retention — years
Disposition Method —
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Procontractual documents OFL Legal

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Citation:

o

Legislation OF

¢ 5
L e
b
LB D Lot 1
b

Records refating 1o acis and jegisiation enforcement gﬁ;%ﬁ?ﬁmg CBC including
requests and decisions. Note ; File laws by alphabetical order

P
oy
oy
33

e
D

R g R
(OB el g

Litgation/Dispute OFL Legal
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —

S 7 g £
i 3 40
Employment QP Legal

Note: Includes arbitration, Grievances, Use for employment litigation.
See also 303.180 and 303.190 for Grievances and Arbitration
administered by Human Resources.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Ot Doy Sl e
Ly e e ) S Rt

Nole: includes applications for access {0 exlibils, subpoenas, search
warranis, assistance orgers, production oroers and publicalion bans
Active Retention — years Citation;

Semi-Active Retention — years

Total Retention — years

Disposition Method —

LBl as intervener UL Legal
Actlve Retentlon — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Human Rights Complaints and ORL
investigations

Actlve Retention — years Citation;
Semi-Active Retention — years

Total Retention — years

Disposition Method —

,g.k@, AR T
Hhcial Languages Complaints and OFL Legal
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106,280 4

Corporate Records Classification Standard and

Records and Disposition Schedules

REVIEW DRAFT 2007 06 29

investications
Actlve Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Administrative Tribunals
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

g m?g«wé oy m:?w
| B 131 AR B Hw;”wsm

Active Retentlon — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Orders and Judgmenis
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Advice

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

rmen e
g’fe’&f?‘% “E u:‘g

Active Retentlon — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Commarcialioneciug
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Palicy

Active Retention — years
Semi-Active Retention — years
Total Retention — years

Disposition Method —

R g wﬁ« *vwm-é- e R e
Access o information and Privao

Active Retention — years
Semi-Active Retention — years

o
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Total Retention — years
Disposition Method —

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Employment Ol Legd
Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Administrative UL Legal
Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Governancs OP| lega

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
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FERY 07 Com | i

1086.300 Claims/Complaints/inguiries !
Note: Does not include compla 55@% that amount to a form of dispute investigation and

Itigation - see litigation 7106 260

§§>
7
S

Semi-Active Retention — years
Total Retention — years
Disposition Method —

- 47 -

Programming Obl Legal
Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Commerciai/Contraciugl OPL Leasl
Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Pension Pl Legal
Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

106 300 4 Demand Lelters/Responses OPL Legal
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Submission/Representation 0Pl Legsel
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Legislative OFL Legal
Actlve Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Public Inquiries 0P Legal
Active Retention — years Citatlon.
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Filing, Registration, and
Clearances

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

intellectual
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

e o s
Hroperty
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107.000 COMMUNICATIONS, PUBLIC RELATIONS AND
TRANSLATION

Records relating to CBC relations with the public and guidelines on establishing a
positive public image. Also includes internal and external publications, as well as
document translation and revision.

107.100 Corporate Image OPIl: Communications
Active Retention —Until Replacement*
Semi-Active Retention — 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain

107.101 Visual ID Management OPIl: Communications
Active Retention —Until Replacement*
Semi-Active Retention — 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain
1071011 Visual 1D Use & Guidelines OPl: Communications
Active Retention —Until Replacement* Citation:
Semi-Active Retention — 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain
107.102 Corporate signature OPI: Communications
Active Retention —Until Replacement®
Semi-Active Retention - 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain
107.103 Image communication standards OPI: Communications
Active Retention —Until Replacement”®
Semi-Active Retention — 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain

107.104 Building and unit visual identification  OPl: Communications
Active Retention — Until
Replacement®

Semi-Active Retention — 3 years
Total Retention —Replacement +3 yrs.
Disposition Method — Retain
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107.110 Media Relations OPI: Communications
Active Retention — 2 years
Semi-Active Retention — O years
Total Retention — 2 years
Disposition Method — Weeding
Weeding = Retain significant records

107.111 Media releases OPI: Communications
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Retain
107.112 Press conferences OPI: Communications
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Retain Press
book
107.113 Showing and launching OPI: Communications
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention —Resolution + 3 yrs
Disposition Method — Weeding
* Term of event

Weeding = Retain all significant
records of events
107 114 Media Inguiries OPI: Communications
Active Retention — 2 years Citation:
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy
Issue Management OPl: Communications
Records thal document all issues that may have an impact on business
or corporaie reputation,
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 3 years
Total Retention —Resolution + 3 yrs
Disposition Method — Weeding
* Term of event

Weeding = Retain all significant
records of events

AT -
IS0 (3
et 3

s
'S
4
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107.120

mfw aon o

/Vr’

107.130

107.140

Speeches and Presentations
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2yrs
Disposition Method — Retain

f;:;;%mwz and Presentation Planning
and Advice

Actlve Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 yr

Disposition Method — Destroy

iy

Speech and Presentation Writing
Active Retention — 1 years
Semi-Active Retention — 0 years
Total Retention — 1 yr
Disposition Method — Destroy

et o L .
wg}‘ e M‘{’%W %"aéﬂ ?\méwg ﬁég e % ‘M‘%gaﬁéég& [

Active Retention — 1 years
Semi-Active Retention — 0O years
Total Retention — 1 yr
Disposition Method — Destroy

Press Clippings

Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Retain those
produced by CBC

Relations with Associations and
Groups

Active Retention = Until Resolution®

Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records.

OPIl: Communications

OPI: Communications

Citation:

OPIl: Communications
Citation:

OPl: Communications

Citation:

OPI: Communications

OPIl: Communications
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107.141

107.142

107.143

107.150

Radio broadcasting groups

Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records.

Television broadcasting groups
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records.

Cable operator groups

Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records.

Stakeholder Relations

OPIl: Communications

OPIl: Communications

OPIl: Communications

OPI: Accountability Manager

Includes records relating to outreach programs, government relations
and sponsorships. Stakeholders include ::>iic ang privaie secior

organizations.

Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC’s significant
records.
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107.151

107.152

107.153

107.154

Fosgnd
3
h

v
£

.
[y

Special celebrations OPIl: Communications
Active Retention — 2 yrs*

Semi-Active Retention — O years

Total Retention — 2 yrs from date of

celebration

Disposition Method — Weeding

* Completion of celebration

Weeding = Retain CBC'’s significant

records

File by event name and date. Mav include infernal and external
celeinations. Use 108,120 for records relating to smplovee social,
caftural, sports and other empl @gf% activitios or celebrations.
Evaluation and Analysis of Potential OPIl: Communications
event participation.

Active Retention — 1 years Citation:

Semi-Active Retention — 0 years

Total Retention — 1 years

Disposition Method — Destroy

5 o $5H m; ‘u‘%g fg % §*§

Cludes event dedision to particinate or not. May include the
rgtionaie for the decision

Invitation or exchange program
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records

Fundraising or charitable donation OPI: Communications
campaigns

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

i e
i mag el %ﬁi i
#

OPIl: Communications

f;ji:ss ernment Relations OPL. Accourndability Manage
Use for all tiles thai deal with Government relabions. For example
Heritage Canada, Treasury Board or any Parliamentary or Senate
Commitiees and Sltanding Committees or Commissions.

Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

"‘“"ﬁ
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107.160 Audience Relations OPL Accountability Manager
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding
* Effective period.
Weeding = Retain CBC'’s significant
records

&

107.161 Audience requests OPL. Accountability Manager
Use for all forms of audience, public, or lobby groups requests. See
also 100717 for reguesis that are the responsibility of the Ombudsman
Active Retention — Until Resolution*

Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC’s significant
records

107.162 Regional audience meetings OPI: Audience Relations

Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.
Weeding = Retain CBC's significant
records

107.163 Audience complaints OPI: Accountability Manager
Use for all forms of audience, public, or lobby groups complainis, Also
includes complaints recejved via the CRIC. Seealso 100.117 for
complaints that are the responsibility of the Ombudsman.

Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3 yrs
Disposition Method — Weeding

* Effective period.

Weeding = Retain CBC'’s significant
records

107.164 Studio audience selection OPI: Audience Relations
Active Retention — 1 year
Semi-Active Retention — 0 years
Total Retention — 1year
Disposition Method — Destroy
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107.165

107.166

107.167

107.170

Contest management OPI: Audience Relations
ncludes rules, reguiations, contest questions, participants, prize lists
alc.

Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention —Resolution + 5 years

Disposition Method — Weeding

* End of contest

Weeding = Retain contest rules and

list of winners

Studio audience greeting OPI: Audience Relations
Active Retention — 1 year

Semi-Active Retention — 0 years

Total Retention — 1 year

Disposition Method — Destroy

Guided tour organization OPI: Audience Relations
Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

Visitor Surveys OPI: Communications
Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 2+ 3 yrs

Disposition Method — Weeding

Weeding = Retain survey results
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107.180

107.181

107.182

107.183

Internal Communications OPIl: Communications

May include iniernal evenis organizing and the publication of
pamphlets, posters, special project materials, online presentations and
videos, and records such as net PUB ENG announcements and notes to
staff.

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Weeding

Weeding = Retain historical

communications

Internal communication plans =iic OPI: Communications

strategies

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

Internal publications, OPI: Communications

Records may include the development, publishing and distribution of internal
publications Note: file by publication title and/or subject

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Weeding

Weeding = Retain 2 copies of each

publication

internal Announcements OPIl: Communications

May include the development, gsiéé shing and dislribution. Note: file by
announcement notes and/or memo titlels
Active Retentlon — 2 years Cltat|on

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

Organization of Internal Evenis OPE Communications

inciludes the planning and organizing of evenis or functions such as
anmiversaries, season launches, or awards events,

Active Retention — Until Resolution*  Citation

Semi-Active Retention — 3 years

Total Retention — Resolution + 3 yrs

Disposition Method —Retain historical

or significant event files.

* End of event
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107.190

107.190-1

107.190-2

107.190-3

107.200

107.201

Document Translation and OPI: Communications
Revision

Records relating to the translation, «: iing ana procireading of CBC
documents and publications i Dol oificial lanounges, Also intludes
Official Languages Act general inguiries.

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition I\/Iethod Destroy

Translation Services OPI: Communications
Active Retention — 2 years Citation:

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

Editing and Proolreading OPI: Communications
Active Retention — 2 years Citation:

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

Official Languages Inquiries OPIl: Communications
Active Retention — 2 years Citation:

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

International Activities OPI: Accountability Manager
Relations with and assistance to broadcast and related foreign
organizations

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3yrs

Disposition Method — Weeding

*Term of event + 1

Weeding = Retain CBC'’s significant
records

Technical Assistance OPI: Accountability Manager
Active Retention — Until Resolution®

Semi-Active Retention — 3 years

Total Retention — Resolution + 3yrs

Disposition Method — Weeding

* Term of event + 1

Weeding = Retain CBC's significant

records
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107.202 Hosting foreign visitors OPI: Accountability Manager
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3yrs
Disposition Method — Weeding
* Term of event + 1
Weeding = Retain CBC's significant
records
107.203 International Broadcasting OPI: Accountability Manager
Association
Examples include: National Association of Broadcasters (NAB), Radio
publiques francophones (RPF), Conseil international des radios et
télévisions d’expressions francaise (CIRTEF), Union européenne de
radiodiffusion (UER), Broadcasting Designer's Association International
(BDA)
Active Retention — Until Resolution™
Semi-Active Retention — 3 years
Total Retention — Resolution + 3yrs
Disposition Method — Weeding
*Term of event + 1
Weeding = Retain CBC’s significant
records

17 204 Lanadian OFL International Relations
Publis Broaon
Active Retentlon — years Citation;
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1072041 Program 1raining Development OPL International Relations
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
W 204-2  Agresments with International OFL International Relations
Partners
Note file by country/ttaining period
Actlve Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method -
Active Retention = years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
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Active{Retention — years Citation:
Semi-Active Retention — years
Total Retention — years

Disposition Method —
1072035 lrainer Applications Rl Internabional Relations

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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10 Corporate Correspondence OB Communications
Management
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
101 Presicent & Chair Correspongence 0Pl Communications
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
0.2 senior Management Correspondence OPL Communications
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
103 Region Correspondence OPE Communications
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

o Annual Report Publishing OFF Communications
Use fo record all processes for the drafting, production and delivery of
the Annual Report Incluces the gathering of conlent, publishing and
distribution, May also include alf malling lists and cover jeliors for the
Ministers and regulatory bodies.

Organize by year
Active Retention — 1 year Citation:
Semi-Active Retention — 6 years
Total Retention — 1+6 years
Disposition Method — Retain
A Drafting OPL Communications

Active Retention — 1 year Citation:
Semi-Active Retention — 6 years
Total Retention — 1+6 years
Disposition Method — Destroy

202 Distribution ORL Communications
Active Retention — 1 year Citation:

Corporate Records Classification Standard and
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Semi-Active Retention — 6 years
Total Retention — 1+6 years
Disposition Method — Destroy
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108.000 ASSOCIATIONS, CLUBS, INSTITUTES, CORPORATIONS

Records relating to association memberships, eligibility conditions and various
activities. Also includes bulletins, magazines, regular reports received.

Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

108.100 Professional Corporations OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.110 Professional Associations OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.120 Employee Associations OPI: Accountability Manager
Records relating to employee social, cultural and sports activities.
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.121 Social activities OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.122 Cultural activities OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.123 Sports activities OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
Total Retention — 2 years
Disposition Method — Destroy

108.124 Association magazines and bulletins  OPI: Accountability Manager
Active Retention — 2 years
Semi-Active Retention — 0 years
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Total Retention — 2 years
Disposition Method — Destroy
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109.000 CBC ADVERTISING AND PROMOTIONS

Records relating to advertising spot production and airing by the CBC for its own
programming. May also include promotional goods, posters and photos

109.100 Ad Production and Broadcast OPI: Communications
Records relating to CBC advertising for radio, television and cbc.ca
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 5 years
Disposition Method — Weeding
Weeding = Retain 2 copies of all
broadcast productions

109.101 CBC ad campaign organization OPIl: Communications
Includes communication plans, press kits and program Kits.
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
109.102 Advertising Spot Production OPI: Communications
Includes all production documents
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

109.103 Print advertising OPl: Communications
Include posters, banners (for bus metro) the newspapers, magazines
and booklets.

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
109.104 Reciprocal Trade OPl. Communications
Includes cross promotions between various media and partners. Use
401.104 for all exchange contracts that derive from reciprocal trade and
partnerships.
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

109.110 Reservation of Media Ad Spots OPI: Communications
Records may include reports and statistics. For media conftracts and
agreements use 401.100.
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109.120

109-130

109-140

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Promotional Events OPI: Communications

Records relating to CBC participation in and hosting of events,
festivals, exhibitions, conferences, workshops, concerts and seminars.
Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Promotional Goods OPI: Communications

Use 1o file all documents related fo promotional goods used to promole
the CBC or any of it's productions, May include research, invenlories,
or distribution lists. For contracts for the acguisition of promotional
goods use the appropriate 407 series

Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Promotional Shooting and Photos OPIl: Communications
Used for all types of promotional shoolings {e.g. videos, pholos
graphic designs, ele)

Could be organized by show title, then season, episode number, and/or
air date as appropriaie.

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
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110.000

INSURANCE AND RISK MANAGEMENT.

Records relating to insurance policies covering fire, theft, CBC property as well as
claims, Use 302 series for employees group insurance

110.100

110.110

110.120

110.130

Inventory of Insured Property OPI: Finance
Active Retention — Until Replacement

Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method — Destruction

General Insurance OPI: Finance
Includes policies for fire, theft, vehicle, general liability.
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of contract or claims

proceedings

Civil and Professional Liability OPI: Finance

Insurance

Documents relating to insurance policies concerning civil and
professional responsibility.

Active Retention — Until Resolution™

Semi-Active Retention — 10 years

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of contract

Insurance Claim Files OPI: Finance
Active Retention — Until Resolution*

Semi-Active Retention — 3 years*

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of claim proceedings

** A claim involving a minor is kept

until the claimant becomes 18 years

of age
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110.131

110.132

110.133

110.134

Third party liability. OPI: Finance

Includes major third party losses involving Insurer(s) and/or legal
action, personal injury claims, third party property claims

Active Retention — Until Resolution®

Semi-Active Retention — 3 years™*

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of claim proceedings

** A claim involving a minor is kept

until the claimant becomes 18 years

of age

Auto liability OPI: Finance

Includes major third party losses involving Insurer(s) and/or legal
action, personal injury claims, third party property claims.

Active Retention — Until Resolution®

Semi-Active Retention — 3 years™

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of claim proceedings

** A claim involving a minor is kept

until the claimant becomes 18 years

of age

Property losses OPI: Finance

Includes thefts, damaged, etc. (straight replacements), losses caused
by third parties (minor), major losses involving Insurer(s) and/or legal
action.

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of claim proceedings

Auto comprehensive (self assumed OPI: Finance

losses)

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3yrs.

Disposition Method — Destruction

* Term of claim proceedings
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110.135 Other claims. OPI: Finance
Such as boiler insurance, transit/marine insurance, non-owned aircraft,
foreign auto
Active Retention — Until Resolution™
Semi-Active Retention — 3 years
Total Retention — Resolution + 3yrs.
Disposition Method — Destruction
* Term of claim proceedings

110.140 Insurance Reports OPI: Finance
Active Retention — 1 year
Semi-Active Retention — 3 years
Total Retention — 4 years
Disposition Method — Destruction
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111.000 RECORDS AND ARCHIVES MANAGEMENT

Records relating to records classification, retention, storage, circulation, disposition
including their intellectual control.

111.100 Records Classification OPI: Records Management
Includes the classification plan.
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention — Replacement + 5
years
Disposition Method — Retain

111.110 Records Retention OPI: Records Management
Includes the retention schedule.
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention — Replacement + 5
years
Disposition Method — Retain

111.120 Records Transfer and Disposition OPl: Records Management
Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Destroy
*Term of storage

111.121 Destruction reports and authorization OPI: Records Management
Includes authorization for destruction of records, returns of records to
departments, archival and extended retention and related
documentation.

Active Retention — Until Resolution™
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years

Disposition Method — Destroy

*Term of storage
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Records disposal request and letters OPI: Records Management
to Records Centre Facilities

Includes destruction and permanent recalls.

Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention — Resolution + 5

years

Disposition Method — Destroy

*Term of storage

Request for non-accessioned OPI: Records Management
disposal (FRC)

Active Retention — Until Resolution*

Semi-Active Retention — 5 years

Total Retention — Resolution + &

years

Disposition Method — Destroy

*Term of storage

Transfers to external institutions OPI. Records Management
Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention — Resolution + 5

years

Disposition Method — Destroy

*Term of storage

Transfers to records centre OPI: Records Management
Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention — Resolution + 5

years

Disposition Method — Destroy

*Term of storage

Records Circulation OPI: Records Management
Active Retention — Until Resolution™®

Semi-Active Retention — 5 years

Total Retention — Until Resolution

Disposition Method — Destroy

*Term of loan

Loans and returns OPI: Records Management
Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention — Until Resolution

Disposition Method — Destroy

*Term of loan
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Overdue notice OPI:

Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Until Resolution
Disposition Method — Destroy

*Term of loan

Job requests OPI:

Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Until Resolution
Disposition Method — Destroy

*Term of loan

Archives Management OPI:

Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy

Archival selection criteria OPI:

Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy

Thesauri and subject headings OPI:

Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy

Non-paper media Transfer OPI:

Active Retention — Until Resolution™®
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method — Destroy

*Term of transfer
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112.000  Marketing and Sales

Records relating o CBC's marketing, and sales of advertising time. Also includes the
development ano analysis of the corporation’s sales and g%féﬁ sfing opporiunities

o

112.100 Planning & Development OPL Bales & Marketing
Use 112 600 for CBC Corporate Marketing Planning and Development
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

121001 Commercial Scheduling lnveniony OFL Bales & Markseting
Actlve Retentlon — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1121002 Commercial %? iedul m instructions . OPL Sales & Markeling
Use for special instructions from & client
Active Retention — years Citation;
Semi-Active Retention — years
Total Retention — years
Disposition Method —

112.200 Marketing OPL Sales & Marketing
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

112.300 Presentations oL Sales & Marketing
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
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112.400 Meodia Sales OPl Sales & Marketing
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —

112.400.1 Accepted Commercials Ol Sales & Markeling
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

112.400.2 Helscied Comhmerials OPL Sales & Markeling
Active Retention — years Citation:

Semi-Active Retention — years
Total Retention — years
Disposition Method —
112.400.3 Client files OPL Sales & Matketing
File by client name. May conlain the copies of conlbracts, details of
campaion and correspondence, Use 407-100 serjes for original
contracis
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
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Markeling and Sales Business
Reporting and Analysis
Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

@:y;%%

%%\"'@:’W%f”y

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Sales Reports

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Marketing Development

fncludes documents refating (o the marxketing deve

Citation:

Citation:

OPI : Sales & Marketing
Citation:

fopment activitie

andg expertise of the CBC and it's affiliates. Use 101,170 series for

Strategic g}%gmmﬁg of marketing

i3 Epnr iy
Studies and Plans

nciudes z§"’ %mﬁw?ﬁg studies for the ﬁ%%@f@g?ﬁ%% or mﬁﬁwg%@% of new

services. Includes Sirius Canada, Galaxie, ARTV, Documentary Channel

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method -

Fees and Royalties

Active Retentlon - years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Advertising Standards

Citation:

Cltat|oﬁ

OPl: Accountability Manager

Use for the documentation of the review of the advertising for
compliance of the advertising standards

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

-73 -

Citation:

000085



Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

113.000  Merchandising and Show Sales of Productions and Stock
Shots

Recorgs relating to CBU’s merchandising sales of home video, music and related
products. Inclydes sales of CBC Production and Stock Shots. May include sales
analysis and reporis of sales.

i #

113,100 Planning, Research and Analysis  OUFL Accounianiily Manager
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

%7 AX@”"@:\;‘% w;««xﬁ

it

S
e
orbo

;’“@%?*;;:g Py e e e B ey
L RADCOUINEID

e
e
BIWRES
5.9
i
i
;"g\e
62
&0

5%
o

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
121002 Sales tools OPL Accountability Manager
includes documenis such as product %%g@gm product descrintions
or product inventories.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1131003 Licensing of Products QP Accountability Manager
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1131004 . Heporls and Analysis Ok
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Pis

SNTEL e i
‘yg MOonLn %a,%w% %éig §%§ﬁé§ﬁ§§ti{%§
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Sales of CBU Productions, Sound

Recordings and Associated
Products

7200 SSURRRRAY NN A PO
Contracis Sales

Filed by client name. May include correspondence, negotiafions,

e

licence, and invoices

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

29 5

L8

s

Sale of Stock Shots

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —
Contracts Sales

Filed by client name. May include
ficence, and invoices

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Product Copyright and Rights of
Users

Active Retention — years
Semi-Active Retention — years
Total Retention — years
Disposition Method —

§

o
i3

FRTEE LA SRETI s SO ¥ T
OPFL Accountability Manager

Citation:

Citation:

TS
ORL . Accountability Manager

Citation:

'-‘”Wﬁg e e g.smww ey
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correspondence, negotations,

Citation:
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Citation:
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14400 CBC Hadio Canada Boutique OPL Merchandising
Use for the sale of boutiqgue merchandise, and the establishment and
operations of the Bouligue kiosks
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
113 400 Boutique Promotion and Advertising O Merchandising

Use tor aovertising and promotions of the boutigue
Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —
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114.000  Access to Information (ATH)  OPL Corporate Seivices
Use fo record all ATl and Consultation requests and responses. May
inciuge copies of invoices,
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

114100 §<f%a%mwiz and Responses QL Corporals Services
Z’Ey anize by ATl database generaled request number
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
114 200 Consuliation Reguests and OPL Coroorate Services
Responses
Active Retention — years Citation;
Semi-Active Retention — years
Total Retention — years
Disposition Method —
115.000  Personal Information OPL Corporate Servic

Protection and Electronic

Documents Act (PIPEDA)
Use fo record 2]l PIPEDA request and responses. May Include copies of
invoices,
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
15.100 PIPEDA Requests and responses OBl Corporate Sepvice
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

%

Eal

-77 -
000089



Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

116 000 Privacy OPL Corporale Services
Use to record all Privacy requests and responses. May include copies
of invoices,
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1165100 Privacy Hequests and Responses OFL Corporale Services
Active Retentlon — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
117.000  Ombudsman OPI: Ombudsman
Use for all documentation thal is the responsibility of the CBC
Ombudsmean. For general audience Reguests or Complainis use 107-
161 or 107-162
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
117100 Audience complainis and comments . OPLL. Ombudsman
For general audience refations see 707-160 serjos
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Dlsposmon Method -
7110 S OPIl: Ombudsman
nierviews wilh journalisis,
Actlve Retentlon - years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
17.120 Ombudsman Reports OPl : Ombudsman

May include Expert ; Independent
Journalists reports and Citizen’s
committee reporis.
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200 FINANCIAL RESOURCES

201.000
202.000
203.000
204.000
205.000

206.000

207.000

208.000

209.000

ACCOUNTS PAYABLE AND DISBURSEMENTS
ACCOUNTS RECEIVABLE AND REVENUES
BUDGET - FORECAST AND PLANNING
BANKING AND CASH MANAGEMENT
GENERAL ACCOUNTING

INTERNAL AND EXTERNAL AUDIT

EMPLOYMENT PAY MANAGEMENT

ARTISTS PAY MANAGEMENT

TAXATION
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201.000 ACCOUNTS PAYABLE AND DISBURSEMENTS

Records relating to all aspects of accounts payable, cash disbursements, with the
exception of accounting records included under major subject 205.000 and pay
administration under major subject 207.000.

201.100 Travel and Relocation OPI: Finance
Authorizations, Claims and
Expenses
Records relating to travel and relocation advances, expense claims,
receipts, tickets, personal vehicle mileage allowances, travel
statements, eftc.
Active Retention — Until Resolution®
Semi-Active Retention — 6 fiscal
years
Total Retention — Until Resolution +
6 fiscal years Disposition Method —
Destroy
*Until audit

201.110 Corporate Credit Card Use OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
201.111 Credit card requests and OPI: Finance
cancellations
Active Retention — Until Resolution*
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years
Disposition Method — Destroy
*Until expiry date of renewal
201.112 Credit card verification of payments ~ OPI: Finance
Records may include credit card bills and statements
Active Retention — Until Resolution™
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years
Disposition Method — Destroy
*Until expiry date of renewal
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201.120 Accounts Payable OPI: Finance
Records respecting accounts payable Records may include cheque
requests, invoices efc.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 years
Disposition Method — Destroy

201121 Trade accounts payable OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 years
Disposition Method — Destroy
201.122 Cash funds OPI: Finance
(Records may include petty cash, production, emergency, etc.)
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 years
Disposition Method — Destroy
Residuals OPI: Finance
Use for all records related to the Residuals /Royaliies that will be paid
according o specific agreements.

Fiook
i
%

o
Bk

ARecords may include copy of agresmenis, correspondence, amount of
residuslirovally owed, eic,

Active Retention — 1 fiscal year Citation:
Semi-Active Retention — 6 fiscal years

Total Retention — 7 years

Disposition Method — Destroy
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ACCOUNTS RECEIVABLE AND REVENUES

Records relating to all aspects of accounts receivable and revenues, including
revenue sources.

202.100

202.110

202.120

202.130

202.131

Advertising Revenues OPI: Finance
Records relating to mission related revenues including requests for
billing.

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Miscellaneous Revenues OPI: Finance
Records relating to product services revenues including requests for
billing.

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 years

Disposition Method — Destroy

Government Revenues OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Credit and Collection OPI: Finance
Active Retention — Until Resolution*

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution

Credit applications and approval OPI: Finance
Records may include acceptance and refusals
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution
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202.132

202.133

202.134

202.135

202. 140

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Credit limit reports OPI: Finance
Active Retention — Until Resolution*

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution

Collection Files OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution

Bad Debt Files OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution

Customer account statements OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Resolution + 6

fiscal years

Disposition Method — Destroy

*Until resolution

Accounts receivable reports and OPI: Finance
analyses

Active Retention — 1fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

-83 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

203.000 PLANNING/BUDGETING/FORECASTING

Records relating to budget matters, preparation, development, presentation
and approval, including changes, amendments, gaps, etc.

203.100 Government Funding OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

203.101 Treasury Board Submissions OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
203.102 Approval for Parliamentary OPI: Finance
appropriation Records relating to
CBC operating allowances from the
Government of Canada.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
203.103 Corporate plan Records relating to OPI: Finance
CBC submission to Government of
Canada
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
203.104 Annual reference level update OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
203.105 Supplementary estimates
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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203.110

203.111

203.112

203.113

203.120

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Capital Plan and Budget OPI: Finance

Records relating to the development of the capital budget, special
projects and request for funds justification, the financial analysis and
statistics.

Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

years

Disposition Method — Destroy

*Effective period

Current year OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Unitil resolution + 6

years

Disposition Method — Destroy

*Effective period

Three Year OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

years

Disposition Method — Destroy

*Effective period

Annual submission to the Board OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

years

Disposition Method — Destroy

*Effective period

Operating Budget OPI: Finance

Records may include operating budget reports, statistics and related
analysis done quarterly, monthly and yearly.

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Retain
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203.130

203.131

203.132

203.140

203.141

203.142

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Budget Process Management OPI: Finance

May include records related to budget management guidelines and
instructions

Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

fiscal years

Disposition Method — Destroy

*Effective period

Framework OPI: Finance
Active Retention — Until Resolution®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

fiscal years

Disposition Method — Destroy

*Effective period

Infrastructure OPI: Finance
Active Retention — Until Resolution*®

Semi-Active Retention — 6 fiscal years

Total Retention — Until resolution + 6

fiscal years

Disposition Method — Destroy

*Effective period

Forecasts OPI: Finance

Covers monthly forecast and variance analysis and the quarterly report
to the Board of directors. Records may include budgetary allocations.
Active Retention — 3 fiscal years

Semi-Active Retention — 0 years Total

Retention — 3 years

Disposition Method — Destroy

Capital Forecasts OPI: Finance
Active Retention — 3 fiscal years

Semi-Active Retention — 0 years Total

Retention — 3 years

Disposition Method — Destroy

Operating Forecasts OPI: Finance
Active Retention — 3 fiscal years

Semi-Active Retention — O years Total

Retention — 3 years

Disposition Method — Destroy
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204.000

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

BANKING and CASH MANAGEMENT

Records relating to bank and monetary transactions, including trust funds, deposits,
reconciliation, agreements with banks and similar institutions, etc.

204.100

204.110

204.120

204.130

204.140

Bank Agreements OPI: Finance

Negotiations with financial institutions, includes negotiation of banking
fees.

Active Retention — Until Resolution*

Semi-Active Retention — 5 fiscal years

Total Retention — Until resolution + 5

fiscal years

Disposition Method — Destroy

*Term of agreement

Bank Deposits OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Bank Reconciliations OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Electronic Funds Transfers OPI: Finance

Records may include direct deposits, and electronic transfers of funds
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Bank/Trust Account Creationand OPI: Finance

Control

Records relating to new bank and trust accounts opened and used by
CBC offices

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy
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Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

204.150 Cheque Control OPI: Finance
Records may include cancelled, cleared, lost/replaced cheques, cheque
registers
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

204.160 Investments OPI: Finance
Records may include pension and trust investment accounts
Active Retention — Until Resolution®
Semi-Active Retention — 5 fiscal years
Total Retention — Until resolution + 5
fiscal years
Disposition Method — Destroy

204.170 Statement of Cash Position OPI: Finance
Including Cash forecasting.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

204.180 Borrowing Authority OPI: Finance
Requests to department of finance for CBC to borrow.
Active Retention — 2 fiscal years
Semi-Active Retention — 4 fiscal years
Total Retention — 6 fiscal years
Disposition Method — Retain

204.190 Exchange Rates OPI: Finance
Active Retention — Until
Replacement®
Semi-Active Retention — 5 fiscal years
Total Retention — Until replacement +
5 fiscal years
Disposition Method — Destroy
*Effective period of exchange rate
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205.000

Corporate Records Classification Standard and
Records and Disposition Schedules

REVIEW DRAFT 2007 06 29

GENERAL ACCOUNTING

Records relating to accounting systems, accounting records, reports, balance sheets
and financial statements, as well as information not included under other major
subjects within Finance, Accounting and Taxation.

205.100

205.110

205.111

Cost Accounting OPI:

Finance

Records may include cost rates, rationale guidelines and

interpretations

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destruction

General Ledger OPI:

Active Retention — Until Resolution™
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years

Disposition Method — Weeding**

*Life of Corporation

**Weeding = Retain year-end entries
and general ledger

Journal entries OPI:

Includes year end and back up
Active Retention — Until Resolution*
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years

Disposition Method — Weeding™*

*Life of Corporation

**Weeding = Retain year-end entries
and general ledger

-89 -
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

205.112 Year-end entries OPI: Finance
Records may include retroactive settlements of bargaining units;
estimates for arbitration awards; estimates for annual leave, severance,
liabilities
Active Retention — Until Resolution®
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years
Disposition Method — Weeding™*

*Life of Corporation
**Weeding = Retain year-end entries
and general ledger

205.113 Liability certificates/accruals OPI: Finance
Active Retention — Until Resolution®
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years
Disposition Method — Weeding**

*Life of Corporation
*Weeding = Retain year-end entries
and general ledger

205.120 Management and Financial OPI: Finance
Reporting
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
205121 Account analysis OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
205.122 Corporate Financial Statements OPI: Finance

Records may include balance sheets; income statements; cash flow
statements; notes to financial statements

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy
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Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

205.123 Management Statements and OPI: Finance
Reports
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
205.124 Special external financial statements, OPI: Finance
reports and analyses
Records may include annual financial report to CRTC
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

205.130 Annual Report OPI: Finance
Active Retention — Until Resolution*
Semi-Active Retention — 6 fiscal years
Total Retention — Resolution + 6
fiscal years
Disposition Method — Retain
*Life of Corporation

205.140 Capital Assets OPI: Finance

Records relating to capital projects, transfers and component write-offs
Active Retention — Until Replacement

Semi-Active Retention - 5 fiscal years

Total Retention — Replacement + 5

fiscal years
Disposition Method — Destroy
205.141 Project Capitalization OPI . Accountability Manager

May include documents related to capitalization of projects. (eg.
Transmission capital projects, etc).

Organized by project number.

Active Retention — Until Resolution®

Semi-Active Retention - 30 years

Total Retention — Resolution + 30 yrs

Disposition Method — Destroy

* End of Project

205.150 Speciality Services Accounting OPI: Finance
and Reporting

Records may include analyses and reports
Active Retention — 2 fiscal years
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Records and Disposition Schedules
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Semi-Active Retention — 4 fiscal years
Total Retention — 6 fiscal years
Disposition Method — Retain
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206.000

206.100

206.101

206.102

206.103

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

INTERNAL AND EXTERNAL AUDITS

Internal Audit OPI: Finance
Includes current year and three year plan

Active Retention — 7 Fiscal years

Semi-Active Retention — 0 years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

Internal Audit engagement agreement OPI: Finance
Active Retention — 7 Fiscal years

Semi-Active Retention — 0 years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

Annual Approved Audit Plan OPI: Finance
Includes current year and three-year plan

Active Retention — 7 Fiscal years

Semi-Active Retention — 0 years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

Audit reports, recommendations and  OPI: Finance
follow-up

Active Retention — 7 Fiscal years

Semi-Active Retention — O years

Total Retention — 7 Fiscal years

Disposition Method — Destroy
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206.110

206.111

206.112

206.120

206.130

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Office of the Auditor General OPI: Finance
Active Retention — 7 Fiscal years

Semi-Active Retention — 0 years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

Audit Reports, Recommendations OPI: Finance
and Follow-up

Active Retention — 7 Fiscal years

Semi-Active Retention — O years

Total Retention — 7 Fiscal years

Disposition Method — Destroy Method

— Destroy

Special Reports and Audits OPI: Finance
Active Retention — 7 Fiscal years

Semi-Active Retention — 0 years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

Tax Audits by CCRA OPI: Finance
Active Retention — 7 Fiscal years

Semi-Active Retention — O years

Total Retention — 7 Fiscal years

Disposition Method — Destroy

External Tax Audits OPI: Finance
Includes GST,QST, PST

Active Retention — 7 Fiscal years

Semi-Active Retention — O years

Total Retention — 7 Fiscal years

Disposition Method — Destroy
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Records and Disposition Schedules
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207.000 EMPLOYEES PAY MANAGEMENT

Records relating to all aspects of pay management of permanent, temporary,
temporary on call, contract i.e. Producer, Host, Commentator

207.100 Pay Processing OPIl: Human Resources
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

207.101 Transactions OPI: Human Resources

Records relating to earnings transactions, indexation, salary cuts and
garnishments, as well as bonus and overtime payments.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
207.102 Source deductions OPI: Human Resources

Records on deductions for savings bonds, charity drives, union dues,
provincial and federal taxes, efc.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
207.103 Salary advances OPI: Human Resources
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
207.104 CBC contributions OPIl: Human Resources
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
207.105 Pay pre-listing OPI: Human Resources
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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207.106

207.107

207.108

207.109

207.110

207111

207.112

207.113

Corporate Records Classification Standard and
Records and Disposition Schedules

REVIEW DRAFT 2007 06 29

Pay cycle control

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
Retroactive pay

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Leave of absence

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
Earnings management transaction
requests

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Year-to-Date Salary Records

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Year-to-date pay

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Pay statistics

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
Taxable benefits details

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Includes automobile, allowances, gifts, etc.

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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207.120

207.121

207.122

207.123

207.124

207.125

207.130

207.140

Corporate Records Classification Standard and
Records and Disposition Schedules

REVIEW DRAFT 2007 06 29

Source Deduction Remittance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Provincial

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Federal

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Union dues

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Employee bank deposits

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Issue of records of employment
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Employee Earnings Statement
Production

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Rehabilitation Allowances
Active Retention — 1 fiscal year

-97 -

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

OPI:

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources

Human Resources
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207.150

207.151

207.160

207.170

207.180

207.190

Corporate Records Classification Standard and
Records and Disposition Schedules

REVIEW DRAFT 2007 06 29

Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Workers’ Compensation Benefits
Statements

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Annual WCB report reconciliation
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

Employee Time Cards

Active Retention — 1 fiscal year
Semi-Active Retention — 2 fiscal years
Total Retention — 3 fiscal years
Disposition Method — Destroy

Employee Status and Pay

Active Retention — Until
Replacement*

Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain

*Policy

Special Leave

Active Retention — 1 fiscal year
Semi-Active Retention — 2 fiscal years
Total Retention — 3 fiscal years
Disposition Method — Destroy

Payroll Reports

Active Retention — 6 months
Semi-Active Retention — 0 years
Total Retention — 6 months
Disposition Method — Destroy

-908 -

OPI:

OPI:
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OPI:
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Human Resources

Human Resources

Human Resources

Human Resources

Human Resources
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Corporate Records Classification Standard and
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ARTISTS PAY MANAGEMENT

Records relating to all aspects of pay management of artists and independent
contractors (non union)

208.100

208.110

Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years

Disposition Method — Destroy

*Until pension paid

Artists Pay Processing OPI: Accountability Manager
Documents relating to artists (comedians, musicians, compositors,
orchestras, singers, etc. and includes records such as copies of
contracts. See also 407-000 for production contracts

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Destroy

*Until pension paid

Independent Contractors OPI: Accountability Manager
(freelancers) Pay Processing

SCRC Clause 1725 and non-union (non-affiliated). Includes contracts
and questionnaires of the independent contractor to keep with contract
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Destroy

*Until pension paid
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209.000 TAXATION

Records relating to goods and services taxes, grants in lieu of taxes and income
taxes.

209.100 Goods and Services Taxes OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.101 GST reconciliation OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.102 Provincial reconciliation OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.103 PST returns by province OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.104 Customs OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.105 Foreign taxes OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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209.110

209.120

209.121

209.122

209.123

209.130

209.131

209.132

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Grants in Lieu of Taxes OPI: Finance

Agreements with each province regarding grants in lieu of taxes
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Federal Income Tax OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Reference material OPI: Finance
Records may include tax rulings, ministerial correspondence regarding
taxes and other tax literature.

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Returns OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Inquiries OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

GST/HST - Federal Tax OPI: Finance
Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Reference material OPI: Finance
Records may include tax rulings, ministerial correspondence regarding
taxes and other tax literature.

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

Returns OPI: Finance
Active Retention — 1 fiscal year
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Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

209.133 Inquiries OPI: Finance

Active Retention — 1 fiscal year

Semi-Active Retention — 6 fiscal years

Total Retention — 7 fiscal years

Disposition Method — Destroy

209.140 Provincial Taxes OPI: Finance
Note: file by province excluding Nova Scotia, New Brunswick,
Newfoundland and the Territories use HST 208.120
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.141 Provincial reference material OPI: Finance
Records may include tax rulings,
ministerial correspondence regarding
taxes and other tax literature.
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy.
209.142 Prince Edward Island OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.143 Québec OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.144 Ontario OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.145 Manitoba OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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209.146 Saskatchewan OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
209.147 British Columbia OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.150 Foreign Taxes OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.151 Reference material OPI: Finance
Records may include tax rulings, ministerial correspondence regarding taxes
and other tax literature.

Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.152 Returns OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy

209.153 Inquiries OPI: Finance
Active Retention — 1 fiscal year
Semi-Active Retention — 6 fiscal years
Total Retention — 7 fiscal years
Disposition Method — Destroy
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300 HUMAN RESOURCES
PERSONNEL MANAGEMENT
BENEFITS
STAFF RELATIONS AND WORKING CONDITIONS
OCCUPATIONAL HEALTH AND SAFETY

TRAINING AND DEVELOPMENT
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301.000 PERSONNEL MANAGEMENT.

Records of personnel administration, workforce needs, employee relations, including
programs aimed at improving understanding between management and staff,
workforce management, compensation programs, as well as workforce mobility

301.100 Staffing Needs Analysis OPI: Human Resources
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 5 years
Disposition Method — Weeding*
*Weeding = Retain final versions of
reports and analyses leading to
position creation, transfer or abolition

301.101 Position requests OPI: Human Resources
Active Retention — 2 years
Semi-Active Retention — 3 years
Total Retention — 5 years
Disposition Method — Weeding*
*Weeding = Retain final versions of
reports and analyses leading to
position creation, transfer or abolition

301.110 Job Descriptions OPI: Human Resources
Records include list of tasks associated with a job.
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Retain

301.120 Employment Categories OPI: Human Resources
Records defining various employment categories including permanent,
relief, casual, acting, contract, etc.
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain
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Postings and Hirings OPI: Human Resources
Active Retention — 2 years
Semi-Active Retention — 8 years
Total Retention — 10 years
Disposition Method — Weeding**
*Recruitment postings, posting
exemption and competitions must be
retained for 10 years when a job
opening occurs. Retention is of
primed importance to establish a
general practice within the
organization in the event of opposition
leading to arbitration

**Weeding = Retain selection
practices

Vacancy postings OPI: Human Resources
Active Retention — 2 years
Semi-Active Retention — 8* years
Total Retention — 10 years
Disposition Method — Weeding**
*Recruitment postings, posting
exemption and competitions must be
retained for 10 years when a job
opening occurs. Retention is of
primed importance to establish a
general practice within the
organization in the event of opposition
leading to arbitration

*Weeding = Retain selection
practices
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Criteria, selection techniques, OPI: Human Resources
interview grids

Active Retention — 2 years

Semi-Active Retention — 8* years

Total Retention — 10 years

Disposition Method — Weeding™*

*Recruitment postings, posting

exemption and competitions must be

retained for 10 years when a job

opening occurs. Retention is of

primed importance to establish a

general practice within the

organization in the event of opposition

leading to arbitration

Weeding = Retain selection

practices

Recruitment competition organization OPIl: Human Resources

Active Retention — 2 years
Semi-Active Retention — 8* years
Total Retention — 10 years
Disposition Method — Weeding™*
*Recruitment postings, posting
exemption and competitions must be
retained for 10 years when a job
opening occurs. Retention is of
primed importance to establish a
general practice within the
organization in the event of opposition
leading to arbitration

Weeding = Retain selection
practices

Exams, tests results and interview OPI: Human Resources
notes

Active Retention — 2 years
Semi-Active Retention — O years

Total Retention — 2 years

Disposition Method — Destroy

Test question bank OPI: Human Resources
Active Retention — 2 years
Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy
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301.140 Recruitment Sources OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Destroy
*Effective Period
301.141 Internal OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Destroy
*Effective Period
301.142 External OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Destroy
*Effective Period

301.150 Job Applications and Resumes OPI: Human Resources
When candidate is hired, place resume in individual file, refer to 301.170
Active Retention — 6 months
Semi-Active Retention — 0 years
Total Retention — 6 months
Disposition Method — Destroy

301.160 Establishment List OPI: Human Resources
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain

301.161 Recall list OPI: Human Resources
Active Retention — 15 months
Semi-Active Retention — O years
Total Retention — 15 months
Disposition Method — Destroy
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Employee Files OPI: Human Resources
Records on individual employees from date of hire to date of
termination; employee number, status award documentation, individual
disciplinary measures, etc. Also includes taking of oath of office and
secrecy, documentation on layoffs, resignations, retirements and
terminations. For employee medical files, refer to 304.100.

Active Retention — Until Resolution*

Semi-Active Retention — 80 years**

Total Retention — Resolution + 80

years

Disposition Method —

Sampling*Term of employment + 2

years or according to collective

agreement for individual disciplinary

measures

**Until the employee has attained 80

years of age and 2 years have

elapsed since the latest

administrative activity or 2 years after

the death of the individual

*Sampling = Retain files of CBC

officers and staff who have achieved

distinction through exceptional

performance

Note: Rule 304.100 applies to

medical records
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Ethics OPI: Human Resources
Documents relating to internal policy regarding the code of ethics or
behaviour and the confidentiality agreement.

Active Retention — Until Replacement

Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method — Weeding

Weeding = Retain determination of

employee confidential status as well

as code of ethics

Employee security level determination OPl: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — O years

Total Retention — Replacement

Disposition Method — Weeding

Weeding = Retain determination of

employee confidential status as well

as code of ethics

Work Schedules OPIl: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 2 years

Total Retention — Replacement + 2

years

Disposition Method — Destroy

Work scheduling OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 2 years

Total Retention — Replacement + 2

years
Disposition Method — Destroy
Monitoring hours of work OPI: Human Resources

Active Retention — Until Replacement
Semi-Active Retention — 2 years

Total Retention — Replacement + 2
years

Disposition Method — Destroy
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Recording overtime OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 2 years

Total Retention — Replacement + 2

years
Disposition Method — Destroy
Special work arrangements OPI: Human Resources

Active Retention — Until Replacement
Semi-Active Retention — 2 years

Total Retention — Replacement + 2
years

Disposition Method — Destroy

Office closings OPI: Human Resources
Active Retention — Until Replacement
Semi-Active Retention — 2 years

Total Retention — Replacement + 2
years

Disposition Method — Destroy

Performance Management OPIl: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Weeding

*Term of program

Weeding = Retain program

developed by the organization

Performance appraisal program OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Weeding

*Term of program

Weeding = Retain program

developed by the organization
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301.202 Performance appraisal studies
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Term of program
Weeding = Retain program
developed by the organization

301.203 Employee performance appraisal . OP| Accountabllity Manager
Reports

Use fo file the completed appraisal and discussion notes, Fije the
signed summary ano resylts of the appraisal with employee files
301 170

Active Retention — Until Resolution* Citation:

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Weeding

*Term of program

Weeding = Retain program

developed by the organization

301.210 Compensation OPI: Human Resources
Records of salary scales, merit pay programs, salary surveys, efc.
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention — Replacement +
Disposition Method — Weeding
Weeding = Retain salary scales and
merit pay programs
Note: Rule 201.120 applies to pay,
union dues and government
remittance processing.

301.211 Salary surveys OPI: Human Resources
Active Retention — Until Replacement
Semi-Active Retention — 5 years
Total Retention — Replacement +
Disposition Method — Weeding
Weeding = Retain salary scales and
merit pay programs
Note: Rule 201.120 applies to pay,
union dues and government
remittance processing.
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Salary scales OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement +

Disposition Method — Weeding

Weeding = Retain salary scales and

merit pay programs

Note: Rule 201.120 applies to pay,

union dues and government

remittance processing.

Salary statistics OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement +

Disposition Method — Weeding

Weeding = Retain salary scales and

merit pay programs

Note: Rule 201.120 applies to pay,

union dues and government

remittance processing.

Compensation review OPIl: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement +

Disposition Method — Weeding

Weeding = Retain salary scales and

merit pay programs

Note: Rule 201.120 applies to pay,

union dues and government

remittance processing.

Merit review OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement +

Disposition Method — Weeding

Weeding = Retain salary scales and

merit pay programs

Note: Rule 201.120 applies to pay,

union dues and government

remittance processing.
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Salary listing OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement +

Disposition Method — Weeding

Weeding = Retain salary scales and

merit pay programs

Note: Rule 201.120 applies to pay,

union dues and government

remittance processing.
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Job Evaluation OPI: Human Resources
Records of job analysis, position evaluations and comparisons based
on predefined criteria (e.g.: knowledge, latitude, complexity, impact,
working conditions, eftc.)

Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain salary scales and

programs developed by the CBC as

well as studies and investigations

performed by the CBC

Job level determination OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain salary scales and

programs developed by the CBC as

well as studies and investigations

performed by the CBC

Reclassification requests OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain salary scales and

programs developed by the CBC as

well as studies and investigations

performed by the CBC
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Workforce Adjustment Program OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Appointments and transfers OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Promotions OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Permanent status OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Demotions OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC
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Reinstatement OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Transfers OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Loan and temporary assignments OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Layoffs OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC
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301.250 Staff Career Planning OPI: Human Resources
Canadian Broadcasting Corporation records on staff career programs.
Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Retain

301.251 Career reorientation OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Retain
301.252 Seniority computation OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Retain
301.253 Long service awards OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Retain

301.260 Employee Orientation Program OPI: Human Resources
Active Retention — 3 years
Semi-Active Retention — 2 years
Total Retention — 5 years
Disposition Method — Weeding
Weeding = Retain programs
developed by the CBC

301.261 Staff intake and integration OPI: Human Resources
Active Retention — 3 years
Semi-Active Retention — 2 years
Total Retention — 5 years
Disposition Method — Weeding
Weeding = Retain programs
developed by the CBC
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Employee interviews OPI: Human Resources
Active Retention — 3 years

Semi-Active Retention — 2 years

Total Retention — 5 years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Cultural communities integration OPI: Human Resources
programs

Active Retention — 3 years

Semi-Active Retention — 2 years

Total Retention — 5 years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Employee oriented information OPI: Human Resources
Active Retention — 3 years

Semi-Active Retention — 2 years

Total Retention — 5 years

Disposition Method — Weeding

Weeding = Retain programs

developed by the CBC

Workforce Adjustment OPIl: Human Resources
Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and

statistics

Downsizing OPI: Human Resources
Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and

statistics
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Vacancies

Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention - Resolution + 5 years
Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and
statistics

Positions filled

Active Retention — Until Resolution®
Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years
Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and
statistics

Positions created

Active Retention — Until Resolution®
Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years
Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and
statistics

Positions abolished

Active Retention — Until Resolution*
Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years
Disposition Method — Weeding

*Term of plan

Weeding = Retain plans, reports and
statistics
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Bonus and Expense Programs OPI: Human Resources

For payment of bonuses and other expenses, see accounts payable
within the 201.140.

Active Retention — Until Resolution®

Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of program

Weeding = Retain programs

developed by the CBC

Entertainment expenses OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of program

Weeding = Retain programs

developed by the CBC

Relocation expenses OPIl: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of program

Weeding = Retain programs

developed by the CBC

Specific bonuses OPI: Human Resources
Active Retention — Until Resolution*®

Semi-Active Retention - 5 years

Total Retention - Resolution + 5 years

Disposition Method — Weeding

*Term of program

Weeding = Retain programs

developed by the CBC
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Equity Program OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain the program

developed by CBC

Disabled persons employment OPI: Human Resources
program

Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain the program

developed by CBC

Pay equity program OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 10 years

Total Retention — Replacement + 10

years

Disposition Method — Weeding

Weeding = Retain the program

developed by CBC
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302.000 BENEFITS

Records of various aspects of benefits: retirement plan, insurance, annual leave,
statutory holidays, as well as various programs established by the Canadian
Broadcasting Corporation with the exception of deductions at source, pension
payments, as well as pension fund investments, which are included in the 200 class.

302.100 Retirement OPI: Human Resources
Includes pre-retirement planning programs.
Active Retention — Until Replacement
Semi-Active Retention — 3 years
Total Retention — Replacement + 3
years
Disposition Method — Weeding
Weeding = Retain programs
developed by the CBC
302.110 Voluntary Separation Program OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Term of program
Weeding = Retain programs
developed the CBC
302.111 Separation allowances OPI: Human Resources
Active Retention — Until Resolution™
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Term of program
Weeding = Retain programs
developed the CBC

302.120 Retirement Plan Administration OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Term of contract or entitlement
expiry
Weeding = Retain reports by
organization responsible for pension
plan administration and regulations
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Regulations OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Weeding

*Term of contract or entitlement

expiry

Weeding = Retain reports by

organization responsible for pension

plan administration and regulations

Valuation Reports and Retirement OPIl: Human Resources
Program

Active Retention — 2 years

Semi-Active Retention — 3 years

Total Retention — 5 years

Disposition Method — Destroy

Personalized Pension Data Booklet OPIl: Human Resources
Active Retention — 2 years

Semi-Active Retention — O years

Total Retention — 2 years

Disposition Method — Destroy

Annual Leave OPI: Human Resources
Includes annual leave program.

Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention — Replacement + 3

years

Disposition Method — Retain

Holidays and Leave of Absence OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention — Replacement + 3

years

Disposition Method — Destroy

Statutory holidays OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention — Replacement + 3
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years
Disposition Method — Destroy
302.162 Special leave OPI: Human Resources

Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention — Replacement + 3

years

Disposition Method — Destroy
302.163 Leave of absence OPI: Human Resources

Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention — Replacement + 3

years

Disposition Method — Destroy

302.170 Group Life Insurance OPI: Human Resources
Active Retention — Until Resolution™®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Destroy
*Term of contract or entitlement

expiry

302.180 Disability Insurance OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention- Resolution + 3 years
Disposition Method — Destroy
*Term of contract or entitlement

expiry

302.190 Individual Pension File OPI: Human Resources
Includes pension estimate, status and pay files, the conditions and
pension calculation.

Active Retention — Until Resolution®
Semi-Active Retention — 6 years

Total Retention - Resolution + 6 years
Disposition Method — Destroy
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303.000 STAFF RELATIONS AND WORKING CONDITIONS

Records of labour-management relations or management relations with other staff
associations. Includes negotiations, arbitration, collective agreements, strike action,
etc.

303.100 Union Certification OPI: Human Resources
Active Retention — Until Replacement
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Weeding
Weeding = Retain proof of union
certification and related decisions

303.110 Leave for Union Business OPI: Human Resources
Active Retention — 1 years
Semi-Active Retention — 2 years
Total Retention — 3 years
Disposition Method — Destroy

303.120 Exchange of Information With OPI: Human Resources
Unions
May include subcontracting notice and reports.
Active Retention — 2 years
Semi-Active Retention — O years
Total Retention — 2 years
Disposition Method — Weeding
Weeding = Retain minutes of
meetings

303.130 Job Action and Work Stoppages OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — O years
Total Retention — Resolution
Disposition Method — Retain
*Until resolution or end of conflict + 2
years

- 126 -
000138



303.131

303.140

303.150

303.151

303.152

Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Strikes OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 0 years

Total Retention — Resolution

Disposition Method — Retain

*Until resolution or end of conflict + 2

years

Union Exclusions OPI: Human Resources
Records relating confidential employee status.

Active Retention — Until Resolution™

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Retain

*2 terms

Non-Union Staff Associations OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Retain

*2 terms

Non-union staff working conditions OPI: Human Resources
Active Retention — Until Resolution®

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Retain

*2 terms

Management working conditions OPI: Human Resources
Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention - Resolution + 3 years

Disposition Method — Retain

*2 terms
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Collective Agreement Wording OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention —Term of 2

subsequent agreements

Total Retention — Replacement +

Term of 2 subsequent agreements

Disposition Method — Retain

Collective agreement negotiations OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — *

Total Retention — Replacement + *

Disposition Method — Retain

*Term of 2 subsequent agreements

Conciliation OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — *

Total Retention — Replacement + *

Disposition Method — Retain

*Term of 2 subsequent agreements

Working conditions interpretation OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — *

Total Retention — Replacement + *

Disposition Method — Retain

*Term of 2 subsequent agreements

Complaints and Petitions OPI: Human Resources
For employee complaint that leads to a grievance, use 303.180.

Employee complaints OPI: Human Resources
Active Retention — Until Resolution

Semi-Active Retention — until 80

years of age

Total Retention — Resolution + 80

year of age

Disposition Method — Destroy

Note: Apply rule 303.180 if complaint

leads to grievance
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303.172 Petitions OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Until resolution
Weeding = Retain decision
303.173 Unfair labour practice complaint OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention - Resolution + 3 years
Disposition Method — Weeding
*Until resolution
Weeding = Retain decisions

303.180 Grievances OPI: Human Resources
For grievances that lead to arbitration, use 303.190 arbitration.
Active Retention — Until Resolution®
Semi-Active Retention - 3 years
Total Retention -Resolution + 3 years
Disposition Method — Weeding
*Until resolution
Weeding = Retain decisions

303.190 Arbitration OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention- Resolution + 3 years
Disposition Method — Weeding
*Until resolution
Weeding = Retain decisions

303.200 Discipline OPI: Human Resources
Application of disciplinary or administrative measures.
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention —Resolution + 3 years
Disposition Method — Weeding
*Term of disciplinary measure
Weeding = Retain reports and
summaries
Note: Rule 303.170 series apply to
employee disciplinary measures.
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Non-Status Staff Management OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention - Replacement + 3

years

Disposition Method — Weeding

Weeding = Retain programs

developed the CBC

Essential Services OPI: Human Resources
Active Retention — Until Replacement

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Retain

Note:. Apply rule 303.130 to labour

disputes and strikes

Multi-Union Cartel OPI: Human Resources
Active Retention — Until Resolution®

Semi-Active Retention — 3 years

Total Retention -Resolution + 3 years

Disposition Method — Retain

*Union cartel is dissolved

Artists’ Collective Agreements OPI: Human Resources
Records relating to signed agreements with artists associations.
Active Retention — Until Replacement

Semi-Active Retention — 3 years

Total Retention - Replacement + 3

years
Disposition Method — Retain
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OCCUPATIONAL HEALTH AND SAFETY

Records of first-aid, staff medical examinations and services, as well as all aspects
of employee occupational health and safety.

304.100

304.110

304.120

304.121

Staff Medical Files

OPIl: Human Resources

Records of exams on hiring, first-aid and all other medical information
on employees from date of hire to date of termination. May also include

workers accident or disability.
Active Retention — Until Resolution™
Semi-Active Retention — 5** years
Total Retention — Resolution + 5
years

Disposition Method — Destroy

*Term of employment

**Microfilm files of employees injured

on the job, and retain for 40 years

Absenteeism and Attendance

OPIl: Human Resources

Studies and surveys on causes of absenteeism and attendance

problems.

Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years

Disposition Method — Weeding
*Term of survey or study

Weeding = Retain results

Employee Health and Well-Being
Enhancement

Safety prevention program

Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years

Disposition Method — Weeding
*Term of program

Weeding = Retain programs
developed by the CBC
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304.122 First-aid program and training OPI: Human Resources
Active Retention — Until Resolution
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Weeding
*Term of program
Weeding = Retain programs and
training material developed by the
CBC
304.123 WHMIS application and training OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years
Disposition Method — Weeding
*Term of program
Weeding = Retain reports and
statistics and training material
developed by the CBC

304.130 Workplace Accidents OPIl: Human Resources
Records of workplace accidents as well as prevention measures.
Active Retention — Until Resolution*

Semi-Active Retention — 40 years
Total Retention — Resolution + 40
years

Disposition Method — Weeding

*Until resolution

Weeding = Retain preventive
measures and corrective action
implemented

Note: Place copy on employee file at
304.100
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Reports to HRDC and notice of OPI: Human Resources
corrective measures

Active Retention — Until Resolution®
Semi-Active Retention — 40 years
Total Retention — Resolution + 40
years

Disposition Method — Weeding

*Until resolution
Weeding = Retain preventive
measures and corrective action
implemented

Note. Place copy on employee file at
304.100

Preventive measures OPI: Human Resources
Active Retention — Until Resolution™
Semi-Active Retention — 40 years
Total Retention — Resolution + 40
years

Disposition Method — Weeding

*Until resolution

Weeding = Retain preventive
measures and corrective action
implemented

Note: Place copy on employee file at
304.100

HRDC inspections OPIl: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 40 years
Total Retention — Resolution + 40
years

Disposition Method — Weeding

*Until resolution

Weeding = Retain preventive
measures and corrective action
implemented

Note: Place copy on employee file at
304.100
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304.140 Exposure to llinesses OPI: Human Resources
Documents relating to smoke, noise, asbestos, chemicals, efc.
Active Retention — Until Resolution®
Semi-Active Retention — 30 years
Total Retention — Resolution + 30
years
Disposition Method — Weeding
*Until Resolution
Weeding = Retain statistics and
reports
Note: Apply 304.100 retention period
to employee examinations

304.150 Employee Vaccination Program OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
*Term of program
Weeding = Retain programs
developed by the CBC

304.160 Industrial Hygiene Reports OPI: Building Services
Active Retention — 1 year
Semi-Active Retention — 30 years
Total Retention — 31 years
Disposition Method — Weeding
Weeding = Retain reports and the
corrective measures

304.161 Indoor air quality includes smoking OPI: Building Services
Active Retention — 1 year
Semi-Active Retention — 30 years
Total Retention — 31 years
Disposition Method — Weeding
Weeding = Retain reports and the
corrective measures
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304.162 Reports on hazardous substances OPI: Building Services
File reports regarding concentration of chemical products such as PCB,
nitrogen, radiation, etc. in a given area.
Active Retention — 1 year
Semi-Active Retention — 30 years
Total Retention — 31 years
Disposition Method — Weeding
Weeding = Retain reports and the
corrective measures

304.170 Workstation Ergonomic Studies OPI: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
*Term of study
Weeding = Retain reports

304.171 Monthly inspection reports OPIl: Human Resources
Active Retention — Until Resolution*
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
*Term of study
Weeding = Retain reports

304.180 Employee Assistance Program OPI: Human Resources
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
*Term of program
Weeding = Retain significant CBC
programs and report
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Employee Rehabilitation OPI: Human Resources
Active Retention — Until Resolution™

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Weeding

*Term of program

Weeding = Retain programs

developed by the CBC

First-Aid Intervention Register OPI: Human Resources
Active Retention — 2 years

Semi-Active Retention — 0 years

Total Retention — 2 years

Disposition Method — Destroy

High Risk Potential Notification OPI: Human Resources
Documents related to notifications on accident risks.

Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years

Disposition Method — Weeding
*Until resolution

Weeding = Retain reports and
corrective measures

Work refusal because of accident OPIl: Human Resources
risk

Active Retention — Until Resolution™
Semi-Active Retention — 5 years
Total Retention — Resolution + 5
years

Disposition Method — Weeding
*Until resolution

Weeding = Retain reports and
corrective measures
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TRAINING AND DEVELOPMENT

Records of staff training and development. Includes training courses provided by the
Canadian Broadcasting Corporation and teaching and professional development
organizations, excluding training service contracts and tuition.

305.100

305.101

305.102

305.110

Human Resources Development OPI: Human Resources
Plan

Active Retention — Until Resolution®

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Retain

*Term of program

Human resources development OPI: Human Resources
studies

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Retain

*Term of program

Human resources development status OPIl: Human Resources
reports

Active Retention — Until Resolution*

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Retain

*Term of program

Training and Proficiency Projects = OPI: Human Resources
Documents relating to the request, confirmation, session assessment,
results, follow-up, evaluation, etc.

Active Retention — Until Resolution®

Semi-Active Retention — 2 years

Total Retention — Resolution + 2

years

Disposition Method — Weeding

*Term of program

Weeding = Retain significant CBC

programs and reports
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305.111 Conventions, conferences, OPI: Human Resources
symposiums, etc.
Registration fees and other
expenditures to be filed under
accounts payable 201.140.
Active Retention — Until Resolution™
Semi-Active Retention — 2 years
Total Retention — Resolution + 2
years
Disposition Method — Weeding
*Term of program
Weeding = Retain significant CBC
programs and reports

305.120 Training and Development OPI: Human Resources
Resources
File contract under Contracts and agreement header 401.100.
Active Retention — Until Replacement
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Destroy

305.130 Technical Documentation and OPI: Human Resources
Teaching Aids
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
* Until replacement
Weeding = Retain documentation
developed by the CBC
305.131 Originals, technical plans, graphs, OPI: Human Resources
drawings, etc.
Active Retention — Until Resolution®
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Weeding
*Until replacement
Weeding = Retain documentation
developed by the CBC
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205,140 Technician Exams OPl Accountability Manager
Use for all records related to the administration of technician exams.
Files include the preparation, delivery, and evaluation of exams for
Technicians.
Use 301.134 for employment competency assessments.

308,741 Preparations of Exams OPL Accountability Manager
Use for all records related to the development of lechnician exams.
Files could inciude sample exams, research material, the preparation of
exam guestions. Files may also include industry accredifation or
standards documentation,
Active Retention — 1 years Citation:
Semi-Active Retention — 1 years
Total Retention — 2 years
Disposition Method — Destruction

505142 Delivery of Exams ORI Accountability Manager
Use for all records related (o the scheduling and administraiion of
fechnician exams.
Files could include lists of exams altendess, schedules of exams, lists
of prociors, fogistics, required supplies listings and speacific exam
insiractions.
Active Retention — 1 years Citation:
Semi-Active Retention — 1 years
Total Retention — 2 years
Disposition Method — Destruction

305143 Evaluation of Exams and UL Accountability Manager
Certification Documentation
Correction of Exams and Cerdification
Use for all records relaled to the marking of technician exams.
Files could Include corrected exams, answer keys, marking criteria,
lists of results, and centification documentation.
Active Retention — 1 years Citation:
Semi-Active Retention — 1 year
Total Retention — 2 years
Disposition Method — Retain results
and certification and send to HR for
Employee file

305.150 Programmes d’échange et de BPR : Services régionaux
développement

Programme offert aux employés permettant d'identifier le potentiel de
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développement des artisans en leur offrant des occasions d'accroitre leur
expertise et leurs connaissances du réseau dans une perspective de
développement de carriere et de la reléve en radio et en télévision.

Utiliser pour tous les documents servant a faire le suivi de ces projets
Actif : 2 ans

Semi-actif : 0
Disposition : conserver le rapport final
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400 REAL ESTATE, GOODS AND SERVICES MANAGEMENT

401.000

402.000

403.000

404.000

405.000

406.000

GOODS AND SERVICES PROCUREMENT

REAL PROPERTY ACQUISITION AND DISPOSITION
MATERIAL AND EQUIPMENT MANAGEMENT
PROPERTY OPERATIONS AND MAINTENANCE

PROPERTY CONSTRUCTION AND FACILITIES
MANAGEMENT

FLEET MANAGEMENT
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401.000 GOODS AND SERVICES PROCUREMENT

Records relating (o acquisition of equipment, hardware, supplies, paris,
other goods for use or resale, with the exception of real property.

401.100 Goods and Services Confracts and OPl Accountability Mana

Agreemenis

sarvices ang

Use for consuliants, confraciors, gooos suppliers, service suppliers,
and contracts in exchange {reciprocal) . May also be used 1or goods
and services rental, purchase orders and su g}?;ﬁ variance notices. For

proguction of shiows contracts use 407.000 %
Active Retention — Until Resolution* Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of contract and/or of warrant

Weeding = Retain capital movable

asset contracts Note : Rule 201.120

applies to contracts used as vouchers

-
Y
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-
S

s i 5; xm
zoods kP

Active Retention — Until Resolution*  Citation:;
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of contract and/or of warrant

Weeding = Retain capital movable

asset contracts Note : Rule 201.120

applies to contracts used as vouchers

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of contract and/or of warrant

Weeding = Retain capital movable

asset contracts Note : Rule 201.120

applies to contracts used as vouchers
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Qutsourcing OPl Accountability Managsr

O
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years
Total Retention — Resolution + 10
years
Disposition Method — Weeding
*Term of contract and/or of warrant
Weeding = Retain outsourcing and
capital movable asset contracts Note
- Rule 201.120 applies to contracts
used as vouchers

Exchanges for goods or se
for g 2ils

FEE A
OPL Accountability Manager

Use or all conlracts weres services are performed g ds are proviged
in exchange for goods or services.

Peux comprendre les contrats de partenariat
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of contract and/or of warrant

Weeding = Retain capital movable

asset contracts Note : Rule 201.120

applies to contracts used as vouchers

[anta s

”
SURBERT VLS

&k.

Supply Variance Notice OPL Accountability Manager
Active Retention — years Citation:

Semi-Active Retention — O years

Total Retention — years

Disposition Method — Destroy

*Retain until the visit of the auditor

Quuotations and Tenders - Capital  OPL Accountability Manager
Records relating to capital requests for information (RF1), proposals (REP),
quotation (RFQ)and tenders to provide goods and services to CBC Radio-
Canada

Active Retention — Until resolution*  Citation:

Semi-Active Retention — 10 years

Total Retention — Resolution +10 yrs

Disposition Method — Destruction

Weeding = Retain results

* Completion of Project
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Guotations and Tenders — OPL Accountability Manager
Operating

Records relating to operating reguests for RE proposal, guotations
and fenders to provide goods and services fo UCBC Radio-Canada
Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 10 years**

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of contract and/or or warranty

Rejected bids must be retained during

the entire project

**Retain accepted operating bids and

related specifications

Weeding = Retain construction and

consultant contracts until the final

project certificate

Supplier Catalogues and OPl Accountability Manager
Brochures

Active Retention — Until Replacement Citation:

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

Supplier Files OPL Finance

Records refating o discussions with suppliers, with the exception of
confracts and agreements and other documentis establishing a
commitment befween the CBC and suppliers.

Active Retention — Until Replacement Citation:

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy
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402.000 REAL PROPERTY ACQUISITION AND DISPOSITION AND
LEASING

Records relating to the acquisition and disposition, and leasing. Includes rental of
fand and buildings where the CBC is the lessor or the lessee,

402.100 Property Titles OPL Resl kstats
Records include offers to purchase, purchase confracts, legal titles and
property titles. Also includes due diligence documenis provided fo
support the properiy acquisition, documents of sale and brokerage
confracts.,
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — O years
Total Retention — Until Resolution
Disposition Method — Destroy
*Until Disposition of property
Purchase OFlL Real Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 2 years
Total Retention — Resolution + 2
years
Disposition Method — Weeding
*Retain according to the regulation of
each province
Weeding = Retain according to the
regulation of each province
$ 102 Easement 0Pl Real Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 2 years
Total Retention — Resolution + 2
years
Disposition Method — Weeding
*Retain according to the regulation of
each province
Weeding = Retain according to the
regulation of each province
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ey

Environmental Assessments OPl Resl Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Retain

*Until sale of property

Note: Retain for life proof of burying,
measurement of decontamination,

and certificate of various levels of

government such as the Ministry of

the Environment OR

Environmental Study OPl Resl Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Destroy

*Until disposition of property

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 2 years
Total Retention — Resolution + 2
years

Disposition Method — Weeding
*Until sale of property

Weeding = Retain according to the
regulation of each province
Leasing — CBC is tenant OPIl Real Estate
Records include offers, contracts {leases) negofiations and
correspondence. Note: Files may be organized by City then building
Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Destroy

*Term of agreement except for legal

file with tenant
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Negotiations OPI Real BEstate
Active Retention — Until Resolution® Cltatlon
Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years
Disposition Method — Destroy
*Term of agreement

f . Jre
é@w@fﬁﬁ \,y‘?{;x, LT Wﬁwﬁgﬂ g-é”; ESMS;%

Active Retention — Untll Resolution®

Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years

Disposition Method — Destroy
*Term of agreement

(_& g“xmﬂg} ;;mﬁgsr%é“w WO

Active Retention = Until Resolution®

Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years

Disposition Method — Destroy
*Term of agreement

I3 ¥
Invoices and Payment Requests

Active Retention = Until Resolution®

Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years

Disposition Method — Destroy
*Term of agreement

Note: Retain documents 3 years after

final invoice adjustment fees
(operations, taxation, etc.)
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402 115 { fwi?%’%%m ion projects — Capital o O

%@emmw include all documentation concerning capital or churn project
and locations confract

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Weeding

*Term of agreement

Weeding = Retain construction and

consultant contracts until the final

project certificate

402.120 Leasing ~CBC is e%fé%%% OPIL Real Estate
Records include offers, contracts {leases) negotiations and
correspondence, May @5&;@ include all drafts and working papers. Note:
File by city and building name.

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Destroy

*Term of agreement except for legal

file with tenant

St
PN
P
[

o

Negotialions OPl Real Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Destroy

*Term of agreement

402122 Legal documents/Originals OPl. Real Estate
Active Retention — Untll Resolution* Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Destroy

*Term of agreement

B

B

- 148 -
000160



Corporate Records Classification Standard and

Records and Disposition Schedules
REVIEW DRAFT 2007 06 29

Correspondence OPl Resl Estate
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years
Disposition Method — Destroy
*Term of agreement

nvoices and Payment Requests OPL z
Actlve Retention — Until Resolution*® Cltatlon
Semi-Active Retention — 6 years
Total Retention — Resolution + 6
years
Disposition Method — Destroy
*Term of agreement
Note: Retain documents 3 years after
final invoice adjustment fees
(operations taxation, etc)
's g‘” st %”s é\“’;“‘; O ”’%”5“‘& [S1e) *i» - ﬁ’ggﬁ ”;”i’gg or
Churn
Records include all documentation concerning capital or churn project
and location contract,
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years
Total Retention — Resolution + 10
years
Disposition Method — Weeding
*Term of agreement
Weeding = Retains construction and
consultant contracts until the final

project certificate
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MATERIAL AND EQUIPMENT MANAGEMENT

Records relating to material and equipment receipt identification, inspection,
storage, management and withdrawal, including inveniory and equipment circulation

-
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o
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b

o

(931

Equipment and Supplies %m%% ory OPI Real Estate
Records include inventory lisis identifving items, counts and location of

items

Active Retention — Until Replacement Citation:
Semi-Active Retention — 0 years

Total Retention — Until Replacement
Disposition Method — Destroy

Furnishings OPl Real kstate
Active Retention — Until Replacement Cltatlon:
Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method — Destroy

Works of art OPl Real kstate
Active Retention — Until Replacement Citation:
Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

Furniture coding OPl: Building Services
Active Retentlon — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Equipment OPL Real Estate
Actlve Retention — Until Replacement Citation:
Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

Supplies OPl: Resl Estate
Active Retention — Until Replacement Citation:
Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy
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Stores OPL Building
Active Retention — Until Replacement Citation:
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy

403.110 Equipment Manuals & Warranty 0P Building

Active Retention — Until Resolution®  Citation:

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method — Destroy

*Useful life of equipment

{”‘%iﬁ}g Ryilrline S oryiroe
LAV DUHGING aglvices

403.120 inventory and Eguipment
Circulation
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Destroy

* Useful life of equipment

Imported goods oP
Active Retention — Until Resolution* Citation:
Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Destroy
* Useful life of equipment

P sty
Fogd

b
ol
»

g # v o fong 3 § ey o
T o o
L ACCOUNIBDHRY viahag

-quipment circulation and loan OPIL Accountability Manager
Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 3 years

Total Retention — Resolution + 3

years

Disposition Method — Destroy

* Useful life of equipment

£y
403

1R
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Disposition of Surplus ltems OPE g Services
Records relating 1o recyciling and disposition of all furnishings no
fonger required by the CBC.

Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Weeding

* When declared surplus or disposed

Weeding = Retain capital asset sales

contracts

Recycling and recovery OPL
Active Retention — Until Resolution®  Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Weeding

*When declared surplus or disposed

Weeding = Retain capital asset sales

contracts

Sale of goods OPL Building
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Weeding

** When declared for sale

Weeding = Retain capital asset sales

contracts

§«. mres sl 5%@35 B ilelimem R oraieno
SISDOSE LAV DUHGING oglVices
;

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

Disposition Method — Weeding

** When declared surplus or disposed

Weeding = Retain capital asset sales

contracts
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Equipment Retirement OPL Building Services
Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 6 years

Total Retention — Resolution + 6

years

* Retirement of equipment

Disposition Method — Destroy
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PROPERTY OPERATIONS AND MAINTENANCE

Records relating to CBC properiy operation and maintenance,

404.100

404.110

o)

404.120

404.130

é,»

Property List OPIL Real bstate
Active Retention — Until Replacement Citation:
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Retain
Property His! %}w Detail I OPL Real Estate

Records describin @ the existing faciiities and bulldings, mcluding
architectural g’f rawings, floor plans and drawings, zoning data and by-
faws, tax details. ﬁﬁﬁ%@y Files may be organized by City then building.
Active Retention — Until Replacement Citation:

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Retain

Property/Building maintenance QP Real Estate

Records refating to generai building and §§§§§§§@g§}f maintenance,
cleaning, grounds upkeep, waste removal and W@yﬁﬁé‘ﬁgg Records
include correspondence, adminisiralive expenses, requesis for
services, reports and related contractor information.

Active Retention — Until Replacement Citation:

Semi-Active Retention — 5 years

Total Retention — Replacement + 5

years

Disposition Method — Destroy

\}

Utilities Maintenance OPIL Real Estate

Records refating to natural gas, electricity, wat era nd sewage, fuel oil
heating, purchase of steam/water. Records include correspondernice,
administrative expenses, reqguests for services, reporis and related
contractor information.

Active Retention — Until Replacement Citation:

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Retain
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404.140 Equipment monitoring, OPL Real kslate
maintenance and repairs
Records relating to electrical, HVAC, fire alarm, security systems,
efevators, escalators maintenance and repairs. Records include
correspondence, administrative expenses, requests for services,
maintenance reports, efc.
Active Retention — Until Replacement Citation:
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy

404150 Property Security OPIL Real kstate
Records reiating fo building and properiy security arrangements,
Records include correspondence, adminisirative expenses, requests
for services and reports, efc.
Active Retention — Until Replacement Citation:
Semi-Active Retention — 2 years
Total Retention — Replacement + 2
years
Disposition Method — Destroy
404.160 Parking Management OPl: Real Estate
Records may include employee or production parking assignments
Active Retention — Until Replacement Citation:
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy
404 161 Space allocation OPl Reasal Estale

Active Retention — Until Replacement Citation:
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Destroy

404 162 Parking permit OPl Real Estate
Active Retention — Until Replacement Citation:
Semi-Active Retention — O years
Total Retention — Until Replacement
Disposition Method — Destroy
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Municipal, School & Tax Services  OPl Real Estate

Records relating (o tax assessments, advisory panel process, payment
recommendations.

Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Retain

*Until disposition of property and/or

after payment or arrangement

Note: Destroy only after 10 years the
documentation relating to sold

building

~easibility Studies OPL Accourttability Manager
Records rejating to the viability of a project or opportunily and may
include the business case.

Note: This may be filed with the project once it has become approved.
Active Retention — 1 fiscal year Citation:

Semi-Active Retention — 10 years

Total Retention — 11 years

Disposition Method — Weeding

Weeding = Keep the study at the end
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Citation:

Active Retention — Until Resolution®

Semi-Active Retention — 10 years

Total Retention — Resolution + 10

years

Disposition Method — Retain for life,

or until CBC leaves the premises by

sale or other way the as built

drawings, specifications, land

surveying & architect certificate

* End of work (final certificate) and/or

term of warranty
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Activé Re‘tvehtioh — Until Resolution

Citation:

*

or until CBC leaves the premises by

sale or other way the as built
* End of work (final certificate) and/or

Disposition Method — Retain for life,
term of warranty

Total Retention — Resolution + 10
surveying & architect certificate

Semi-Active Retention — 10 years
years

drawings, specifications, land
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Retain management

*Duration of work and/or of warranty

Total Retention — Resolution + 2
Disposition Method — Weeding
Weeding

projects in our lease building during
the term of the lease plus 2 years

Semi-Active Retention — 2 years
years
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406.000 FLEET MANAGEMENT

Records relating to vehicle and garage administration and operations. Includes CBC
vehicle fleet mainfenance.

406,100 Vehicle Flles OPL General Services
Active Retention — Until Resolution* Citation:
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Destroy
*While vehicle is owned by the CBC

Active Retention — Until Replacement Cltatlon:
Semi-Active Retention — 0 years
Total Retention — Until Replacement
Disposition Method — Destroy
406.102 Mechanical inspection agent and self- OPl General
=1
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 3 years
Total Retention — Resolution + 3
years
Disposition Method — Destroy
*While vehicle is owned by the CBC

£

L 5 2

nspection mant

406.110 ﬁg&@m%%ﬂ iles
Evﬂﬁ“‘“}«f" a%%%ﬁ xgn%i.%.xg} {Wi%
Actlve Retention — Until Resolution*  Citation:
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method — Destroy
*Operator term of employment

ST
WAT g \w»{f&@ ner {«g m&ﬂmgﬂiif Hoas

F ooy gony 00 o o o g g [ sy e f“"' ¥ B

Active Retention — Until Resolution® Cltatlon:
Semi-Active Retention — O years

Total Retention — Until Resolution

Disposition Method — Destroy

*Term of assignment

£ [ P

ol
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Studio and Location Fleet Services OPl
Catalogue

Active Retention — Until Replacement Citation:
Semi-Active Retention — 0 years

Total Retention — Until Replacement
Disposition Method — Destroy

Vehicle Operation Logs OPI. General Services
Active Retention — Until Replacement Citation:

Semi-Active Retention — 0 years

Total Retention — Until Replacement

Disposition Method — Destroy

Daily log OPI. General Services
Active Retention — Until Replacement Citation:

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

Monthly log OPI: General Services
Active Retention — Until Replacement Citation:

Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

Vehicle fleet parking OPI: Real Estate
Active Retention — Until Replacement Citation:
Semi-Active Retention — O years

Total Retention — Until Replacement

Disposition Method — Destroy

s*”"” .y ol 8% e

Production Contracts
Use for all production contract files. %ﬁ?@w contain signed coniracts,
details of negotiations, amendments, delails of artistic rights or
waivers. Includes acguisitions, talent, performance, co productions and
independent production contracts.

Acquisition Contracts OPL Accountability Manager
Active Retention — Until Resolution* Citation:

Semi-Active Retention — 5 years

Total Retention — Resolution + Syrs

Disposition Method — Retain for the

life of the CBC

* End of production of the show
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s

e

[

Talent Contracts

Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — years

Disposition Method — Retain for the
life of the CBC

* End of production of the show
Performance Conlracts

Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + Syrs
Disposition Method — Retain for the
life of the CBC

* End of production of the show
Non- Performance Contracts
Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5yrs
Disposition Method — Retain for the
life of the CBC

* End of production of the show
Co-Production Contracts

Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5yrs
Disposition Method — Retain for the
life of the CBC

* End of production of the show
independent Production Confracts
Active Retention — Until Resolution®
Semi-Active Retention — 5 years
Total Retention — Resolution + 5yrs
Disposition Method — Retain for the
life of the CBC

* End of production of the show
Broadcasting Rights Conlracts
Active Retention — Until Resolution*
Semi-Active Retention — 5 years
Total Retention — Resolution + 5yrs
Disposition Method — Retain for the
life of the CBC

* End of production of the show
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Operational Records

PROGRAMMING and PRODUCTION
Draft for Review
June 29, 2007
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1.0

PRODUCTION

Use for all production documentation, from conception (pitch) to post-production
management. It includes any activities associated with TV, Radio and New Media
broadcasting such as; planning and coordination, scheduling, royalty and copyright
management, co-production, outside productions and acquisitions, and the
management of each show, program and content.

1.1

1.1.1

Planning and Coordination OPI: Production

Use for all administrative activities associated with the planning and
coordination of all productions. This is for the overall management of
every television, radio and New Media productions as a whole—not for
an individual shows.

For the planning and coordination of individual shows see 1.5
Management of Shows; Program and Content Production.
Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Planning OPI: Production
Use for all information related to the corporate planning for production
such as management plans, corporate plans, and directives.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.1.2 Pitches OPI: Production
Use for all pitches received from various parties (e.g. independent
producers) and internal brainstorming of possible future programs, the
rejections, and the development of program pitches that have been
accepted. Records could include possible scripts, videos,
correspondence, etc.

Organize by each pitch — e.g. a case file for each received pitch.
Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

1.1.3 Corporate Liaison OPI Preduction
Use for all liaison activities related to managing program and confent
production for each show. Records may include correspondence with
Senior Executives and Office of the VP,

Organize alphabetically by program.
Note: Some documents may be convenience copies with the official
record kept with the OPi

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years

Disposition Method —
114 Audience Research
1141 Audience Measurement & Survey

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1142 Periodical Reports OkE. Production
inciudes monthly, weekly,
seasonal and all other reporis
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
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includes audience dala, gualitative

and guantitative studies and ad-

hoc reports

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.2

1.2.1

1.2.2

Scheduling and Timetables OPL: Accountability Manager

Use for all records relating to the scheduling and timetable preparation,
coordination, amendments and actual scheduling of the program
portfolio. This includes scheduled broadcasts and commercial time.

Schedule and Timetables OPI: Accountability Manager
Preparation and Coordination

Use for all records related to schedule and timetable planning
essentiaily the creation of a program grid showing time slots. This
includes seasonally, daily, weekly, monthly and for each individual
show.

Organize by schedule, e.g. daily, monthly, etc.

Active Retention — 1 year Citation:

Semi-Active Retention — O years

Total Retention — 1 year

Disposition Method — Destroy

Evaluation of Schedules and OPI; Accountability Manager
Timetables

Use for all records relating to the review of schedules and Timetables to
ascertain accuracy for time slots of shows, station breaks and
commercial times. Records could include copies of schedules, any
notes or correspondence reflecting discrepancies, amendments, eftc.

Organize by schedule date.

Active Retention — 1yr Citation:
Semi-Active Retention — 2 years

Total Retention — 1 + 2 years

Disposition Method — Destroy
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1.2.3 Free Time Political Party OPI: Accountability Manager
Broadcasts
Use for all documentation related to the time that is allocated to any
political party for free time political broadcasts.
Organize by party affiliation/date/time.
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years
Total Retention — Resolution + 6
Disposition Method — Retain
* Completion of final schedule or
timetable
1.2.4 Free Air Time OPI:. Accountability Manager
(Use for all reporting and statistics of complimentary air time for
community or regional groups. This could include time given to Scouts
Canada in recognition of their 100™ anniversary.)
Organize by Program Title
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 6 years
Total Retention — Resolution + 6
Disposition Method — Retain
* Completion of final schedule or
timetable
1.2.5 Schedule and Timetable Change OPI. Accountability Manager
Management
Active Retention — 1year Citation:

Semi-Active Retention — O years
Total Retention — 1 year
Disposition Method — Retain*

* Retain detail that are not included
on the schedule registry
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1.3

1.3.1

1.3.2

Royalty and Copyright OPI: Accountability Manager
Management

Use for all records related to the management of royalty and copyright
of productions. The documentation files will ensure that CBC produced
content is cleared for use by the CBC. Also includes any clearances
that may be required for international sale or distribution.

Use 106.260.7 for Copyright litigation, 113.200 & 113.400 for copyright
issues regarding sales of productions and merchandise sales.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Literary Rights OPI: Accountability Manager

Use for all records related to the securing and payment of rights for the
use of short stories, poems, magazine/newspaper articles, novels,
plays. This includes translations or excerpts of any of these.

Organize by name of author and publication.

Active Retention — Until Resolution®*  Citation:

Semi-Active Retention — 5 years

Total Retention — Resolution + 5yrs

Disposition Method — Retain and put

on file with show production

*Until end ownership of rights

Musical Reproduction Rights OPI: Accountability Manager

Use for all records (Licences) related to the securing of music rights
declared according to the agreement between CBC/Radio-Canada and
Society for the reproduction rights of authors, composers and
publishers in Canada (SODRAC) Inc.

Note: Rights are controlled by the recording company on behalf of the
artist.

Organize by musical piece and composers

Active Retention — Until Resolution®*  Citation:

Semi-Active Retention — 5 years

Total Retention — Resolution + 5yrs

Disposition Method — Retain and put

on file with show production
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1.3.3

*Until end ownership of rights

Transfer or Assignment of Rights  OPI: Accountability Manager

Use for all records related to the process of Assignment which includes
the notification of the Trade-mark office and the documentation of
evidence of the Transfer or assignment of rights.

This documents the transfer of the CBC rights.

Organize by transfer or assignment of rights title.
Active Retention — Until Resolution®  Citation:
Semi-Active Retention — 5 years

Total Retention — Resolution + Syrs

Disposition Method — Retain and put

on file with show production

*Until end ownership of rights
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1.4 Acquisitions OPI: Production
Use for all records related to acquisitions. Records may include
Acquisition lists, and correspondence with Distributors.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1.41 Acquisition Lists OPI: Production
Use for all records related to documenting the inventory of potential
acquisitions along with details of the proposed acquisition
development from the production houses,
Organize alphabetically by name of production house, then
alphabetically by production title.
Active Retention — 5 Citation:
Semi-Active Retention — O years
Total Retention — 5 years
Disposition Method — Destruction
1.4.2 Coordination and Planning OPI: Production

Use for all records related to coordinating co-productions, outside
productions and the acquisition of these productions. This would
include any administrative work associated with this process such as,
strategic planning, budgeting, scheduling, and any meetings with
production houses.

Organize alphabetically by project file/production title.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.4.3 Distributors OPI: Production
Use for documenting all correspondence and negotiations with the
distributor of outside productions.
Organize alphabetically by name of distributor.
Active Retention — 5 Citation:
Semi-Active Retention — O years
Total Retention — 5 years
Disposition Method — Destruction
1.4.4 Quality Control OPI: Production

Use for all documents that relate to the quality control of the audio and
video of an acquired show.

File by show name

Active Retention — Until Resolution®*  Citation:

Semi-Active Retention — O years

Total Retention — Resolution + 0 yrs

Disposition Method — Destruction

*Expiration of Broadcasting Rights
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1.5

1.5.1

1.5.1.1

Management of Shows OPI: Production
(Program and Content

Production)

Use for all records related to managing each show (program and
content production). This includes detailed production planning,
production schedules, production reporting and documentation of the
release of the production. Includes all Co-productions, In-house
productions

Note: This is not for records related to the overall management of the
show portfolio; this is for the management of each show.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Production Planning OPI: Production

Use for all records related to the planning of each production.
Production planning may include all research, auditions, set, costume,
make-up and location planning. Production planning may include all
types of CBC programs; news, drama, comedy, documentary, specials,
award shows, music, concerts, news reports, efc.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Production Description and OPI: Production

Synopsis

Use for all records related to the production description and synopsis
of a particular show. Records would include all details regarding
locations, costumes, make-up needs, efc.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.2

1.5.1.3

1.5.1.4

Character Descriptions OPI: Production

Use for all records pertaining to character description for a particular
production. Records would include the summary description for media
information and may include physical or personality attributes
descriptions, sketches or drawings for Talent Managers.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Research, Background Information OPI: Production

and Fact Checking

Use for all research information needed to create an accurate portrayal
of the era, people, landscape, setting, news items and other real-life
elements portrayed in documentaries or other reality programs of a
particular production. This may include fact finding and checking to
assist with set construction, costume and makeup looks, and timeline
accuracy and other details that will be required for a factual look and
feel to the production.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Casting and Auditions OPI: Production

Use to file all records related to casting needs of each production.
Records may include notices to talent agencies and Managers, all
audition notifications and reviews of the auditions.

Organize first by show title, then season, episode title, and/or air date
as appropriate, then alphabetically by actor’s surname or talent agency.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.5

1.5.1.6

Script Management OPI: Production

Use to file all details of the production scripts for each show. Includes
all reviews, revisions and final approvals. Also includes the printing and
distribution or translation of scripts. Also includes News bulletin
scripts.

This can be further organized by:
Authors’ Originals
Formatted Script (White Copy)
Annotated Script (Production Script)
Introductory and Continuity Scripts
News Bulletin Scripts

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Rules and Qualification Questions OPI: Production

(Game Shows)

Use to file all game show participants and winners qualification
questions and the rules for each game show. Records may include any
amendments to the rules or qualification questions for special
episodes. For example, episodes with youth or celebrity contestants
may change the rules to create a particular look or feel to the
production.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.7 Storyboards OPI: Production
Use to file all visual and/or technical layouts in the creation of a graphic
plan for the frame-by-frame action (storyboard) in a production.
Records may include the amendments to the Storyboard and
corresponding documentation of technical or production changes that
will take place.

Organize first by show title, then season, episode title, and/or air date
as appropriate and then sequentially by frame.

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.1.8 Studio, Sets and Decor OP1: Accountability Manager
Use to document all the needs for each production in the studio, and
with the set and décor. Records may include drawings, material
samples, photos or written concept descriptions. This may also
include details or specifications for special effects.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.1.9 Costumes, Hair and Make-up OPI: Accountability Manager
Issues
Use to document all needs for the costumes, hair and make-up for a
particular production. Records may include drawings, photos or
concept descriptions. May also include details or specifications for
special needs that will create an illusion to the audience.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.10

1.5.1.11

1.5.1.12

Requests to Shoot (Locations) OPI: Production

Use to file all documentation related to shooting a production at a
specific location or event. Records may include the request along with
details of the shoot time, date etc. May also include correspondence
with the real estate companies to assist in finding a suitable location.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Production Site Security Issues OPI: Production

Use for any special security needs related to the production needs of a
particular production. For example, security or equipment required
during production or Police presence for crowd control.

For CBC Facilities security use 103.000

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Resources Requirements OPI: Accountability Manager

Use for all documentation relating to how many and what types of
workers and or equipment requirements that is needed for the
production of a particular broadcast (e.g. camera crew, technicians,
writers, site directors, etc). This could include lists of possible actors,
available crew, efc.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.13 Actor Requirements OPI: Production
Use for all documentation relating to how many and what types actors,
will be required for the production. This could include lists of available
actors and correspondence with talent agencies.
Organize alphabetically by surname or company name.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1.5.1.14 Production Calendar OPI: Production
Use for all production calendars and schedules for the production of
specific shows. Records may include all draft and amended calendars.
Organize by calendar/schedule date.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1.5.1.15 Changes in Production OPI: Production

Use for all records detailing the changes in a production. Changes
could include changes to schedules, casts, scripts, technical needs or
locations. Records may also include documents that detail the costs or
rationale associated with the change.

Organize by type of change; e.g. Script change, location change efc.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.16 Production Reporting OPI: Production

Use for all records created and/or received for the reporting on
production activities for a particular show. Records may include all
reporting to Senior Management and Executives, and all reports
submitted to Finance, HR or documentation for the Annual Report.

Organize first by show title, then season, episode title, and/or air date
as appropriate
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1.5.1.17 Fact Sheets OPI: Production

The records may include: show description, information on the
location shots, names and roles of the artists, show host, efc.

Organize first by show title, then season, episode title, and/or air date
as appropriate.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
1.5.1.18 Show Summaries OPI: Production

Use for all records related to show summaries. Records may include
summaries for various media outlets and publications, summaries that
are created for schedules, interviews or reports, and analysis of the
production.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.19 Credits OPI: Production

Use for all records that document the credits for a particular
production. Records may include final credits, summary of credits for
briefings or synopsis of shows.

Organize first by show title, then season, episode title, and/or air date
as appropriate.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.1.20 Cue Sheets OPI: Production
Use to document all cue sheets (original and revised) used in a
production. Includes cue sheets for the purposes of crediting artists for
the purposes of artistic rights. This includes cue sheets for news
broadcasts, dramas, comedies, documentaries, etc.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.1.21 Post Mortems OPI: Production
Use for all records related to the post-production analysis of a
particular show, including audience comments and concerns, show
ratings, executive commentary, financial aspects (whether the
production was profitable) and any other elements that may influence
the broadcast of a program. Records may include documentation of
future episode changes.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.1.22 Report on Music Use OPI: Production
Use for all records relating to the music that is used in a production.
The report serves as a means of ensuring that the royalties are paid for
the use of the music. Records may include lists of music used, reports,
correspondence between recording company and/or artist, etc. Eg.
Society of Composers, Authors and Music Puclishers of Canada
(SOCAN) .
Organize by program title.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.1.23 Selection of Extracts (Re-cuts, Re- OPI: Production
packages)

Use for all records related to the payment of royalties and/or copyright
issues regarding the use of part of a production that is used in the
context of another production or promotional spot. For example, a
portion of an episode of “The Nature of Things” may be used as news
item on “The National”.

Organize by production name of original production.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.2 Post-Production OPI: Post Production
Use for all documentation of the technical aspects of post-production
for a particular show, such as editing, cutting, dubbing, re-packaging,
etc. This also includes post mortems and analysis of the final
production.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.2.1 Editing and Cutting OPI: Post Production
Use for all records relating to editing, cutting, mounting, layout and
insertions of extracts. Also includes instructions and versions control
for a particular show and reports detailing the technical confirmations,
statistics and/or technical cutting sheets.
Organize first by show title, then season, episode title, and/or air date
as appropriate.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

1.5.2.2 Dubbing OPI: Post Production

Use for all records that document post production dubbing for the
purpose of recording or replacing voices in a production; this is in
addition to dubbing for re-recording of segments of the original
production. Records may include documentation for the technical
needs to facilitate the dubbing.

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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1.5.2.3

1.5.3

1.5.3.2

1.5.4

Sub-Titles and Descriptive Video OPI: Post Production

Use to record all post production sub-titling documentation in the form

of written translation of a dialogue in a foreign language, or a written
rendering of the dialogue in the same language. Records may include
added information intended to assist the hard-of-hearing and all sub-
titling processes;

e.qg. Pre-recorded Sub-Titles, Simultaneous and live

Organize first by show title, then season, episode title, and/or air date
as appropriate.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Gestion des projets transculturels BPR : Services régionaux

!“"’z\
" FEY " o g by &
Delais a voir la semaine Droo s@:’éséﬁ%

Comprend tous les documents permettant de réaliser des projets
conjoints entre la Radio frangaise et la Radio anglaise et/ou de rendre
compte des diverses réalités du Canada a notre antenne.

Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Evaluation des projets regus

Utiliser pour tous les documents servant a faire ['évaluation ainsi que les
approbations ou refus de projets

Active Retention — years

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Evaluation des émissions BPR : Services régionaux

Document concernant I'évaluation du contenu de I'émission versus son
mandat, 'évaluation du personnel de production, le rapport et le suivi
Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —
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2.0

Transmission and Broadcasting Technologies
Operations

Use to file all transmission and broadcasting activities for Radio, TV and New Media.
includes all engineering reporis reporting requirements to Industry Canada.

2.1

2.1.1

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —

Planning and Coordination OPI: Transmission

Use for all administrative and coordination files regarding the
management and operation of transmission and broadcasting
technologies. For example, planning, insurance or CRTC.

Active Retention — years Citation:

Semi-Active Retention — years

Total Retention — years

Disposition Method —

Planning OPI: Transmission

Use to file all business plans for the transmission sites. Includes all
short and long term plans. May include any financial documentation or
anticipated construction of new or improved sites and transmission
equipment. Also includes the marketing the rental of the transmission
sites.

Organize by year or location e.g. Annual Transmission Business Plans
2007 or
Business plans for West Carleton Transmission Site 2007

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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21.2 Marketing of Transmission and OPI: Transmission
Broadcasting Services
Use to document all potential marketing or actual marketing of the
Corporation’s transmission and broadcasting services. May also
include non-direct marketing at events such as conference or
community displays.
Organize by organization name or event/ opportunity name and date
e.g. Ontario or Radio Broadcasters’ September 2007 or Environment
Canada Directors’ Annual Meeting September 20, 2005
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
2.2 National Alarm Services OPI: Transmission
(NAS) Service to Monitor all
Sites

Use to file all National Alarm Service documentation. Includes all
outages and reports. May also include all correspondence with the
service provider as well as documentation of negotiations or issues
between the NAS and CBC.

Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 2 years

Total Retention — Resolution + 2

years

Disposition Method — Destroy

*End of Outage or completion of

report
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2.21

2.3

Technical Issues OPI: Transmission
(impairments and outages)

Use to keep all records of Transmission impairments, outages or
similar malfunctions.

Organize by site name and date
e.g. Montreal January 1 - March 31, 2007

Active Retention — Until Resolution®  Citation:
Semi-Active Retention — 2 years

Total Retention — Resolution + 2

years

Disposition Method — Destroy

* Resolution of technical issue of

report

Transmitter Base OPI: Transmission
Management and

Maintenance

Use to file all Transmitter base management documentation for the
management of the sites. Includes all Engineering drawings,
infrastructure documentations such as improvement, repairs, structure
analysis, inspection reports from CBC, or outside consultants and
contractors. May also include all reporting to Senior or Executive
Management.

See also 400 series for the construction and maintenance of building
located at sites

Organize by Province, Regions and Base name

Active Retention — Until Resolution* Citation:
Semi-Active Retention — 2 years

Total Retention — Resolution + 2

years

Disposition Method — Destroy

*Life of Base
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2.31

Site Management and Maintenance OPI: Transmission

Use to organize all documents relating to specific sites. Documents
include Drawings, Infrastructure, Structural Analysis, Photos,
Inspection reports and reporting. May also include reports from CBC, or
outside consultants and contractors. May also include all reporting to
Senior or Executive Management. See also 400 series Real Estate
goods and Services Management for the construction and maintenance
of building located at sites

Organize by Province, Region Base and Site name.
e.g. Ontario - North - Sudbury

Active Retention — Until Resolution* Citation:
Semi-Active Retention — 2 years

Total Retention — Resolution + 2

years

Disposition Method — Destroy

*Life of Site
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24 Satellite Services OPI: Transmission
Use to file all Satellite Services documentation. Includes client
relations, reporting and correspondence. May also include technical
specifications for time delay broadcasting.
241 Clients OPI: Transmission
Includes all correspondence and breakdown reports for the existing
clients who use the satellite services.
Organize by client surname.
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 2 years
Total Retention — Resolution + 2
years
Disposition Method — Destroy
*Duration of client relationship
2.5 Radio Canada International OPI: Transmission
(RCI) (Shortwave)
Use to file all RCI documentation. Includes frequency plans and
monitoring, scheduling and reporting. Also includes all breakdown
reports for shutdowns and or technical difficulties as well as changes
for emergency broadcasting services.
2.51 Frequency plans OPI: Transmission
Active Retention — Until Replacement Citation:
Semi-Active Retention — 1 year
Total Retention — Replacement + 1
year
Disposition Method — Destroy
2.5.2 Monitoring and Breakdown OPI: Transmission
Reports

Active Retention — Until Replacement Citation:
Semi-Active Retention — 1 year

Total Retention — Replacement + 1

year

Disposition Method — Destroy
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253 Schedules OPI: Transmission
Active Retention — Until Replacement Citation:
Semi-Active Retention — 1 year
Total Retention — Replacement + 1
year
Disposition Method — Destroy
254 Traffic reports OPI: Radio Operations

Active Retention — Until Replacement Citation:
Semi-Active Retention — 1 year

Total Retention — Replacement + 1

year

Disposition Method — Destroy
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2.6 Frequency Coordination OPI: Transmission
Organize by frequency code such as AM, HF, FM and BHF-UHF (TV)
Active Retention — Until Replacement
Semi-Active Retention — 1 year
Total Retention — Replacement + 1
year
Disposition Method — Destroy

2.7 Regulatory Compliance OPI: Accountability Manager
Includes all correspondence and reports or submissions required by
regulations from iransmission end Brosdceasting Jechnologies
Operations.

271 CRTC Relationship Management OPI: Regulatory Affairs
Use for all records associated with CRTC in conjunction with
Transmission planning and coordination. Records could include
reports to CRTC, etc. See also 101-160 for CRTC Licence renewal. Use
107.163 for Audience Complaints received via the CRTC.
Note: These records are convenience copies; the originals are kept with
the OPI.
Active Retention — Until Resolution*  Citation:
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method — Retain

2711 CRTC Program Logs OPI: Accountability manager

Use to file all CRTC monthly logs. File my month and year
Active Retention — Until Resolution®  Citation:

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method — Retain
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2.71.2 Industry Canada OPI: Broadcast Engineering
Use to file all documentation for Industry Canada relating to the
implementation of transmission projects. Includes regulatory reporting
and project descriptions.
Active Retention — Until Resolution®  Citation:
Semi-Active Retention — 0 years
Total Retention — Until Resolution
Disposition Method — Retain
2.8 Engineering Reports OPI. Broadcast and Engineering

Includes all media reguests for enginesring reporis. File 5}@ vear
Active Retention — Until Resolution*  Citation:

Semi-Active Retention — 0 years

Total Retention — Until Resolution

Disposition Method — Retain
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3.0

Technical Production Technology Operations

Use to file all production technology documentation.
Records could include all production equipment acquisitions, testing, scheduling,
maintenance, repairs, efc.

See 305 series for technicians exams.??7A vérifier

3.1

3.1.1

3.1.2

Planning and Coordination OPI: Fechnology-Maintenance

Production technique
Use for all administrative activities associated with the production
technology services and maintenance.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

Planning OPI. TechnologyMaintenance

Production technique
Use for all information related to the corporate planning for Production
Technology Services and Maintenance such as management plans,
corporate plans, and directives.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years

Disposition Method —
Service Management (escalation, OPIl. Fechnology-Maintenance
call tree, network issues) Production technique

Use for all records related to service management documentation
including escalation, call tree and network issues.

Records could include open calls/tickets, history of completed work,
database-generated reports used to track the inventory, service wok
orders and urgent requests.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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313 Technical Equipment OPI: Technology Maintenance
Configuration Production technique
Use for records related to the configuration of technical equipment.
Records could include equipment manuals, configuration instructions,
procedures and standards.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

314 Reporting OPI: Technology Maintenance

Production technique

Used for statistical reports related to services and maintenance.
Note: Records must be non-specific to an individual piece of
equipment (For specific equipment reports, use the ‘Reporting’ subjects
under Production Equipment Management 3.2.1.5)
Active Retention — years Citation:;
Semi-Active Retention — years
Total Retention — years
Disposition Method —

3.1.5 Outside Production Rentals OPI: Technology-Maintenance

Production technique

Use for all documents related to all outside CBC productions that use
CBC facilities and or staff. Records may include contracts for use of
Technical Services, post production equipment, mobile accessories,
and all documentation relating to the use of CBC staff.

Organize by name of outside production company and show name.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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3.2 Production Equipment OPI: Technology Maintenance
Management Production technique
Use to file all records related to equipment management, including
video, audio, editing, lighting, and all other production equipment.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

3.21 Equipment OPI. Technology-Maintenance

Production technique

Use to file all records related to testing, acquisition, scheduling,
inventories and corresponding reports directly related to production
equipment.
Records could include any pre-sales market testing offered by
manufactures.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

3.211 Testing OPI. TechnologyMaintenance

Production technique

Use for all records related to the functional calibration and overall
assessment of production equipment.
Records could include calibration records, procedures, testing
schedules, test results and recommendations for remediation for
negative test results
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —

3.21.2 Acquisition OPI. TechnologyMaintenance

Production technique
Use for all records related to acquiring production equipment by rental,
lease, or purchase.
Records could include background information, brochures, and quotes
from vendors, functional specifications, and rationale for acquisition.

Active Retention — years Citation:
Semi-Active Retention — years
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Total Retention — years
Disposition Method —
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3.21.3 Inventory OPI: Technology Maintenance
Production technique
Use for all records related to monitoring assets in relation to production
equipment.
Records could include inventory lists complete with serial numbering,
descriptions and functionality. Records may also include equipment
access permissions rights.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
3.21.4 Scheduling OPI: FTechnology-Maintenance
Production technique
Use for all records related to the assignment and distribution of
production equipment.
Records could include schedules, proof of loan, borrower’s contact
information and equipment return dates. May also include schedules for
service or replacement dates.
Organize by equipment name and number.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
3.21.5 Reporting OPI: Technology-Maintenance

Production technique
Use for all records related to statistical reporting of production
equipment.

Records could include reporting for the purposes of analysis of
equipment efficiency, compatibility with new technology or efficiency.

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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3.3 Equipment Log Books OPI: Technology Maintenance
Use for all records related to tracking of loaned production equipment.
Includes records related to usage and equipment checks.
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
3.31 Usage OPI: Technology Maintenance
Use for all records related to monitoring the use of production
equipment. Records could include log books, schedules and inventory
tracking.
Organize by equipment name
Active Retention — years Citation:
Semi-Active Retention — years
Total Retention — years
Disposition Method —
3.3.2 Equipment check OPI: Technology Maintenance

Use for all records related to the examination and inspection of
returned equipment to ensure it is not damaged.

Organize by equipment name

Active Retention — years Citation:
Semi-Active Retention — years

Total Retention — years

Disposition Method —
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| (10/11/2008) PATRISHA RINGUETTE - Re: demande A-2007-00121 / DEH _ #1 Page 1

From: Claire Lemieux-Idstam

To: Heather Descarie

Date: 18/08/2008 8:25 am

Subject: Re: demande A-2007-00121 / DEH _ #1

Attachments: Jan-june 2006.pdf; July-Dec 2006.pdf; Shedding Analysis Final.xls
Hi Heather,

E-mail 1

I attach the first of several e-mails with the invoices related to the above-noted request.
Claire

Claire Lemieux-Idstam

Administrative Assistant/Assistante administrative
Shared Services/Services partagés
CBC/Radio-Canada

Tel: 613-688-7806

E-mail/courriel: claire lemieux idstam@cbc.ca

shared_services
services_partagés

>>> Heather Descarie 8/14/2008 10:59 AM >>>
Veuillez commencer la recherche pour le dossier suivant A-2007-00121 / DEH en ce qui concerne l'information suivante :

" Provide records for period January 2006 to the present pertaining to a) the endorsement, encouragement, consent, authorization,
sanction, approval, shredding of records in anticipation of CBC/SRC being subjected to the Access to Information Act by CBC/SRC
management (including Board of Directors or CBG/SRC Executive Committee) b) reports of such activities ¢) expenses associated with
the acquisition of shredders or the payment of shredding services by commercial firm d) records indicating the presence of shredding
activities at CBC/SRC. "

Les documents numérisés doivent parvenir au Bureau de I'AIPRP d'ici le August 22, 2008.
Je vous remercie a I'avance de votre collaboration.

Heather Descarie
(613) 288-6212

Please initiate the search for the following file A-2007-00121 / DEH in reference to the following information:

" Provide records for period January 2006 to the present pertaining to a) the endorsement, encouragement, consent, authorization,
sanction, approval, shredding of records in anticipation of CBC/SRC being subjected to the Access to Information Act by CBC/SRC
management (including Board of Directors or CBC/SRC Executive Committee) b) reports of such activities c) expenses associated with
the acquisition of shredders or the payment of shredding services by commercial firm d) records indicating the presence of shredding
activities at CBC/SRC."

The scanned records must be received in the ATIP Office by August 22, 2008
I wish to take this opportunity to thank you in advance for your cooperation.
Heather Descarie

(613) 288-6212

Heather Descarie

CBC Radio-Canada

Access to Information and Privacy
181 Queen St., Suite 300

Ottawa, ON K1P 1K9

000210
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A RoNMOUNTAI Invoice

The Lzader in Records & Informarnion Managemen:

Invoice Date; 01/31/2006
Due Date: 03/02/2006
CBC/RADIO-CANADA 15574 P.0. No.:
MARK GNIAZDOSKI Page: 1
181 QUEEN STREET Amount Paid:

OTTAWA, ON KI1P 1K9

Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1Kl

Please return this copy with your payment

Customer ~ Finance Charge Pay This Amount
D Invoice Range Due Now After Due Date After Due Date
DJ31737-D131801 1,970.38
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT0O01

PST#5355790 0.00

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

OTTAWA s.16(2)
Centre. -
Episode
Account. —
Project
05/01/06
e/l ogowe [ Date
Authiorlodion Per § OFA
"'\Oﬂ Ahgevi ne—
—

Please direct any questions about this invoice to: _BILLING SERVICES_(877)459-8326 - . -

Remittance Copy INVO1S

000212




A IRON MOUNTAIN'

The Leader In Records & Information Management

CBC/RADIO CANADA

NINA CACCIATORE

250 FRONT STREET WEST
7TH FLOOR

TORONTO, ON M5W 1E6

5.16(2)

Department Id:

- i ———— i —— — —

Please return this copy with your payment

Customer

1D Invoice Range

DK32370

Included Above:
PST#5355790
GST#885517334RT001

5.16(2)

ORI MMvs

706

JORM NG\
A”““"uHHJ:FthFA

Please direct any questions about this invoice to:

Remittance Copy

Invoice

Invoice Date: 01/31/2006
Due Date: 03/02/2006
Page: ' 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct.
Toronto, Ontario M5L 1K1

o R e

Postal Station

——— - T ——

Pay This Amount
After Due Date

44,13

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERTALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

INVO1S

000213




A RoONMOUNTAIN Invoice

The Leader in Records & Tnformstion Management

Invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIO CANADA P.O. No.:
%HAFCACCIATORE Page: 1
RONT STREET WEST 1.
7TH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
Please Remit To:
s.16(2)
IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K]

— g i T Tt e

—— i — ! ——— BRPAIE I —— T s ———

Please retain this copy for your records
Customer Finance Charge Pay This Amount

1D Invoice Range Due Now After Due Date After Due Date

DK32370 $.20(1)(b) 44.13

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Customer Copy INVOIS

000214




| :

ODETC1S8

1RON MOUNTAIN 1 Page: 1’
Detatl Bl11ing Transaction Roport | Report Date: 0172872
' - Report Time: 01:42
Cust Id: CAC/RADIO CANADA Invoice Nbr: 0K32270
Div 1d: MASTER DIVISION Invoice Date: 01/31/2008
Dept Id: 5.16(2) TV NEWS
KRR Storage unit Nbr, of
Ord Nbr Ord Oate Code Tax Desc Oate Qty Uom Moqths Rato Amt
68220826 12/28/2008 2021 YES ONSITE SHRED, SEC CONSOLE EA 420(1Nb)
2029 YES OMNSITE SHRED, BAGC EA |
221% YES ONSITE SHRED, TRIP SCHEDULED . EA i
NINA CACCIATORE Is The Contact For Order Nbr. 682208286
58753278 O1/11/2008 2021 YES ONSITE SBHRED. SEC CONSOLE EA )
2211 YES OMNSITE SHRED, TRIP SCHEDULED EA |
NINA CACCIATORE Is The Contact For Order WNbr. 8753278 l
8ud Total:
CETNBE8UT1733ARTOO1 8ales Tax: J
Invoice Amt: 43.8B2 |

sxssnsenenxsx BEnd of ROPOrt TRAEERKEREEN

| 000215




A RONMOUNTAIN | Invoice

The Leader in Records & Information Management

Invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIQ CANADA 1087 P.O. No.:
gl;SRON GRYFE Page: 1
FRONT STREET WEST : e
ITH FLOOR Amount Paid:
TORONT(Q, ON M5W 1E6
$.16(2) Please Remit To:
IRON MOUNTAIN
Department 1d: P.0O.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

= m mar eem — . —— o r—— i p— —— — - .

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range After Due Date After Due Date
DK32373 29.42
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

TORONTO $.16(2)
Centre_ -

EIEO00 TR b0

-2

WSI ﬁ'nt L, gt FEETS SRt

OTING ALy (e
Aolhbrizelibn Por

Please direct any questions about this involceto: BILLING SERVICES (B77)459-8326

Remittance Copy INVHS

000216




DETO18

IRON MOUNTAIN Page: .,
Datall B8111ing Transaction Report Report Date: 01/28/2
| Roport Time: Ot:42
Cust Id: CBC/RADIO CANADA Invoice Mbr: BK32373 .
Div 1d: s.16(2) MASTER DIV]IZION : Invoice Date: 01/31/2008 .
Dept Id: BUSINESBSS AFFAIRS
a{in gtorage Unit¢ lbq of
Ord Nbr Ord Date Lode Tax Desc Date Qty Uom Months Rate Amt
68703038 01/10/2008 2021 YES ONSITE SHREOD, SEC CONSOLE EA
2029 YEE ONSITE SHMRED, BAGC EA
2211 YES8 ONSITE SHRED, TRIP SCHEDULED EA
SHARON CRYFE Is Tha Lfontact For Order Nbr. 58705038
Bub Total: 5.20(1)(b) .
GBTHBBEG 17334RTOO1 8ales Tax: oo ,
Invoice Amt: 28.08

ssxsssssssess End of RGPort *=ssssssasxsx

S e — o ———

——

' 000217




A RoNMouNTAN Invoice

The Leader in Records & Informsedon Management

invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIO CANADA 1089 P.O. No..
e !
ONT § T WEST .
77H FLOOR Amount Paid:
TORONTO, ON M5W 1E6
Please Remit To:
s.16(2) TRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5SL _11(1

. e — - m————. ® = a i a L e r—— —— - - ——

Department Id:

Please return this copy with your payment

Cusiomer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date Afier Due Date
DK32376 14,71
$.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERTALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
TORONTO HAVE BEEN SHREDDED PER TERMS OF
ot THE SERVICE AGREEMENT.

—_—_‘___.__-—-
Centre — s.16(2)
was G o

Account —— . “

Date
oclalr {
KA?J?hclﬁlmuan Por DFA

Please direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000218




A :IRON MOUNTAIN'

The Leader m Records & Information Mamagemem

CBC/RADIOQ CANADA
NICHAYETTE VIL

250 FRONT STREET WEST
7TH FLOOR

TORONTQ, ON M5W 1E6

5.16(2)

Department Id:

—— —

Invoice

Invoice Date: 01/31/2006
Due Date: 03/02/2006
P.O. No.:

Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1K1

Please retain this copy for your records

Customer Finance Charge Pay This Amount
[»] Invoice Range Due Now After Due Date After Due Date
DK32376 14.71
5.20(1)(b)
Incliuded Above:
PST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
Please direct any questions about this invoice to: BILLING SERVICES (877)459-8326
Customer Copy INVO1S

000219




DETO18

Cust Id:
Div Id:
Dept 1d:

Ord Kbr

88705040

NicH

IRDN MOUNTAIN
Dotail Billing Transaction Report

|
0K32378

Page: - 1
. Report Date: 01/28/2,
! Roport Time: 01:43

CBC/RADIO CANADA Invoice Hbr:
$.16(2) MABTER DIVISIDN Invotce Data: 01/31/2008

““““ BTRATECY AND PLANNING !

gl Storage unit Nbr of

ord Date Code Tax Desc Date Qty Uom Months Rate Amt
01/10/2008 2021 YES ONSITE SHRED, 8EC CONEBOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA |
AYETTE YIL Is The Contact For Order Nbr. 58705040 N
SBub Total: S-20(1)(b) }
C8THBBEE17334RTO0] Salas Tax: !
Invoica Amt: 14.64 I
assxaanRade End of ﬂoport PEER NS R R ERE !
:
|
1
|
i
!
[
|
?f? L4 000220




A RONMOUNTAIN Invoice

‘The Leader tn Records & Information Management

Invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIO CANADA 1084 P.O. No.:
%l;gULlIwENTHOVBN Page: 1
FRONT STREET WEST i,
7TH FLOOR Amount Paid:
TORONTO, ON M5W lE6
Please Remit To:

5.16(2)
IRON MOURTAIN

Department Id: T P.0.Box 3553 Commerce Ct. Postal Station

e N L - - — —

Please return this copy with your payment

Finance Charge Pay This Amount

Customer

ID Invoice Range Due Now After Due Date After Due Date
DK32369 29.41
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

5.16(2)

Please direct any questions about this involceto:  BILLING SERVICES (877)459-8326
Remittance Copy INVO1S

000221




A\ RON MOUNTAIN Invoice

The Leader in Records & Information Management

Invoice Date: 01/31/2006

Due Date: 03/02/2006
CBC/RADIO CANADA P.O. No.
;ggULI ENTHOVEN . Page: 1
FRONT STREET WES .
7TH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
Pilease Remit To:

s.16(2)
IRON MOUNTAIN
P.0O.Box 3553 Commerce Ct. Postal Station

Department 1d:
'1"9191:1_:_0__.- Ontario M5L _1K1

— ot ————

Please retain this copy for your records

Customer Finance Charge Pay This Amount
1D Invoice Range ) Due Now After Due Date After Due Date
DK32369 29.41
s.20(1)(b)

Included Abopve:
PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this involce to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000222




DETO18

IRON MOUNTAIN '
patail Bi11ing ¥ransaction Raport ' Report
! Report
Cust 1d: cBC/RADI0 CANADA Invoice Nbor: nxszaqa
Divy 1d: MASTER 01VISION Invoico Date: 01/31/2008
Dapt 1d: 5.16(2) OFFICE OF THE VICE PRESIDENT B
) CARD gtorage Unit Wor of
Ord Nbr Ord Qate Code Tax Dese . Date Gty Uom Months Rate
58220024 12/28/2005 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES AGONSITE SHRED, TRIP SCHEDULED EA
ANJULI ENTHOYEN 1s The Contact For QOrder ‘Nhr. 58220024
Sub Total:
GSTABEGE17334RTO01  Sales Tax: 5.20(1)(b)
Invelico Amt: ! 29.07 - |

sansapesknsts End of ROPOFt ®*issiisesau

—— e e e — - .

000223

Page:
Date:
Time:

Amt

cessssmeesaw

1-
o1/28/2
01:42




A 1RONMOUNTAN

The Leader in Records & Informarion Management

CBC/RADIO CANADA
CHRISTINE WHALAN

250 FRONT STREET WEST
7TH FLOOR

TORONTO, ON M5W 1E6

Department 1d:

Customer
1D

Invoice Range
DK32371

Included Above:
PST#5355790
GSTIB85517334RT001

Please direct any questions about this invoice to:

5.16(2)

Please retain this copy for your records

Due Now

-

Invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paid;

Invoice

01/31/2006
03/02/2006

1

Ptease Remit To:
IRON MOUNTAIN

P.0.Box 3553 Commerce Ct.
T_oronto, _Ontario MSL 1K1

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

Postal Station

Pay This Amount
After Due Date

44.13

IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TO SHREDDING

SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF

THE SERVICE AGREEMENT.

TORONTO
Centro..,

WBS ¢

Account

5.16(2)

%OVL/ h/la%(o

Brad Crartie
Athoteztion, For TFS

BILLING SERVICES (877)459-8326

Customer Copy

000224

INVD1S




A RoNMOUNTAN Invoice

The Leader in Records & Informarion Manegement

Invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIO CANADA 1086 P.0. No.:
s fo . !
RONT S .
JTH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
$.16(2) Please Remit To:
IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario MSL 1K1

- m 3 — —— - —— - ———— . P f— --

Please return this copy with your payment

Customer Finance Charge Pay This Amoun
1D Invoice Range After Due Date After Due Date
DK32371 44,13
Included Above: $.20(1)(b)
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoicato:  BILLING SERVICES (877)459-8326

Remittance Copy INV1S

000225



DETO18
IRON MOUNTAIN
Dotail Bi1i14ng Transaction Report

|
t

Cust 1d: CBC/RAUIO0 CANADA Invoice Nbr: 0K32371
Div 1d: MABTER DIVIg&ION Invoice Dateo: 01/31/2008
Dept 1d: s.16(2) DOCUMENT UNIT '
B111 Storage unit Nbr, of
Ord Wbr Ord Date Code Tax Desc Date Qty Uom Hoqths
0 1
68220827 12/28/2006 2021 YES ONSITE BHRED. BEC CONSOLE EA ’
2028 YEB ONSITE BHRED, BAC EA
221 YE8 ONBITE SBHRED, TRIP SCHEDULED EA
LORNA BORLEY I1s The Contact For Order MNbr. 56220827
53753279 0171172008 2021 YES ONSITE SHRED, SEC CONSOLE EA |
2211 YES8 ONSI1TE S8HRED, TRIP SCHEDULED BA !
LORNA BORLEY 1s The Contact For Order fbr. 58763279 !
Sub Tatal: s.20(1)(b)

CBT#88561T334RTOO1 sales Tax:
Involeca Amté: 43.82

sxsansessstes End of ROPArt *essssesxzss

Page: 1
Repart Date: 01/28/2
Report Time: 01:42

000226




Invoice

The Leader In Reconds & Information Menagement

invoice Date: 01/31/2006
Due Date: 03/02/2006
CBC/RADIO CANADA P.O.No.:
ACCOUNTS PAYABLE Page: 1
250 FRONT STREET WEST Amount Paid:

7TH FLOOR
TORONTO, ON M5W 1E6

Please Remit To:

IRON MOUNTAIN .
Department 1d: P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1K1

5.16(2)

Please return this copy with your payment

Customer Finance Charge Pay This Amount
10 Invoice Range Due Now After Due Date After Due Date
DK32374 29.41
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQICE
HAVE BEEN SHREDDED PER TERMS QF
THE SERVICE AGREEMENT.
TORON
TORANMTA
Centr
16(2
WBS ¢ " s-16(2)

Account,

T
Authorizalian =~

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000227




o Invoice
AIRONMOUNTMN‘

Invoice Date: (01/31/2006
Due Date: 03/02/2006

P.O. No.:
NATIONAL PAYMENT CENTRE Page: 1
ACCOUNTS PAYABLE Amount Paid:
PO BOX 3220
STATION *C'
OTTAWA, ON K1Y 1lE4 Please Remit To:

IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
5.16(2) Toronto, Ontario M5L 1K1

Department Id:
Please retain this copy tor your records

Finance Charge Pay This Amount
Customer ID Invoice Range Due Now After Due Date After Due Date

DK32372 73.55
5.20(1)(b)

Included Above:
GST#885517334RT0O01
PST#5355790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

TORONTO  s.16(2)

Centro_

Eplsode

Account
Noweworid CBC3/ Auth, No,

_ ZH H
Ninpid  FARK

Asithorization par DFA

Please direct any questions about this invoice to:
BILLING SERVICES (877)459-8326
Customer Copy

INVe1S

000228



_ Billing/Activity Report
v Customer
A\ RONMOUNTAIN'

Invoice Date: 01/31/2006
Invoice No.: DK32372

NATIONAL PAYMENT CENTRE P.O. No.:

ACCOUNTS PAYABLE Page: 1
PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

Customer:
"3 L Quantity - -2 - Description Of Transaction Amount- |
: ONSITE SHRED, SEC CONSQOLE
ONSITE SHRED, TRIP SCHEDULED
Sub Total

Tax - GST#885517334RT001
Total
Storage

. 5.16(2)
Service
Supply s.20(1)(b)
Tax
Total 72.70

Please direct any questions about this report o

BILLING SERVICES (877)459-8326
2CTONS

000229



IRON MOUNTAIN P?ge H 1
Detail Billing Transactlion Report Report Date: 04/03/2006
Report Time: 11:22

Cust Id: CBC/RADIO CANADA Invoice Kbr: DK32372
Div Id: MASTER DIVISION Invoice Date: 01731720086
Dept Id: ARTS AND ENTERTAINMENT
5.16(2) . .
Bill Storage unit Nbr of
Ord Nbr Ord Date Code Tax Desc Date Qty Uom Months Rate Amt
58220928 12!28/2005' 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE TOSCNI Is The Contact For Order Nbr. 58220928
58753280 01/11/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE TOSONI Is The Contact For Order Nbr. 58753280
58753281 01/11/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE TOSONI Is The Contact For Order Nbr. 58753281
sub Total: s.20(1)(b)
GST#885517334RT001 Sales Tax:
Invoice Amt: 72.70

LA E AR R R 28R R LN End OE Report Atk RrTENTR TS

000230




e Invoice

A IRON MOUNTAIN®

Invoice Date: 01/31/2006
Due Date: 03/02/2006
P.O. No.:

NATIONAL PAYMENT CENTRE Page: 1

ACCOUNTS PAYABLE Amount Paid:

PO BOX 3220

STATION *C’

OTTAWA, ON K1Y 1E4 Pleass Remit To:

IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontarioc MSL 1K1

5.16(2)

Department Id:

Please retain this copy for your records

Finance Charge Pay This Amount
Invoice Range Due Now After Due Date After Due Date
DK321367 58.82

Customer |D

Included Above:

GST#BB5517334RT001 3.80
PST#5355790 0.00

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TQ SHREDDING

SERVICES INCLUDED ON THIS INVOICE

HAVE BEEN SHREDDED PER TERMS OF

THE SERVICE AGREEMENT.

- Please direct any questions about this involce to:
BILLING SERVICES (877)459-8326

Customer Copy INVE1S

000231




N L ]

A RoNMoUNTAIN

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION *C’

OTTAWA, ON K1Y 1E4

Billing/Activity Report
Customer

Invoice Dale: 01/31/2006
Invoice No.: DK32367
P.O. No.:

Page: 1

Customer:

IEDSSCHpTon OR[tagsac oI
ONSITE SHRED, SEC CONSCLE
ONSITE SHRED, TRIP SCHEDULED

. Sub Total

: g

Tax - GST#885517334RT001

Total

Storage

Service

Supply

Tax 5.16(2)

Total 58.14
s.20(1)(b)

Please direct any questions about this report to:

BILLING SERVICES (877)459-8326

ACTONS

000232



IRON MOUNTAIN Page: 1
Detail Billing Transaction Report Report Date: 04/03/2006
Report Time: 11:21

Cust Id: CBC/RADIO CANADA Invoice Nbr: DK32367
Div 1I4: MASTER DIVISION Invoice Date: 01/31/2008
Dept Id: ENGLISH COMMUNICATIONS
s.16(2) Bill Storage Unit Nbr of
Oord Nbr Ord Date Code Tax Desc Date Qty Uom Months Rate Amt
58220922 12/28/2005 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
SUSAN KLENIEWSKI Is The Contact For Order Nbr. 58220922
58753276 01/11/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
’ 2211 YES ONSITE SHRED, TRIP SCHEDULED EA
SUSAN KLENIEWSKI Is The Contact For Order Nbr. 58753276
Sub Total:
GST#B85517334RT001  Sales Tax: s.20(1)(b)
Inveoice Amt: 58.14

srdbvsnbbindy Bpd of Report st RTEa R ENAE

000233




. Invoice
A RoNMoUNTAN

Invoice Date. 01/31/2006
Due Date: 03/02/2006

P.O. No.:
NATIONAL PAYMENT CENTRE : Page: 1
ACCOUNTS PAYABLE Amount Paid:
PC BOX 3220
STATION *C*
OTTAWA, ON K1Y 1E4 Please Remit To:

TRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
s.16(2) Toronte, Ontario M5L 1K1

Department Id:

Please retain this copy for your records

Finance Charge Pay This Amount
" Customer 1D Invoice Range After Due Date After Due Date
DK32375 14.71
s.20(1)(b)
Included Above:
GST#885517334RT0O0L
PST#5355790
CERTIFICATE QF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TORONTO
eira,
s.16(2)
VBs e
foooury

=iz oy

.0
Nej GENG ey
P imarines e

Please direct any questions about this invoice to: ;
BILLING SERVICES (877)459-8326
Customer Copy

INVOTS

000234




.. - Billing/Activity Report

Customer
A ronMouNTAN

Invoice Date: 01/31/2006

Invoice No.:  DK32175
NATIONAL PAYMENT CENTRE P.O. f.\lo-:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220
STATION "C°

OTTAWA, ON K1Y 1BE4

Customer:

—
AT

Rcune

ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED
Sub Total

Tax - GST#885517334RT001

Total

Storage
Service s.16(2)

Supply 5.20(1)(b)
Tax

Total 14.54

Please direct any questions about this report to:
BILLING SERVICES (877)459-8326

ACTOS

000235



IRON MOUNTAIN

Detail Billing Transaction Report

Page:
Report Date:
Report Time:

Cust Id: <BC/RADIO CANADA Invoice Nbr: DK32375
Div 14: MASTER DIVISION Invoice Date: 01/31/2006
Dept Id: INTERNAL AUDIT

5_16(2) Bill Storage Unit Nbr of
Ord Nbr Ord Date Code Tax Desc Date Qry Uom Months Rate
58705039 01/10/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA

2211 YES ONSITE SHRED, TRIP SCHEDULED EA
JIMMY BARBOUR Is The Contact For Order Nbr. 58705039
Sub Total: s.20(1)(b)
GST#885517334RT00] Sales Tax:

Invoice Amt:

14.54
wassscaswrnsry pnd of Report

FERF TR RN

1
04703,2006
11:22

000236




A RONMOUNTAIY

NATICONAL PAYMENT CENTRE
ACCOUNTS PAYRBLE

PO BOX 3220

STATION *C'

OTTAWA, ON K1Y 1E4

s.16(2)
Department Id:

Please retain this copy for your records

Customer 1D invoice Range

Due Now

Invoice

Invoice Date: 01/31/2006

Due Date; 03/02/2006
P.O. No.;

Page: 1
Amount Paid:

Please Hemit To:

IRON MOUNTAIN

P.0.Box 3553 Commerce Ct.
Toronto, Ontario M5L 1K1

Postal Station

Pay This Amount
After Due Date

Finance Charge
After Due Date

DK32366 73.54
Included Above: s.20(1)(b)
GSTH#HE85517334RT00L
PST#5355730
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS .OF
THE SERVICE AGREEMENT.
TOROWNYTO
= 1 T SJGTT.
Vigs e
Aocount =T T pm—
¢ : Mr 34/96
S YMcERoaney '/ Onle
n--!'-?\ri;r.‘::tinh ng DFA’
Please direct any questions about this invoice to: .
BILLING SERVICES (877)459-8326
Customer Copy VOIS

000237



Billing/Activity Report
S Customer
AIRONMOUNTAIN‘

”

Invoice Date: 01/31/2006
Invoice No.:  DK32366

NATIONAL PAYMENT CENTRE P.O. No.:

ACCOUNTS PAYABLE Page: 1
PO BOX 3220

STATION *C*

OTTAWA, ON K1Y 1E4

Customer:

S A VAT ¥ PR il
ransact EER I P S A 11 O UTT) O

ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED
Sub Total

Tax - GST#885517334RT001

Total

5.16(2)

Storage s.20(1)(b)

Service

Supply

Tax

Total 72.69

Please direct any questions about this report 10:

BILLING SERVICES (877)459-8328
ACTO1S

000238




IRON MOUNTAIN

Detail Billing Transaction Report

Cust Id: CBC/RADIC CANADA Invoice Nbr:
Div  Id: MASTER DIVISION Invoice Date:
Dept 1%116(2) FINAMCE AND ADMINISTRATION

Bill Storage Unit
Ord Nbr Ord Date Code Tax Desc Date Qty

58705037 01/10/2006 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SHRED, TRIP SCHEDULED
ANDREA KADIS Is The Contact For Order Nbr, 58705037
Sub Total:
GST#BB5517334RT00Y  Sales Tax:
Involce Amc: 72.6%
Fhevtussnnede pug of Report

Thhsenk kbt ww

Page: 1
Report Date: 04/03
Report Time: 11:21
DK32366
01/31/2006

Nbr of
Yom Months Rate Aot

5.20(1)(b)

/2006

000239




"

| Invoice

A IRON MOUNTAIN
Invoice Date: 01/31/2006
Due Date: 03/02/2006
P.O. No.:
NATIONAL PAYMENT CENTRE Page: 1
ACCOUNTS PAYABLE ‘ Amount Paid:
PO BOX 3220
STATION *C’
OTTAWA, ON K1Y 1E4 Please Remit To:
IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario MSL 1K1
s.16(2)

Department Id:

Please retain this copy for your records

Finance Charge Pay This Amount
Customer 1D Invoice Range Due Now After Due Date After Due Date
DK32368 29.42
s.20(1)(b)
Included Above:
GST#885517334RT001
PST#5355790

CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TO SHREDDING

TORONTO SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Centro
wBs#___ 2L 00| 5.16(2)

Account.

* Marc Thom sﬁ / Date

Autherization Per DFA

PaY
INREDIATELY

Please direct any questions about this invoice to:
BILLING SERVICES (B77)459-8326

Customer Copy VS

000240



) : Billing/Activity Report

- Customer
A ronMouNTAN
Invoice Date: 01/31/2006
Invoice No.; DK32368
NATIONAL PAYMENT CENTRE P.O. !*10-:
ACCOUNTS PAYABLE Page: 1

PO BOX 3220
STATION "C’
OTTAWA, ON K1Y 1E4

Customer:
GREDSSCHiption OfT FANSacH N B AT HRk St T, Y AMOUN TR
CNSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED

Sub Total

Tax - GST#885517334RT001

Total 5.16(2)

s.20(1)(b)
Storage
Service
Supply
Tax
Total 29.08

Please direct any questions about this report to:

BILLING SERVICES (877)459-8326
ACTONS

000241



Cusc 14d:
Div IA:

Dept 1d:
s.16(2) i1y

IRON MOUNTAIN

Detail Billing Transaction Report

CBC/RADIO CANADA
MASTER DIVISION
ENGLISH RADIO CURRENT AFFAIRS

Ord Nbr Ord Date Code Tax Desc

Page:
Report Date:
Report Time:

"58220923 1272872005 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SHRED, TRIP SCHEDULED
MARY SEUNARINE Is The Contact For Order Nbr.
//’38753217 D1/11/72006 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SHRED, TRIP SCEEDULED
MARY SEUNARINE Is The Contact For Order Nbr.

GST#BB5517334RTOD1

Sub Total:
Sales Tax:
Invoice Amt: 29.08

Invoice Nbr: DK312368
Inveoice Date: 01/31/2006
Storage Unit Nbr of
Date Qty Ucm Months Rate
EA
EA
58220923
EAR
EA
58753277
s.20(1)(b)

theksanabbddn Ppgd Of Report IEEE RS LSRR DS

1
0470372006
11:22

000242




A roNMoUNTAIN Invoice

The Leader in Recoris & Informarion Management

Invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIQ CANADA 1094 P.O. No.:
ONT T .
7TH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
s.16(2) Piease Remit To:
IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

Please return this copy with your payment

Customer Finance Charge Pay This Amount
[8] Invoice Range Due Now After Due Date After Due Date
DT74882 14,71
. s.20(1)(b)
Included Above:
PST#5355790

GST#885517334RT001
: CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

70303{0 5.16(2)

I
Number

¢ ——— T,
EPISOSE prmmaad Auh-

< | Dae
IE !vfl.-\!_LE R
Upl.luh;nza\\on per DF

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy

INVO1S

000243




A RONMOUNTAN Bl

The Lesder in Records & Information Managemen: A M
invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIO CANADA 1091 P.O. No.:
prit v !
REET WEST .
JTH FLOOR Amounl Paid:
TORONTO, ON M5W 1E6
Please Remit To:
5.16(2) IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

-_ ——rr T n e — me et = TN = - e _—— eeme W e—— —r— -_ -

Please return this copy with your payment

Customer Finance Charge
ID Invoice Range Due Now After Due Date
DT74878 '
5.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

Toronto, Ontario M5SL 1K1

Invoice

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TO SHREDDING

SERVICES INCLUDED OK THIS INVOICE

HAVE BEEN SHREDDED PER TERMS OF

THE SERVICE AGREEMENT.

5.16(2)

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy

000244

Pay This Amount

After Due Date

& har 66

29.41

INVO1S




A RONMOUNTAIN'

IMPORTANT NOTICE:

Please be sure to include the invoice number(s) on all
remittances. If paying a large range of invoices please use
the following format: A123456-A123556. Referencing the
Iron Mountain invoice numbers on your remittances will
allow us to promptly and accurately post payments to your
account.

Thank you for yeur cooperation with this matter.

AVIS IMPORTANT :

Veuillez inscrire les numéros de facture a tous vos
paiements. Si vous acquittez une série importante de
factures, veuillez adopter la formulation suivante:
A123456 a A123556. Le fait de mentionner les numéros de
facture d'Iron Mountain sur votre paiement nous permettra
d'imputer rapidement et avec précision vos réglements a
votre compte. «

Nous vous remercions de votre collaboration.

000245




A RONMOUNTAIN

The Leader in Records & Informmation Managemens

CBC/RADIO CANADA
ANJULI ENTHOVEN

250 FRONT STREET WEST
7TH FLOOR

TORONTO, ON M5W 1E6

Department 1d:

[op— —

Invoice

Invoice Date: 02/28/2006
Due Date: 03/30/2006
P.O. No.:

Page: 1

Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0O.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1Kl

5.16(2)

—— - - -

Please retain this copy for your records

Customer
1D

Invoice Range
DI74878

Included Above:
PST#5355790
GST#885517334RT001

Finance Charge
After Due Date

Pay This Amount
After Due Date

29.41

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

Piease direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000246




DETO18
IRON MOUNTAIN

Ootall BIN14ng Transaction Report

Cust 1d: CBC/RADID CANADA Involcae MNbr:
Div 1d: MASTER DIVISION Involce bate:
Dept 1d: OFFICE OF THE VICE PREBIDENT

s.16(2) B1T1 gtorage

Ord Nbr Ord Date Code Tax Desc Date

60451707 02/01/2008 2021 YES ONSITE SHRED, S8EC CONSOLE
22171 YE8 ONSITE SHRED, TRIP SCMEDULED
ANJULI ENTHOVEN 1s The Contact For Order Nbr. 69451707
' Sub Total:
CE8TH#&BB817334RTOO1 8ales Tax:
Invoice Amt: 20.07

shssunsaansss End of ROPOrt¢ **Exsssamsxs

Qty Uom Months

Page:
Report Date:
Raeport Time:

000247




A RONMOUNTAIN Invoice

The Leader in Records &7 {information Managemen;

Invoice Date: 02/28/2006
Due Date; 03/30/2006
CBC/RADIO CANADA 1092 P.O. No.:
gggh CA%CIATORE . Page: 1
FRONT STREET WEST 4.
ITH FLOOR Amount Paid:
TORONTO, ON M5W 1Eé6
Piease Remit To:

s.16(2)
IRON MOUNTAIN
- P.O.Box 3553 Commerce Ct. Postal Station

Departwent 1d:
 Torento, On_tar_io M5L 1K1

Please return this copy with your payment .

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now Atter Due Date After Due Date

DT74879 29.42
$.20(1)(b)
Included Above:
PST#5355790
GST#885517334RTO01
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
; HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TOBONYD
Cemro. = aw
w s.16(2)
| e v e g S

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO15S

000248




ARON MOUNTAIN' Invoice

The Leader in Records & Information Management

Invoice Date: 02/28/2006

Due Date: 03/30/2006
CBC/RADIO CANADA P.O. No.:
ggg.& CACCIATgRE Page: 1
FRONT STREET WEST ‘i q.
7TH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
Piease Remit To:

5.16(2)

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontaré_o M5L 1K1

o hm — e e . = - —_— o — -

Department Id:

Please retain this copy for your records

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now After Due Date After Due Date
DT74879 29.42
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
TRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000249



DETO18
IRON MOUNTAIN
PDatatl 8111ing Transaction Report
Cust Id: CBC/RADID CANADA Invoice Nbr: DY74878
Div ld: MABTER DIVISION Invoico Date: 02/28/2008
Dept 1d: 5.16(2) TY NEWS
BY1Y S8torage Unitt ibr of
¢rd Nbr Ord Date Code Tax Dese Date . Qty Uom Months Rate
58220807 01/25/72008 2021 YES ONSITE SHRED, BEC CONSBOLE EA
2211 YEB ONBITE SHRED. TRIP SCHEDULED EA !
HINA CACCIATORE Is The Contact For Order Nbr. 59220807
506820853 02/08/2008 2021 YES ONSITE S8HRED, SEL CONSOLE EA
2211 YES ONSITE SBHRED, TRIP BS8CHEDULED EA
WINA CACCIATORE i1s The Contact For Order Nbr. 58082683
Sub Total: s.20(1)(b)
CRTH#E88B17334RTOO1 g8alaes Tax:
Involice Amt: 28 .08

sexnsansnents End of ROPOFrE *#0SsRERSEk%

Page:
Report Date:
Report Time:

000250

1
02/26/2
07:38




A RON MOUNTAIN®

IMPORTANT NOTICE:

Please be sure to include the invoice number(s) on all
remittances. If paying a large range of invoices please use
the following format: A123456-A123556. Referencing the
Iron Mountain invoice numbers on your remittances will
allow us to promptly and accurately post payments to your
account.

Thank you for your cooperation with this matter.

AVIS IMPORTANT :

Veuillez inscrire les numéros de facture a tous vos
paiements. Si vous acquittez une série importante de
factures, veuillez adopter la formulation suivante:
A123456 2 A123556. Le fait de mentionner les numéros de
facture d'Iron Mountain sur votre paiement nous permetira
d'imputer rapidement et avec précision vos réglements a
votre compte.

Nous vous remercions de votre collaboration.

000251




A RoN MOUNTAN Facture

Le chf de file gestion de Minformation

Date de facturation; 02/28/2006
Date d‘échéance: 03/30/2006
SOCIETE RADIO CANADA - MONTREAL Bon de commande no.:
DENISE SICARD Page: 1
égggi Unogls,é_llzsnn-wvssqun EST Montant versé:

MONTREAL, QC H2L 2M2

Priére d’adresser votre paiement &:
IRON MOUNTAIN

P,0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1Kl

— ——— s - —r == - om f—— - =

——— o ————— = o L ———

$.V.P. conserver cette copie pour vos dossiérs
Code

Interét Payer ce montant
duclient  N° de facture Montant dd aprés échéance aprés echeéance
DP53050 2,589.07
$.20(1)(b)
Inclus Dans le tot
QsT#1019185164 ' 178.69
GST#885517334RT001 155.87
CERTIFICAT DE DESTRUCTION: IRON
EAL MOUNTAIN CERTIFIE QUE TOUS LES
MONTREAL ELEMENTS ASSOCIES AUX SERVICES DE
Centro : DECHIQUETAGE SUR CETTE FACTURE ONT
e — I3 ’ » Fl
$.16(2) ETE DECHIQUETES CONFORMEMENT AUX
Eplsode . - CONDITIONS DE L'ACCORD DE SERVICE.
Comple _ —_—
Projet
R o 00
SE SICARD
A:ilorlsation selon DFA
Pour toute question concernant une facture, veuillez :
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960
Copie de clien INVO2S

000252




;A. I;QON MOUNTAIN Facture

Lz chef de file pestion de 'information

Date de facturation: 02/28/2006
Date d'échéance: 03/30/20086
RADIO-CANADA 4044 Bon de commande no.:
SYLVIE MASSE Page: 1
140 RENE-LEVESQUE £51 otan vers

MONTREAL, QC H2L 2M2
Priére d’adresser volire paiement &

g PP IRON MOUNTAIN
P.O.Box 3553 Commerce Ct, Postal Station _
Toronto, Ontario MSL 1K1

S.V.P. joindre cette copie & votre paiement

Code Intérét Payer ce montant
du client N° de facture Montant di apres échéance apres echeéance
DP59392 103.45
s.20(1)(b)
Inclus Dans le tot
QST#1019185164
GST#885517334RT001
CERTIFICAT DE DESTRUCTION: IRON
MONTRQAL MOUNTAIN CERTIFIE QUE TOUS LES

ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT

Yot A ————— s v P ” .

R 5.16(2) ETE DECHIQUETES CONFORMEMENT AUX
&  anaany CONDITIONS DE L'ACCORD DE SERVICE.

Complefome—— - -

i’}:’TEF{ ETGNGE 1 Dale

Autoricalion sewn OFA

Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPQINTE (450)667-5960

Copie de remise INVO2S

000253



ﬁ iRO MO Rapport d activité
Le chef 6 fike pestion de Finformation | Cllent
Date de facturation:
N o taotare T 02/28/2006
RADIO-CANADA '
SYLVIE MASSE Bon de commande no.;  Dro7502
1400 RENE'LEVESQUE EST . Page:
SUITE #A6-30 1
MONTREAL, QC H2L 2M2
Customer:

APPEL ,DECHIQ. SUR SITE-NORMAL
APPEL,DECHIQ. SUR SITE-BOITE
Sub Total

Tax - GST#885517334RT001
Tax - QST#1019185164

Total s.16(2)
s.20(1)(b)

Storage
Service

Supply
Tax

Total 102.34

Pour toute question concernant un rapport, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450}667-5960

ACTO2S

000254



DETO18
s.20(1)(b) IRON MOUNTAIN Page:’ 1

Detail Billing Transaction Report | Date du relevé: 02/24/2
Heure du relevé: 20:03

Client: RADID-CANADA N* de facture: DPEBIB2
Div 1ld: MASTER DIVISIDN Date du faeturo: 02/2872008
Code Service: MASTER DEPARTMENT
Code Storage Qtd Nbre d
Commando Date Fact Tax Desc Date unit UDM Mois Taux Montant
58885858 ©1/10/2008 2111 DUI' APPEL,DECHIOQ. SUR SITE-NORMAL CH
2184 QUI APPEL ,DECHIQ. SUR SITE-HOITE CH
GERALD BLANCHARD Is The Contact For Order Kbr. 538656858
Sous-total
CETH#888S 17334RTO001Taxe de Yente: 5.20(1)(b)
Q8TH#10181851684 Taxe de Vente:
Totald: 102.34

*sesssessnssss Eng Of RQPOrt SsEsisssssns

000255




A RONMOUNTAIN

AVIS IMPORTANT :

‘Veuillez inscrire les numéros de facture a tous vos.
paiements. Si vous acquittez une série importante de
factures, veuillez adopter la formulation suivante :
A123456 a A123556. Le fait de mentionner les numéros de
facture d'Iron Mountain sur votre paiement nous permettra
d'imputer rapidement et avec précision vos réglements a
votre compte.

Nous vous remercions de votre collaboration.

IMPORTANT NOTICE:

Please be sure to include the invoice number(s) on all
remittances. If paying a large range of invoices please use
the following format: A123456-A123556. Referencing the
Iron Mountain invoice numbers on your remittances will
allow us to promptly and accurately post payments to your
account.

Thank you for your cooperation with this matter.

000256




A RON MOUNTAIN ~Invoice

The Leader in Records & Informarion Mapagemeni

Invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIO CANADA 1095 P.0. No.:
%?614?{ BARBOUEE Page: 1
FRONT STREET WEST .
JTHE FLOOR Amount Paid:
TORONTO, ON M5W 1lE6
Please Remit To:

5.16(2)
IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1Kl

Please return this copy with your payment

"Cusmmer Finance Charge Pay This Amount
; 1D Invoice BRange Due Now After Due Date After Due Date
DT74884 14.71
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000257



DETO1S

Cust Id:
Div 1d:
Dept 1d: s.16(2)
B111
Ord Nbr Ord Date Code
E9B3BB73 02/07/2008 2021
2213
JIMMY BARBOUR !s The

IRON MOQUNTAIN

Data{l Bi11ing Transaction Report

CBC/RADIO CANADA invotea NbDr:
MASTER OIVISION : Invoice Date:

INTERNAL AUDIT

Tax Dasc Date

YES ONSITE SHRED, BEC CONSOLE

YEE ONSITE SHREO. TRIP SCHEDULED

Contact For Ordaer Nbr. 59835873
Sub Total:

CSTHSBEE17234RTOO1 Salas Tax:

Invoice Amt: 14.54

ssnknaxseenree End of Roport

unit
Qty

RERSIEERRES R

0774834

02/28/2008

Hbﬁ of
Uem Noqths
EA
EA

5.20(1)(b)

Page: 1
Report Date: 02/25/2
Report vyime: 07:38

000258




A RoNMOUNTAN Invoice

The Leader in Records & Informarion Menagement

Invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIO-CANADA 16041 P.O. No.:
!14%};{1( GN IAZDggléé Page: 1
QUEEN § T .
OTTAWA, ON XIP 1K9 - Amount Paid:
Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario MSL 1Kl

Please return this copy with your payment

Finance Charge Pay This Amount

Customer

D Invoice Range Due Now After Due Date After Due Date
DP68708-DP68B774 3,262.6%9
$.20(1)(b)
Inciuded Above:
PST#5355790
GST#885517334RT001
PST#5355790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
OTTAWA ~
b
Centre .16(2)
Episode
Account—
Project .
W,__,,__ Mﬁ,@a
m,,_&,,.ﬁw } Dato
aAubhorizivon Per/ OFA
mcop‘ﬂjﬂ\ling.
Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326
Remittance Copy INVD1S

3—

000259




A IRON MOUNTAIN' Invoice

The Leader In Reconds & Informatlon Manzgement

Invoice Date: 02/28/2006
Due Date: 03/30/2006

CBC/RADIO CANADA P.C.No.:

e !

FRON WEST .
ITH FLOOR Amount Paid:
TORONTO, ON M5W 1E6
' Please Remit To:

s.16(2)
IRON MOUNTAIN
P.0O.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1K1

Please retain this copy for your records

Finance Charge Pay This Amount
Invoice Range Due Now After Due Date After Due Date

DT748835 14.71

Customer
D

5.20(1)(b)

Included Above:

PST#5355790
GST#885517334RT001 .
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TORONTO
Centre — $.16(2)
WBS #

Leclair—_/ Data '
? KAi?hori;:aticn Par DFA

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000260



DETO18

Cust la:
Div 1d:
Dapt 1d:
ard Wbr
50635874

NICH

IRON MOUNTAIN
Detail 81111ng Transaction Roport

Pago: 1
Report Date: 02/26/2
Report Time: O7:38

CBC/RADIO CANADA Invoice Nbr: 0v74885
MASTER DIVISION Invoice Datae: 02/28/2008
s.16(2) BTRATEGY AND PLANMING
Bi11 8torage : Unit Nbr, of
Ord Date Code Tax Dase Date Qty Uom Hoqths Rate Amt
02/07/2008 2021 YES ONSITE SHRED, SEC CONGOLE EA
2211 YES ONBITE SHRED. TRIP SCHEDULED EA
AYETTE YIL Is The Cohtact For Order Nbr. 50635874 !
Bub Total:
CS8T#886617334RTO01  Sales Tax: s.20(1)(b)
Invelco Amt: 14.54
SEtXxkseRBeee End of ROPOrt "Exssrsesnsn
!
I
|
]
!
|
i
:
!
]
1
|
000261




A RONMOUNTAN Invoice

The |eader in Records & informstion Monagement

Invoice Date: 02/28/2006

Due Date: 03/30/2006
CBC/RADIO CANADA 1096 P.O. No..
NICHAYETTE VIL Page: 1
250 FRONT STREET WEST Amount Paid

7TH FLOOR
TORONTO, ON M5W 1E6

Please Remit To:

IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct, Postal Station
Toronto, Ontario M5L 1K1

5.16(2)

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
DT74885 14,71
s.20(1)(b)
Included Abgve:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTIOQN:

TRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

-\-OBP_NTO ~ 5.16(2)

1 02'% o, w (06

pet DFA

=37
La c\ o
K:;lr\‘hot\lﬂ““"n

Please direct any questions about this involce to:  BILLING SERVICES (877)459-8326

Remittance Copy

INVO1S

000262



A RoNMOUNTAN . Invoice

The Leader in Records & Information Mamagement

Invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIO CANADA 1093 P.O. No.:
g!smbIgINE WHALAN Page: 1
ONT STREET WEST il
7TH FLOOR Amount Paid:
TORONTQ, ON M5W 1E6
5.16(2) Please Remit To:
IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

W e = m——— i —— g ——— - . -—— -

—-

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now After Due Date After Due Date
DT74880 58,83
s.20(1)(b)

Included Above:

PST#5355790
GST#885517334RT001 .
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,
TOHONTO
Contra
5.16(2)
WBSY_.
Accuunt _
L\~ mae A0¢
Drad Clarke { Date

Agtheriaaticn Per DFA

Please direct any questions about this invoice to: BILLING SERVICES (877)459-8326

Remittance Copy

INVO1S

000263



A IRONMOUNTAIN' | Invoice

The Leader in Reconds & Informarion Mamgement

Invoice Date: 02/28/2006
Due Date: 03/30/2006
CBC/RADIO CANADA P.0. No.:
;ggomﬂ's PAYABLE : Page: 1
FRONT STREET WEST I
7TH FLOOR Amount Paid;
TORONTO, ON M5W 1lE6
Please Remit To:
s.16(2)
IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Dale After Due Date
D174883 ' 29,41
$.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO 'SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

5.16(2)

—

POy

Centre
WBS#_ A

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000264



»n
.y
N\

Invoice

AIRON MOUNTAIN®
Invoice Date: 02/28/2006
Due Date: 03/30/2006
P.O.No.
NATIONAL PAYMENT CENTRE Page: 1
ACCOUNTS PAYABLE Amount Paid:
PO BOX 3220
STATION "C’
OTTAWA, ON K1Y 1E4 Please Remit To:
IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
s.16(2) Toronto, Ontario MS5L 1K1

Department Id:

Please retain this copy for your records

Customer |ID

Finance Charge

Invoice Range Due Now After Due Date
DT74881
' s.20(1)(b)
Included Above:
GST#885517334RT001
PST#5355790

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TO SHREDDING

SERVICES INCLUDED ON THIS INVOICE

TORONTO :| HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Centre

7 s.16(2)
Epl“'ﬂ’l' ———
Accoun?

Mewiwonie CHOI Ah, to,

S

P JAT FARL

AUthofizgtn Ter 37 -

Please direct any questions about this invoice to:

BILLING SERVICES (877)459-8326
Customer Copy

000265

Pay This Amount
After Due Dale

Bg.26

INVD1S



A RoNMoUNTAIN

Billing/Activity Report

Customer

Invoice Date: 02/28/2006
Invoice No.:  DT74881

NATIONAL PAYMENT CENTRE P.O. l-\lo.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220
STATION *C*
OTTAWA, ON K1Y 1E4
Customer:
S Quantity Description Of Transaction Amount

ONSITE SHRED, SEC CONSOLE

ONSITE SHRED, BAG

ONSITE SHRED, TRIP SCHEDULED
Sub Total

Tax - GST#885517334RT001

Total

Storage
Service
Supply
Tax
Total

Please direct any questions about this report to:

5.16(2)
5.20(1)(b)

87.24

BILLING SERVICES {877)459-8326

ACTOIS

000266



IRON MOUNTAIN
Detail Billing Transaction Report

Page:
Report Date:
Report Time:

Cust Id: CBC/RADIO CANADA Invoice Nbr: DT74881
Div Id: MASTER DIVISION Invoice Date: 02/2B/2006
Dept Id:  s5.16(2) ARTS AND ENTERTAINMENT
Bii1 tarage Unic Nbr of
Ord Nbr Ord Date Code Tax Desc Date Qry Uom Monchs
59220909 01/25/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2029 YES ONSITE SHRED, BAG EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE TOSONI Is The Contact For Order Nbr. 59220909
59682655 02/0B8/2006 2021 YES ONSITE SHRED. SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE TOSONI 1s The Contact For Order Nbr. 596B2655
59682656 02/08/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
LOUISE ‘TOSONI Is The Contact For Order Nbr. 59682656
Sub Total:
GSTH#8B5517334RT00L Sales Tax:
Invoice Amet: 87.24 s.20(1)(b)

FruwEwRwmEwNEd End of Report **vrteervrae

i
04/03/2006
11:24

000267



Invoice
" A\ RONMOUNTAIN

Invoice Date: 02/28/2006
Due Date: 03/30/2006

P.O. No.:
NATIONAL PAYMENT CENTRE Page: 1
ACCOUNTS PAYABLE Amount Paid:
PO BOX 3220
STATION "C’
OTTAWA, ON K1Y 1E4 Please Remit To:

IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
s.16(2) Toronto, Ontario M5SL 1K1

Department Id:

Please retain this copy for your records

Finance Charge Pay This Amount
" Customer ID invgice Range Due Now Due D After Due Date
DT74876 58.82
s.20(1)(b)
Included Above:
GST#885517334RT0O0L 3.80
PST{#5355790 0.00

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:
BILLING SERVICES (877)459-8326

Customer Copy INvVD1S

000268



BllllnglActlwty Report

Customer
A rRoNMouNTAN

Invoice Date; 02/28/2006

Invoice No.: DT74876
NATIONAL PAYMENT CENTRE P.Q. !‘0-1
ACCOUNTS PAYABLE Page: 1
PO BOX 3220
STATION "C’

OTTAWA, ON K1Y 1E4

Customer

i Es }'_' E] El'il"‘ﬂ

ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED
Sub Total

Tax - GSTH#885517334RT001

Total
s.16(2)
s.20(1)(b)
Storage
Service
Supply
Tax
Total 58.14

Please direct any questions about this report to:

BILLING SERVICES {877)459-8326
ACTOS

000269



IRON MOUNTAIN Page: 1
Detail Billing Transaction Report Repert Date:; 04/03/2006
Repert Time: 11:23

Cust Id: CBC/RADIC CANADA Inveice Nbr: DT74876
Div I4: MASTER DIVISION Invoice Date: 02/28/2006
Dept Id: ENGLISH CCMMUNICATIONS
s.16(2) Bill Storage Unit Nbr of
Ord Nbr Ord Date Code Tax Desc Date Qty Uom Months Rate AmT
59220905 01/25/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
SUSAN KLENIEWSKI Is The Contact For ¢Order Nbr. 59220905
59682651 02/08s2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
SUSAN KLENIEWSKI Is The Contact For Order Nbr. 59682651
Sub Total:
GST#885517334RTO01  Sales Tax: s.20(1)(b)
Invoice Amt: 5B8.14

st dandetsns End of REDOTE *He**ssvsnass

000270




A IRON MOUNTAIN'

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION *C’

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:
Please relain this copy for your records

" Customer ID

Invoice

Invoice Date: 02/28/2006
Due Date: 03/30/2006
P.O.No..

Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN

P.0O.Box 3553 Commerce Ct.
Toronto, Ontario MSL 1K1

Postal Station

Finance Charge Pay This Amount

Invoice Range Due Now After Due Date After Dute Date
DT74875 73.54
s.20(1)(b)
Included Above:
GST#B8B5517334RT001
PST#5355790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TOEOIMYD
Cerdra, —
<ICCUNY
/ . V‘/(dy %v/aé
cEneanev
1= stins Par OFA
Please direct any questions about this invoice to:
BILLING SERVICES (877)459-8326
Customer Copy VOIS

000271




A IRON MOUNTAN

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION -~C’

OTTAWA, ON K1Y 1E4

Billing/Activity Report
Customer

Invoice Date: 02/28/2006
invoice No.:  DT74875
P.0. No.:

Page: 1

Customer:

ONSITE

SHRED, TRIP SCHEDULED

Sub Total

Tax - GST#885517334RT001

Total

Storage
Service

Supply
Tax
Total

Please direct any questions about this report to:

5.16(2)
5.20(1)(b)

72.69

BILLING SERVICES (877)459-8326
ACTOIS

000272




Cust Id: CBC/RADIO CANADA

Div Id: MASTER DIVISION

Dept I4: 5_16(2) - .__.._ FINANCE AND ADMINISTRATION
Bill

Ord Nbr Ora Date Code Tax Desc

$9635871 02/07/2006 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SERED, TRIP SCHEDULED
ANDREA KADIS Is The Contact For Order Nbr.
Sub Total:
GST#B85517334RTO0L Sales Tax:
Invoice Amt: 72.69

IRON MOUNTAIN Page:
Detall Billing Transaction Report Report Date:
Report Time:

Invoice Nbr: DT74875
Invoice Date: 02/28/2006
Storage Unit Nbr of
Date Qty Uom Months Rate Amt
EA
EA
6 7
29635871 5 20(1)(b)

wveamkhkwwrer Fnd of Report tER R RN TR AR

1
04/03/2006
11:23

000273




Invoice

v z
A ronMoUNTAN

invoice Date: 02/28/2006
Due Date: 03/30/2006
P.O. No.:

NATIONAL PAYMENT CENTRE Page: 1

ACCOUNTS PAYAEBLE Amount Paid:

PO BOX 3220

STATION "C’

OTTAWA, ON K1Y 1E4 Please Remit To:

IRON MOUNTAIN
P.0O.Box 3553 Commerce Ct. Postal Statiocn
Toronto, Ontario M5L 1K1

s.16(2)
Department Id:
Please retain this copy for your records
Finance Charge Pay This Amount
Customer ID Invoice Range Due Now After Due Date After Due Date

DT74877 29.42
Included Above: 5.20(1)(b)

GST#885517334RT001

PST#5355790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
TCRONTD SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF

Contnt
’ THE SERVICE AGREEMENT.

wese 2l 0D ( 5.16(2)

Account R

Marg Thompg / Dato

Authorizetion Per DFA

Please direct any questions about this involce to:
BILLING SERVICES (877)459-8326

Customer Copy —

000274



Billing/Activity Report

Customer
A RONMOUNTAIN'

Invoice Date: 02/28/2006

Invoice No..  DT74877
NATIONAL PAYMENT CENTRE F{O-POJ
ACCOUNTS PAYABLE Page: 1
PO BOX 3220
STATION *C’

OTTAWA, ON K1Y 1E4

Customer:
T AmouRtB

e DESERption Of, Trahsaction:
ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED

Sub Total

5.16(2)

Tax - GST#B85517334RT001 s.20(1)(b)

Total

Storage
Service
Supply
Tax

Total 29.08

Please direct any questions about this report to:
BILLING SERVICES (877)459-8326

ACTO1S

000275



Cust Id: CBC/RADIC CANADA
biv 14: MASTER DIVISION
Dept 1Id: ENGLISH RADIO CURRENT AFFAIRS

5.16(2)
0Ord Nbr Ord Date

Bill
Code Tax Desc

_mToSmmsr wmseaswws wess wese msoommmosooesoseosooooesecec

59220906 01/25/2006 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SHRED, TRIP SCHEDULED
MARY SEUNARINE TIs The Contact For Order Nbr.
~ 959682652 02/08/2006 2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONSITE SHRED, TRIP SCHEDULED
MARY SEUNARINE Is The Contact For Order Nbr.
Sub Total:
Sales Tax:
Invoice Amt:

GST#BB5517334RTO0L
29,08

IRON MOUNTAIN
Detail Billing Transaction Report

DT74877
0272872006

Invoice Nbr:
Invoice Date:

Storage Unit Nbr of
Date Qty Uom Months

59220906

59682652

5.20(1)(b)

vriwrrrrrvanr Fnd of Reporpf *4retvweevss

Fage:
Report Date:
Report Time:

1
04/03/2006
11:24

000276




FACTURE

— = - Shred-lt - Montreal - NO DE FACTUREQ12417363
ol 28/ 279 RueHalpem MONTREAL _
red"t/ Saint-Laurent, OC H4S 1P8 conyo_ DATE: 2006-03-08

) , £14-938-7473 T sA62)
FILIALE DE LA COMPAGNIE SECURIT Marcl pour votre Flo&ins Ep{sode

A:  RADIO-CANADA FACTURER A: Compte _
1400 RENE-LEVESQUE EST
MONTREAL, QC H2L 2M2 P -
' » Srallag 300,
5.20(1)(b) ISE SICARD Date’ i

Aulorisation selon DFA
TVQ: 1023544756 TPS 866258062
DECLARATION DE DESTRUCTION

A LA DATE MENTIONNEE, LE MATERIEL CONFIDENTIEL DESIGNE A ETE DECHIQUETE ET DETRUIT
SELON LES INSTRUCTIONS DU CLIENT,

N* CAMION; ___“,_5_'_ __ N°CAMION: — .. TEMPSTOTAL. . HRS
HEURE ARRIVEE: _6_30 HEURE ARRIVEE: oo .
SIGNATURE
HEURE DEPART: feu oEmr[rL U CLIENT_X_. -
REPRESENTANT SERVICE CLIENT; - ”3 )(/VMW&Q
NO DE COMPTE TERMES NO DE BON DE COMMANDE
0127254 NET 30 JOURS, 2% D'INTERET PAR MOIS SUR COMPTE PASSE DU
. ITEM TAUX MONTANT

% K @ L 'l
% NOUS RECYCLONS ' X

LA CONTRIBUTION DE VOTRE ENTHEPHISE POUR CETTE ANNEE, DANS
LA SAUVEGARDE DE LENVIRONNEMENT; AVEC LE PROGRAMME
DE RECYCLAGE DE SHHEQ-IT TOTALISE - ARBRES. TPS

’ ’ e !f qEﬁ -1
MERC! DE VOTRE ENCOURAGEMENT MONTANT TOTAL -

000277

- ..




\r____ ~
-1 . P

™

k hred-it /
FILIALE DE LA COMPAGNIE SECURIT.

A: RADIO-CANADA
1400 RENE-LEVESQUE EST

Shred-It - Montreal
2795, Rue Halpemn

Saint-Laurent, QC H4S 1PB Centre,

514-939-7473

W ergl pour votre Fidedtta
FACTURER A; Compte_

FACTURE

NO DE FACTURE)12417364
MONTREAL

Episode

DATE: 2006-03-08

* 5.16(2)

MONTREAL, QC H2L 2M2 et —
{SE SICARD / ’
5.20(1)(b) Autorisation selon DFADaIe
TVQ: 1023544756 TPS 866259062

SELON LES INSTRUCTIONS DU CLIENT.
4zl

DECLARATION DE DESTRUCTION
A LA DATE MENTIONNEE, LE MATERIEL CONFIDENTIEL DESIGNE A ETE DECHIQUETE ET DETRUIT

N® CAMION: N° CAMION: TEMPSTOTAL .. HRS ..— @
HEURE ARRIVEE: D230 HEURE ARRIVEE: -
. SIGNATURE
HEURE DEPART: HEURE DEPART: DU CUENT_X_ ULLhdtc [ .
REPRESENTANT SERVICE CLIENT: _f-_ﬂlou‘.ll‘etf:c VA NRLECLEM S
NO DE COMPTE TERMES NO DE BON DE COMMANDE
0127251 NET 30 JOURS, 2% D'INTERET PAR MOIS SUR COMPTE PASSE DU
ITEM TAUX MONTANT
' . A —
0% (gw perHmgaeage $
% NOUS-RECYCLONS (9
LA CONTRIBUTION DE VOTRE ENTREPRISE, POUR CETTE ANNEE, DANS PICAO
LA SAUVEGARDE DE LENVIRONNEMENT; AVEC LE PHOGRAWE —FiCH]
DE RECYCLAGE DE SHRED-IT TOTALISE : ARBRES. TFS
’ —wa 1 de I3 L
_ MERC) DE VOTRE ENCOURAGEMENT MONTANT TOTAL A YTo ~

000278




A RoNMOUNTAIN

The Leader in Reconds & Informgrion Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

s.16(2)
Department Id:

Please return this copy with your payment

Customer
iD Invoice Range Due Now

EA04242

Included Above:
PST#5355790
GST#885517334RT001

Please direct any questions about this invoice to:

Invoice

Invoice Date: 03/31/2006
Due Date: 04/30/2006
P.0. No.:
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.C.Box 3553 Commerce Ct, Postal Station
Toronto, Ontario MSL 1K1

Finance Charge Pay This Amount
After Due Date After Due Date
14.71
s.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED OR THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000279



A RONMOUNTAIN Invoice

The Leader in Records & Informarion Mamagement

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O.No.:
ACCOUNT% ZSSYABLE Page: 1
PO BOX .
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:
5.16(2) IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5SL 1K1

Please retain this copy for your records
Customer Finance Charge
1D Invoice Range Due Now After Due Date

EAO4242 - 14.71
5.20(1)(b)

Pay This Amount
After Due Date

Inéluded Above!
PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:

JRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this involce to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000280



DETO18

IRON MOUNTAIN Pagea: 1
patall B111ing Transact!on Report Raport Dato: 04/01/2
’ . Report Time: 15:40
Cust 1d: CBC/RADIQ CANADA Invoice Hbr: EAO4242
Div 1Id: MASTER DIYIBION Invoice Date: 01/31/2008
Dept Id: S.16(2) INTERNAL AUDIT
Bi11 8torage unit Nbr of
Ord Nbr Ord Date Code Tax Dese Data Qty Uom Months Rateo Amt
g0O485587 0%3/08/2008 2021 YES ONSITE SHRED. EEC CONBOLE EA
2211 YE® ONSITE S8HRED, TRIP SCHEDULED EA
JIMMY BARBOUR 1t The CLontact For Order Nbr. 80485887
8ub Total:
CST#S8B617334RTO01  Bales Tax: 5.20(1)(b)
Involice Amt: 14.84

ssvarsexsnds® End of ROPOrt *Sssxasnsxsx

000281




A RoN MOUNTAN

The Lender in Records & Informasion Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON -KI1Y lE4

s.16(2)
Department Id:

Please return this copy with your payment

Customer
ID Invoice Range Due Now

EAQ4241

Included Above:
PST#5355790
GST#885517334RT001

Please direct any questions about this invoice to:

Invoice

Invoice Date: 03/31/2006
Due Date: 04/30/2006
P.O. No.:

Page: 1
Amount Paid;

Pltease Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1K1

Finance Charge Pay This Amount
After Due Date After Due Date
62,51
5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
RAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Remittance Copy NVD1S

000282




A RoNMOUNTAIN Invoice

The Leader in Records & informarion Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.0.No.
ACCOUNT% ZI;.SYABLE Page: 1
PQ BOX .
STATION MG Amount Paid:
OTTAWA, ON K1Y 1E&
Please Remit To:

5.16(2)
TRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1Ki

Please retain this copy for your records
Customer Finance Charge
1D Invoice Range Due Now After Due Date

EA04241 62.51
5.20(1)(b)

Pay This Amount
After Due Date

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000283



DETO18

IRON MOUNTAIN

Cotatl B1114ng Transaction Report

] Page:
Report Dato:
Report Time:

Cust Id: CBC/RADIO CANADA invoice Nbr: EAO4241
O0lv Id: MASTER DI1VIS]ION Inveice Oate: 03/31/2008
Dept 1d: s.16(2) MEDIA SALES & MARKETINC
' 8i11 Storage Unit Her of
Ord Nbr Ord Date Coda Tax Desc Date Qty Uom Months Rate Amt
60008418 02/20/2008 2081 YES ON-CALL.GNSITE S8HRED, SEC CONS EA
2811 YES ON-CALL,ONSITE BHRED, TRIP EA
JOANNE LOZIER/LAN IUNICA X26889 Is The Contact For Order Nbr. 60008418
60120583 02/22/2008 2081 YE8 ON-CALL.OFFSITE BHREQ, S8EC CDON EA
: 2811 YES OM-CALL,OFFSITE BHRED. TRIP EA
JOANNE LOIIER 15 The Contact For Order MNbr. 801205903
GOB80621 03/17/2008 8400 YES EMPTY CONTAINERS/FORMS: NO CHA EA
JOANNE LOZJER Is The Contact For Order NBF. 80880521
Sub Total: s.20(1)(b)
C8T#885617334RTOOI Salos Tax:
invoice Amt: 61.78
xxsrpunxxntrex End of Report P E P P E S L L 1L ]

000284

1
04/01/2
18: 40



A RONMOUNTAIN Invoice

1he Lender in Records & informatton Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.C. No.:
ACCOUNTg 2lz'.aY.ltBl.E Page: 1
PO BOX -
STATION "C' Amount Paid;
OTTAWA, ON K1Y 1E&
Please Remit To:

s.16(2 .
@ IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5SL 1K1

Please return this copy with your payment

Customer Finance Charge Pay This Amount
D Invoice Range Due Now After Due Date After Due Date
EAQ4240 : ' 29.42
s.20(1)(b)
Included Above:
PST#5355790
GSTH#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000285



A RONMOUNTAN

The Leader in Records & information Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y lE4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
ID

Invoice Range Due Now

EAQ4240

Included Above:
PST#5355790
GST#885517334RTO01

Please direct any questions about this invoice to:

Invoice

Invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paiog:

03/31/2006
04/30/2006

Please Remit To:
IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS COF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Customer Copy

000286

Pay This Amount
After Due Date

29.42

INVOYS




DETO18

1RON MOUNTAIN
Datail Bi11%ng Transaction Report

Cust 1d: CBC/RADID CANADA Invoice Nbr: EAD4240
Div Id: MASTER DIVIS8ION Invoice Date: 03/31/20086
Dept Id: -5.16(2) BUSINESS AFFAIRS :

[-ER R Storage unit NDr of

0Ord WNbr Ord Data Code Tax Oesc Date Qty Uom Months

gO4BEBSE 03/08/2008 2021 YES ONBITE BHRED, BEC CONSOLE EA

2028 YES ONS8ITE BHRED. BAC EA

2211 YES ONSITE SHRED. TRIP SCHEDULED EA

SBHARON CRYFE ls The Contact For Ordaer Mbr. 80465888
Sub Total:
CATW#SB8831TI34RTO01  Sales Tax: s.20(1)(b)

Invoice Amt:

29.08

sasssunssene® End OFf RGDOPrt Ss=ssxxssuss

Page:
Raport Date:
Raport Time:

000287

1
04/01/2
18:40




A roNMouNTAIN Invoice

The Leader in Records & Informatien Management

nvoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ggcggmgz%nm‘. Page: 1
X .
STATION "' Amount Paid:
OTTAWA, ON K1Y 1lE4
Ptease Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1Kl

5.16(2)

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range After Due Date After Due Date
EAD04238 63.66
s.20(1)(b) ’

Included Above:

PST#5355790

GST#885517334RT001 .
CERTIFICATE OF DESTBUCTION:
TRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON TRIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000288




A RoNMOUNTAIN Invoice

The Leader in Records & informatton Management

invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUN'ISZ%YABLE Page: 1
PO BOX 3 .
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1lE4
Please Remit To:
s.16(2) _ IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1K1

Please retain this copy for your records

Customer Finance Charge Pay This Amount
iD invoice Range Due Now After Due Date After Due Date
EA04238 . 63.66

Included Above: .
PSTH#5355790 s.20(1)(b)

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Customsr Copy i ' INVO1S

000289




DETO18

Cust Id:
Div 1d:
Dapt 1d:
$.16(2)

Ord Nbr Ord Date
801330208 02/22/2008
LORNA BORLEY Is

80485883 03/08/2008

LORNA BORLEY 1s
61039508 03/22/2008

LORNA BORLEY 1s

CETHBEEE172

CBC/RADIO CANADA
MASTER OIVISION
"""" DOCUMENT UNIT

TmAts Amie mseseEmmsm=w wEP PSS e ... o ma--

2021 YES OMSITE S8HRED, SEC CONSOLE
2028 YES ONSITE S8HRED, BAGC
2811 YE8 OK-CALL.ONSITE SHRED, TRIFP
The Contact For Order Nbr.
2021 YES GQNSITE SHRED, S8EC CONSOLE
2211 YE8 ONBITE SHRED, TRIP SCHEDULED
The Contact For Order Hbr.
2021 YES ONBITE SHRED, SEC CONSOLE
2211 YES ONBITE SHRED., TRIP SCHEDULED
The Contact For Ordar Nbr.

Sub Total:
J4RTOOY Sales Tax:

Invoice Amt: 82.82

IRON MOUNTAIN
Dotall Bi1l1ing Transaction Report

1

Storage
Date

80133029

go4665883

810386086

Page: 1
Report Date: 04/01/2
Report Tima: 18:40

Invoice Nbr: EADA23B

nvolice Date:

unit

03/31/2008

Nbr of

Qty Uom Months Rate Amt

- FPEPFPEEESE-——- - sawm

EA
EA
EA

EA
EA

EA
EA

5.20(1)(b)

sssevexnxnsss End of Report DT T

000290




A RoNMOUNTAIN Invoice

The Leader in Records & Information Managemen

Invoice Date; 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
Accoumgzgsnm.z Page: 1
PO BOX "
STATION “C' Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:
5.16(2) IRON MOUNTAIN

P,0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1K1

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now Atter Due Date After Due Date
EAQ4236 87.11
5.20(1)(b) '

Included Above:
PST#5355790

GST#885517334RT00]
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy ) - INVD1S

000291




A RoNMOUNTAIN

The Leader in Records & {nformation Msnagement

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Invoice Date:

Due Date:
P.O. No..
Page:

Amountl Paid:

Please Remit To:

IRCN MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario MSL 1Kl

Please retain this copy for your records

Customer
1D Invoice Range

EAQ4236

Included Above:
PST#5355790
GST#885517334RT001

Please direct any questions about this invoice to:

Due Now

Finance Charge
After Due Date

Invoice

03/31/2006
04/30/2006

1

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Customer Copy

INVOICE

BILLING SERVICES (877)459-8326

000292

Pay This Amount

After Due Date
87.11

INVO1S




DETO18

IRON MOUNTALN Page: 1
Detal)l B11Y4ng Transaction Report Report Date: 04/01/2
Report Time: 18:40
Cuct Id: CBC/RADID CANADA Invoice NDr: EAQ4236
Div  1d: MASTER DIVISION Invoice Date: Q373172008
Dept 1d: OFFICE OF THE VICE PRESIDENT
s.16(2) BiI1Y , Btorage uUnit Hbr of
Ord Wbor Ord Date Code Tax Desc Date Qty Uem Months Rate Amt
80364081 03/01/2008 2021 YES ONSITE BSHRED. 8EC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED EA
ANJULE ENTHOVEN 15 The Contact For Ordar Nbr. 8036498
608406059 03/18/72008 2081 YES8 ON-CALL,OFFS8ITE SHRED, SEC CON ' EA
2811 YE8 ON-CALL.OFFBITE SHRED. TRI1P EA
ANJULI ENTHOVEN/ LO1S COHOLAN )s The Contact For Ordar Nbr. 80840669
8ub Total:
GSTNB35E17334RTOO gales Tax:
- Inveica Ame: 88.10 ; 5.20(1)(b)

sssssassansan End of Roport Sssssessssss

000293




A RONMOUNTAIN Invoice

The Leader in Records & Enformation Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
3CC0UNT§253YABLE Page: 1
Q BOX ..
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:

s.16(2
@) IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1Kl

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D invoice Range Due Now After Due Date After Due Date
EAQ4235 48.94
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RTO01

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy - INVD15

000294




A RoNMOUNTAIN | Invoice

The Leader in Records & Informasion Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
?gCgUNTgZIZ’SYABLE Page; 1
00X .
STATION "C' Amount Paid:
OTTAWA, ON KI1Y 1E4
Please Remit To;
5.16(2)
TRON MOUNTAIN
Department Id: ' P.0,Box 3553 Commerce Ct. Postal Station

Toronta, Ontario M5L 1Kl

Please retain this copy for your records

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now Atter Due Date After Due Date
o EAQ4235 : : 48.94
‘ s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

TRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000295




0ETO18

Cust 1d:

Div 1d:
Dapt 1d:

ord Nbr

80133027

MARY
804685831

MARY
81030804

MARY

1RON MOUNTAIN

Detail Bi11ing Transaction Raport

CBC/RADIO CANMADA
MASTER DIVISION
ENGLISH RADLIO CURRENT AFFAIRS
$.16(2) 8114
Ord Date Coda Tax Dese
0272272008 2021 YES ONSITE SHRED. SEC CONSALE
26171 YES8 ON-CALL.ONSITE SHRED. TRIP
SEUMARINE 1s& The Contact For Order Nbr.
03/08/20008 2021 YES8 ONBITE SHRED, SEC CONBOLE
2211 YES CONSITE SHRED, TRIP SCHEDULED
SEUNARINE 1s The Contact For Order Rbr.
©3/22/2006 2021 YEB ONSITE SHRED, SEC CONSOLE
2211 YE8 ONSITE SHRED, TRIP SCHEDULED
SEUNARINE 15 The Contact For Order Wbr.
S8ub Total:
GBTHB88E817334RTOO1 S8ales Tax:
Invoice Amt: 48.37

Inveliee NAbp: EAD4235
Invoice Date: 03/31/2008
gtorage Unit Nbr of
Date Qty tom Months
EA
EA
80133027
EA
EA
804888281
EA
EA
81036804
$.20(1)(b)

sussnsnsssnss End of ROPOrt *+sawssaxmax

Page:
Roport Data:
Report Tima:

000296

1
o4/01/2
18:40




A RoONMOUNTAIN Invoice

The Leader in Records & Information Management

Invoice Date: 03/31/2006
Due Date; 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNngggYABLE Page: 1
PO BOX o
STATION MC'! Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:

s.16(2)
) IRON MOUNTAIN
P.0.Box 3553 Commerce Ct., Postal Station

Department Id:
Toronto, Ontario M5L 1Kl

Please return this copy with ybur payment

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now Atter Due Date After Due Date
EAD4234 _ 93.04
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INRCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000297




A 1roxMouNTAN Invoice

The Leader in Records & Information Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
%ccgg§T§253YABLE Page: 1
v] .
STATION NC' Amount Paid:
OTTAWA, ON K1Y lE&4
Please Remit To:
s.16(2) IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1K1

Please retain this copy for your records

Finance Charge Pay This Amount

Customer

D Invoice Range Due Now Aftter Due Date After Due Date
EA04234 93.04
5.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000298




DETO18
JIRON MOUNTAIN .
Datatl Bil1ing Transaction Report

Cust Id: CBC/RADIOD CANADA Invoice NDr:
Div Id: MASTER ODOI1VISION Invoice Date:
Dopt 1d: ENCLISBH COMMUNICATIONS
s.16(2) 8111 Storage unit
Ord Mbr Ord Data Code Tax Dasc Date
80123028 02/22/72008 2021 YE8 ONSITE SHRED, BEC CONSOLE
2071 YES ON-CALL,ONSITE EHRED. TRIP
SUSANR KLENIEWSBK] 1s The Contact For Order Nbr. 801330286
0465878 031/03/2008 2021 YES ONSBITE SHMRED, SEC CONSOLE
22t1 YE8 ONSITE SHRED, TRIP SCHEDULED
SUSAN KLENIEWSK] 15 Tha Contact For Ordar Nbr. GO4GBE78 .
81038503 0372272008 2021 YES ONSITE SHRED, BEC CONSOLE
2211 YES ONMSITE SHRED, TRIP SCHEDLULED
SBUSAN KLENIEWSK] s Tha Contact For Order MHbr. 81038503
Bub Total:
CET#B8SE5 1 7I24RTO01  Bales Tax: s.20(1)(b)
Invoico Amt: 81.87

sasnssrnsaawn End Of ROPOrt *ocswedwmskn

Page:
Report Date:
Roport Time:

EAQA4213a

Qty Uom Months

EA
EA

EA
EA

EA

EA

03/31/2008

Hor of

000299

1
04/01/2
18:40




A RoNMOUNTAIN Invoice

The Leader ity Records & mformatton Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATION ''C'’
OTTAWA, ON K1Y 1E4

Please Remit To:

8.16(2) IRON MOUNTAIN
Department 1d: ' P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1Kl

Please return this copy with your payment

Customer Finance Charge Pay This Amount
]8; Invoice Range Due Now Atter Due Date After Due Date
EA04232 : 88.25
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326
Remittance Copy INVO1S

000300




A RONMOUNTAIN

The Leader in Records & Information Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
iD

Invoice Range Due Now
EAQ4232

Included Above:
PST#5355790
GST#885517334RT001

Please direct any questions about this invoice to:

Invoice

Invoice Date; 03/31/2006
Due Date: 04/30/2006
P.C. No.:
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct, Postal Station
Toronto, Ontario M5L 1Kl

Finance Charge Pay This Amount
After Due Date After Due Date
' 88.25
s.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000301




DETO18

. N IRON MOUNTAIN . Page: 1
Detall B113ing Transsction Report Raport Dato: 04/01/2
’ Report Time: 18:40
Cust 1d: CBC/RADIO CANADA tnvoice NbF: EAQ4232
Div 1l4a: MASTER DIVISION lnvaice Date: 03/31/2008
Dept ld: s.16(2) FINANCE AND ADMINISTRATION . '
BI111 gtorage Unit Nbr of
Oord Kbr Ord Date Code Tax DOesc Date Qty Uom Months Rate Amt
608688877 0O3/0B8/2000 2021 YES ONBITE SHRED, S8EC CONSOLE . EA
2028 YES8 OXNSITE SHRED, BAC EA
2211 YES ONSITE SHRED, TRIP S8CHEDULED EA
ANDREA XAD]S8 1s The Contact For Order MNbr. 80AGEBT7T
8ub Total:
GBTHBEB6173J4RTO01 Sales Tax: 820(1Nb)

Involics Amt: 87.213

sensxnxsasuss End of Raport RXsdsssssscs

000302




A RONMOUNTAIN Invoice

The Leader in Records & Information Mamagement

o 56

e 4R 13 M Invoice Date: 03/31/2006
Due Date: 04/30/2006

NATIONAL PAYMENT CENTRE P.0O. No.:

ACCOUNTS PAYABLE | Page: 1

PO BOX 3220 Amount Paid:

STATION "C'
OITAWA, ON KI1Y 1E4

Please Remit To:
TRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontario M5L 1K1

5.16(2)

Department Id:

Please return this copy with your payment
Customer

Finance Charge Pay This Amount

]0] Invoice Range Due Now After Duc Date After Due Date
””” EAQ4243 14.71
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy ] INVO1S

000303



A RONMOUNTAN

The Leader bn Records & [nformation Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
D

Invoice Range Due Now

EAQ4243

Included Above:
pPST#5355790
CST#885517334RT001

Please direct any questions about this involce to:

Invoice

Invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paid:

03/31/2006
04/30/2006

1

Please Remit To:
IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1Kl

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

BILLING SERVICES (877)459-8326

Customer Copy

000304

Pay This Amount
After Due Date

14.71

INVD1S



DETO18

MOUNTAIN

Detall B11YiIng Transaction Report

Cust 1d: CBC/RADID CANADA
Div 1d: MASTER DIVISION
Dept 1d: s.16(2) STYRATECY AND PLAWNING

L. ARN)

Ord Nbr Ord Date Code Tax

Desc
80485388 ©3/08/2008 2021 YES (ONSITE SHRED, SEC LONSOLE
2211 YE8 ONBITE BHRED, TRIP SCHEDULED
NICHAYETTE VIL Is Thae Contact For Ordar Nbr.
Sub Total:
S8alas Tax:
Inveico Amt:

CBTH#SEE6 1TIZ4RTCO1
14.64

Invoice Nbr: EAQ4243
Invoice Data: 03/31/2008
Storage unit Nbr of
Dato Gty Uom Months
EA
EA

goapg0as

5.20(1)(b)

wxxnesnsrrias End Of ROPOrt **srstsxcssas

Pagea: 1
Report¢ Date: 0Oa/01/2
flgport Time: 18:40

Rate Am#t

000305




A RoNMOUNTAN Invoice

The Leader in Reconds & Information Management

Invoice Date: 03/31/2006
Due Date: 04/30/2006
CBC/RADIO-CANADA 16706 P.O.No.:
lilgl}KQggIAZDOSKI Page: 1
EN STREET .
OTTAWA, ON KIP 1K9 Amount Paid:
Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronto, Ontarioc M5L 1Kl

Please return this copy with your payment

Customer
1D

Finance Charge Pay This Amount
After Due Date After Due Date

Invoice Range Due Now

S DW13819-DW13886 2,397.14
Included Above: $.20(1)(b)
PST#5355790
GSTH#885517334RT001
PST#5355790
CERTIFICATE OF DESTRUCTION:
TRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
OTTAWA
Centre -
s.16(2)
Episode—— -
ACCOUNtam—
Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326
Remittance Copy VTS

000306



A TRONMOUNTAIN

The detitler I Reconds & Infommation Management
"'\

CANADIAN BROADCASTING CORFORATION

MIKE WALSH

5600 SACKVILLE STREET, 3RD FLOOR
- BOX 3000

HALIFAX, NS B3J 3E9

Cporo SOOI Bor

. HALIFAX
Centra_
wWBS#
Account

A

Bandy Falconer DRate
Aut rumuonﬂerAA

T s.16(2)

»

Billing/Activity Report

Invoice Date:
Invoice No.:
P.O. No.:
Page:

SHRED SURCHARGE, 8-WEEK CYCLE
ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED

Sub Total

5.20(1)(b)

Tax - HST#899063549RT0001

Total

Storage
Service
Supply
Tax
Total

Please direct any questions about this report to: BILLING SERVICES (877)459-8326

000307

03/31/2006
DW52326

Customer

Customer

37.50

ACTD1S




A'iﬁON MOUNTAIN'

The Lesger in Records & Information Managemem

CANADIAN BROADCASTING CORPORATION 9738
MIKE WALSH

5600 SACKVILLE STREET, 3RD FLOOR

BOX 3000

HALIFAX, NS B3J 3E9

Please return this copy with your payment

Customer
[»] Invoice Range Due Now

DW52326

Included Above:
HST#899063549RT0001

tnvoice Date:

Due Date:
P.O. No.:
Page:

Amount Paid:

Please Remit To;

IRON MOUNTAIN
P.0.Box 3553 Commerce

Invoice

03/31/2006
04/30/2006

1

Ct. Postal Station

Toronto, .Ontar_{_cL_MSL 1K1

e — ——— 1 ———

Finance Charge
After Due Date

5.20(1)(b)

Pay This Amount
After Due Date

58.13

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

Please direct any questions about this invoiceto: BILLING SERVICES (877)459-8326

Remittance Copy

000308

INVO1S



A RONMOUNTAIN

The Leader in Records & Informarion Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION ''C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please return this copy with your payment

Customer
1D Invoice Range Due Now

EAD04239

Included Above:
PST#5355790
GST#8855173354RT001

Please direct any questions about this invoice to:

Invoice

invoice Date: 03/31/2006
Due Date: 04/30/2006
P.O. No.:
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0.Box 3553 Commerce Ct. Postal Station
Toronte, Ontario MSL 1Kl

Finance Charge Pay This Amount
After Due Date After Due Date
107.21
s.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000309




A roxNMOUNTAN Invoice

The Leader in Records & Informarion Managemen

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.0. No.:
ACCOUNT:S,zl;SYABLE Page: 1
PO BOX .
STATION "G’ Amount Paid:
OTTAWA, ON K1Y lE4
5.16(2) Please Remit To:
. IRON MOUNTAIN
Department 1d: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1K1

Please retain this copy for your records
Customer Finance Charge FPay This Amount
ID Invoice Range Due Now After Due Date Atter Due Date

EA04239 107.21

Included Above: s.20(1)(b)

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877 }459-8326

Customer Copy ' INVD1S

000310




DETO18
IRON MOUNTAIN ' Page: 1

Dota’l Bi114ng Transaction Report Report Date: O4/01/2
b Report Time: 18:40

Cust ld: CBC/RADIC CANADA

Invoice Nbr: EAO42719

Div 1d:
Dopt 1d: S.16(2)

MASTER DIVIBION
ARTS AND ENTERTAINMENT

1nvoice Date:

031/31/2008

g1 Storage
Drd Nbr Ord Date Code Tax Uesc Date Qty Uom Months
80133030 0272272000 2021 YEBE DMNSITE SHRED. SEC CONSOLE EA
2029 YES ONSITE SHRED. BAG EA
2811 YEB ON-CALL.ONSBITE SHRED, TRIP EA
LOUISE TOSONI 1¢ The Contact For Order Nbr. 80133030 .
80458884 03/08/2008 2021 YES ONBITE BHRED, SEC CONSCLE EA
2211 YES8 ONSITE S8HRED, TR1P S8CHEDULED EA
LOUIBE TCGBON1 15 The Contact For Order NbDr. ao4agcass
gO48588% 03/08/2008 2021 YEB8 OWNSITE BHRED, 3EL CONSOLE EA
2211 YES DNSITE BHRED, TRIP SCHEDULED EA
LOUISE TOSONI Is The Contact For Order MNbr. G0ABE8E6 .
81038807 03/22/72008 2021 YES ONSITE SHRED, SEC CONBOLE EA
2211 YES8 OMNSITE SHRED, TRIP.SCHEDULED EA
LOUISE TOSOM! 13 Tho Contact For Order Hbr. 81038807
8ub Total: s.20(1)(b)
CSTHBAEE 17334RTOO gales Tax:

involca Amt: 1065.07

ssssesessansn End of ROPOrt *eosessssnssx

000311




A IRON MOUNTAIN

SOCIETE RADIO CANADA - MONTREAL
HUGUETTE LEDUC

1400, BOUL. RENE-LEVESQUE EST
BUREAU (C59-1

MONTREAL, QC H2L 2M2

Department Id: 1

Please retum this copy with your payment

Code du client N’ de faclure

9605473

Included Above:
GST#885517334RT00
QST#1019185164

Montant dd

Facture

Date de lacturaiion: 03/31/2006

Date d’échéance: 04/30/2006
Bon de commande:
Pagse: 1

Montant versé:

Pri¢re d adresser volre paiement &:
IRON MOUNTAIN

P.0. BOX 3527 STATION A
TORONTC, ONTARIO M5W 3G4

Payer ce montant
aprés échéance
1,657.61

Intérét apres échéance

CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L‘ACCORD DE SERVICE.

5.16(2)
5.20(1)(b)

BENISE SICARD £ 0004 Q) \D(O.I 2.000

Pour toute questlon concernant une facture, veulllez
CLAUDETTE LAPQINTE (450)667-5960
Remittance Copy

communiquer avec le service de facturation au:

INVO25

000312



Facture

A roxMouNTAN:
Date de facturation: 03/31/2006
Date d’échéance: 04/30/2006
Bon de commande:
SOCIETE RADIO CANADA - MONTREAL Page: 1
HUGUETTE LEDUC Montant versé:

1400, BOUL. RENE-LEVESQUE EST

BUREAU (C59-1
MONTREAL, QC H2L 2M2 Priére d"adresssar votre paiement a:

IRON MOUNTAIN

P.0O. BOX 3527 STATION A
TORONTO, ONTARIO MSW 3G4

Department Id: 1

Piease retain this copy for your records

Payer ce montant

Code du client N" de facture Montant dii 3rd o5 eché aprés échéance
9605473 1,657.61

Included Above:

GST#885517334RT0D
0ST#1019185164
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
s.16(2) ETE DECHIQUETES CONFORMEMENT AUX
s.20(1)(b) CONDITIONS DE L'ACCORD DE SERVICE.

Pour toute question concernant une facture, veulllez
communiquer avec le service de facturation au:  CLAUDETTE LAPQOINTE (450)/667-5960

Customer Copy ©INvees

000313




Rapport d activité

Customer
A RONMOUNTAIN
Date de facturation: 03/31/2006
N" de facture: 9605473
SOCIETE RADIO CANADA - MONTREAL B°"qec°""“a“d&
' HUGUETTE LEDUC Page: 1
1400, BOUL. RENE-LEVESQUE EST
BUREAU C59-1
MONTREAL, QC H2L 2M2
Customer:

_ Guenlyg (sl e el il
APPEL, DECHIQUETAGE HORS SITE-NORM

BOITE DOUBLE H-SITE/HORS CEDULE (1)

BOITE CHEQUE H-SITE/ HORS CEDULE

Sub Teotal

Tax - GST#885517334RT001
Tax - QST#1013185164

Total

s.16(2)
Storage s.20(1)(b)
Service
Supply
Tax
Total 1,639.79

Pour toute question concernant un rappor, veuillez

communliquer avec le service de facturation au:  CLAUDETTE LAPOINTE (450)667-5960
ACTRS

000314




IRON MOUNTAIN
Detail Billing Transaction Report

Client: SOCIETE RADIO CANADA - MONTREAL NH' de facture: 9605473
Div Id: MASTER DIVISION bate du facture: 0373172006
Code Service: 1 1400 RENE LEVESQUE
Code Storage oré Nbre d
Cormande Date Fact Tax Desc Date Unit UDM Mois
60520027 03/07/20056 2011 OUYl APPEL,.DECHIQUETAGE HORS SITE-N CH
2191 QUI BOITE DOUBLE H-SITE/HORS CEDUL CH
2195 CUI BOITE CHEQUE H-SITE/ HORS CEDU CH
KHUGUETTE LEDUC Ia The Contact For Order Nbr. 60520027
Sous-total
GST#885517334RT001Taxe de Vente: s.20(1)(b)
Q5T#1019185164 Taxe de Vente:
Total: 1,639.79

XX EEER LR RN 3 X1 End OE Re’port BPETEAN S B AN

Page:
Date du relevé:
Heure du relevé:

1

06/07/2006

09:35

000315




Facture

A RoNMOUNTAIN
Date de facturation:; 03/31/2006
Date d échéance; 04/30/2006
Bon de commande:;
SOCIETE RADIO CANADA - RESS HUMAINE Page: i
CHANTAL FRECHETTE Mon[an' Versé:
1400 BOUL, RENE-LEVESQUE EST
22E ETAGE .
MONTREAL, QC H2L 2M2 Priére d'adresser votre palement a:
IRON MOUNTAIN
P.0. BOX 3527 STATION A
TORONTO, ONTARIO MSW 3G4
Department Id: 2

Please return this copy with your payment- - -
Payer ce montant

Code du client N’ de facture Montant dd Intérét aprés échéance aprés échéance

9605478 838.64
5.20(1)(b)

Included Above:

GST#885517324RT0D
QSTH#1019185164

MONTDE A CERTIFICAT DE DESTRUCTION: IRON
Contro MOUNTAIN CERTIFIE QUE TQUS LES
— ELEMENTS ASSOCIES AUX SERVICES DE
5.16(2) Eplsode. — DECHIQUETAGE SUR CETTE FACTURE ONT
Compty ETE DECHIQUETES CONFORMEMENT AUX
T CONDITIONS DE L'ACCORD DE SERVICE.

2ro;

Adtortr Cubt CQ"OG"GG

ton salcn R

Pour toute question concernant une facture, veuillez
communliquer avec le service de facturation au:  CLAUDETTE LAPOINTE (450)667-5960

Remittance Copy NvE2S

000316




A RoNMOUNTAIN | Invoice

The Leader in Records & Informstion Management

invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.: .
%CCOUNnggSYABLE Page: 1
Q BOX e
STATION "C' Amount Paid:
OTTaWA, ON K1Y 1E4
Pilease Remit To:
_ s-16(2) IRON MOUNTAIN
Department Id: P.0.Box 3553 Commerce Ct. Postal Station

Toronto, Ontario M5L 1Kl

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date

EAG4237 631.66

Included Above:
PST#5355790
GST#885517334RT001

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326
Remittance Copy INVOIS

000317




OETO18

8013

8048

8103

1RON MOUNTAIN
Ootail Billing Transaction quort

CBC/RADIC CANADA

14: Invoice Nbr:
1d: NASTER DIVISION Invoice Deote:
14: S.16(2) TV NEWS
Bll11l Storage Untt
Nbr Ord Date Coda Tax Cesc Data
3028 0272272008 2021 YES ONBITE SHRED, S8EC CONSOLE
2611 YES ON-CALL.ONSITE SHRED, TRIP
NINA CACCIATORE Is The Contact For Order Kbr. 80133028
B282 03/08/2008 2021 YES8 ONSITE SHRED, BEC CONSOLE
2211 YES ONSITE SHRED. TRIP SCHEDULED
MINA CACCIATORE It The Contsct For Order Nbr. 804086882
86056 03/22/20008 2021 YESA ONKBITE SMRED, S8EC CONSOLE
2029 YES ONBITE BHRED. BAG ‘
2211 YE8 GQNSITE SHRED., TRIPF SCHEDULED
NINA CACCIATORE Is The Contact For Order Nbr. 81038508

S8ub Total:
Sales Tax:
Invoica Amt:

GET#886617I34RTOGT
82.82

saznsrsnsnnrs End of ROPOrt FEEssSxnzese

Page:
Report Dateo:
Report Time:

EAQ4237

Qty Uom Months

EA
EA

EA
EA

EA
EA
EA

03/31/2008

Nbr of

5.20(1)(b)

000318

1
04/01/2
18:40




A RONMOUNTAIV Invoice

The Leader In Records & Informarion Manzgement

Invoice Date: 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.0. No.:
ACCDUngzgaYABLE Page: 1
PO BO .
STATION "C!' ‘ Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:
s.16(2) IRON MOUNTAIN

P.0.Box 3553 Commerce Ct. Postal Station

Department Id:
Toronto, Ontario M5L 1K1

Please retain this copy for your records

Customer Finance Charge Pay This Amount
1D Invoice Range After Due Date Atter Due Date
EAQ4237 63.66
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000319




[ Jennifer Lang - Shred1.tiff

Page 1 |

A IRON MOUNTAIN'

Tt Leader W Rerords 2 bformation, Managxowe

Invoice

1> 56
6 AR 13 Ivoice Date: ~ 03/31/2006
Due Date: 04/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS FAYABLE Page: 1
§$.¥‘1’(‘,,.3?-§? Amaunt Paid:
OTTAWA, ON KIT 1E4
Plense Remit To:
s.16(2) IRON MOUNTAIN

Department 1d:

Please return this copy with your payment

Customer
trvoice Range

EADS 24

Included Above:
PST#5155790
GSTB8535517334RT001

=TS (2)

Please direct any questions about this tavoice to;

Due Now

P.0.Box 3553 Commerce Ct. Postasl Station
Toronto, Ontario M3L 1K1

Pay This Amount
Atter Due Date

14.71

Finance Charge
ater Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFPIES THAT ALL
KATERIALS RELATED TO SHAREDDING
SERVICES INCLUDED ON THIS INVOILE
BAVE BFEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Remitiance Copy . ) R

000320




Invoice

A RoNMoUNTAINY
Invoice Date:  03/31/2006
Due Date: 0473072006
o P.0. No.:
CBC/RADIO CANADA Page: 1
MANON VIRAG Amount Paid:

250 FRONT STREET WEST

TORONTO, ON MSW 1lE6
Please Remit To:
IRON MOUNTAIN CANADA CORPORATICN

.P.0O. BOX 3527 STATION A
TORONTQ, ONTARTO MSW 3Gd

. Department Id:
Please rotain this copy for your records

Finance Charge Pay This Amount

Customer D Invoice Range Due Now After Due Date After Due Dale
EADA231 141.39

Included Above:
GST # 8B551 7334 R

ON 5353-5730
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
) MATERTALS RELATED TCQ SHREDDING
s.20(1)(b) SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

| /‘MWM/ )

Please direct any questions about this invoice to: - .
BILLING SERVICES (877)459-8326

Customer Copy VOB

000321



Billing/Activity Report

Customer
A RONMOUNTAIN'
Involce Date: 03/31/2006
Invoice No.:  BA04231
CBC/RADIO CANADA P.O. No.:
MANON VIRAG ' Page: 1

250 FRONT STREET WEST
TORONTO, ON M5W 1Eb

Customer:

ON~CALL,ONSITE SHRED, SEC 65 GAL
ON-CALL, OQNSITE SHRED, TRIP
EMPTY CONTAINERS/FORMS: NO CHARGE

5.20(1)(b)

Tax - GST # BBS551 7334 RTOOCI

Total

Tax .
Total 139.76

Please direct any questions about this reportto:
BILLING SERVICES (877)459-8326

ACTINE

000322



IRCN NOUNTAIN pPage: 1
Detail Billing Transacticn Report Report Date: 02/15/2008
Report Time: 10:55
Cust Id: CBC/RADIO CANADA Involce Nbr: EA04231
Div 1d: MASTER DIVISIOM " Invoice Date: 03/31/2006
Dept 1d: MASTER DEPARTMENT . .
Bill Storage Unit Nbr of
Ord Nbr Ord Date Code Tax Desc Dace Oty Uom Months Rata Amt
060425009 03/03/2006 2062 YES CN-CALL, ONSITE SHRED, S5BC 65 G EA
. 2611 YES ON-CALL, CNSITE SHRED, TRIP EA
060429744 0370372006 9400 YES EMPTY CONTAINERS/FORMS: NO CHA ER
Sub Total: N
GST 4 88551 7334 RTO001 Sales Tax: . s.20(1)(b)
Total: 139.76

Tassaswevaedes Ppod °£ mrt X EREEY R ALY ] -

000323




02/15/2008 11:16 IFAX ' + B1 Recaption @003/004

i mems b Y PN w B T e e e L L AN R - ] tm;_v:bﬂ_l\-'- A ™M '
Poage: " 1 1 800 Fasztfile '
‘AAIAA."“\I!I!‘Q’.thl&AQ&llhﬁhlai‘r!ll'.i"h\ﬂ"‘"h-ol‘\ﬁ*lAlﬂ*'W“"‘QI'AAA~AQIAA.
KOUTE: 14 DOI5T-~RIDB: TC-~-61 Order: 66129009 CUST: Dg£¥:
A‘!ﬁ?_ﬁl‘.)-l‘l‘l...hn.ll‘l‘&.’Qﬂ‘t-.AAlhAAA#AA-"‘AGALIID‘Lt‘lhhﬂﬂ;hdﬁhlhﬁnu‘l‘p-
SHIP TO:M5W JEG Traenzsmitbal flecoived:  YES NO
LCRCJRADIO CANADA .
250 FRONT STREET WFSTY Activity Code: A
NEPMTH-96B7RA) TE-107 {11 To Diwv:
FORONTO, ON MSW IER #iil Yo Ueph: :
Stor Deopt Bil): YL
MANON /VIHNCE COLLIZA
{a16) ?05-3212
Gervice: NORAAL How Reuwived: PHONE
RQASNE[PA06 R PM EST ) tasl HodifTied By: -WYWMILLER .
On: B3/82/2008
Al 3:3R PH
THGT: ** GERTH S9GA780L IDCATION = 2 £-107 b
4 CORYTALY PERSOH : MANON . ) ) A
AAAAAARANN A AP AANSA RN AARA ALY A RAS pncNTNG S'tp nFTA‘| HAAMAAPAALALLALANRPAMAMAANNLA) Vg
Quantity Contadner . Service Wit Sroh 3tgd

P . e L R T o e b o R v - A Y M4 T Y e 8 S S A AN S R W T T RS R Wm0 = ra e be

65—GALLOR CONTALNER UHEFDDTNG - ON-GTTFR NO KO NO

e ww v m mm mm am am e e wb e W AT M i B+ g ma e ey mmam bm eh M U LN MR AT TE M iE e 1 s s et VS S MLE LS MmO e MmN e - S e e e A m da e e

A AAlAARARASAMARRARNAS S ehhmhdni PACK THNDG \‘.']P SUMHARV FPAAPRAAS & A3 RARAAAASAARMLAR LAY R

Shipping thargen: i $.20(1)(b) Count Holes
A ass Eykra Aclions *** ¢+ Buas {_] _.
S— pins (o L MEEnL2 8L
. o Boxes [_) -
_____ . Consoles [_] ... et
- — DENEE [ i e e o ceries = rerem o

Toetnl

{. ) 0elivery Made
AlL negokishle insteuments muet be processed under dual connrol.

Cartificate of Declruction:
Yron Mountain peeBificn that all mglerial covered by this woerk order has heen
chreddaed par the fterms of Che se¢rvice agreement, -

" Datre Driver's Signature
<3 ’O_‘;'d‘ 7&’“{%&'{&:‘;‘_—: —

“+ NRLGTHAL=END OF PACKING SLLP **
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0271572008 11:16 IFAX
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A RONMOUNTAN e Invoice

The Leadet in Records & Information Manageten u[b

é Invoice Date: 04/30/2006
Due Date: 05/30/2006

/\\d( ! P.O. No.:

NATIONAL PAYMENT CENTRE

e 1
P 1 -
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4

Please Remit To:

$.16(2)
IRON MOUNTAIN
P,O, BOX 3527

Department Id:
TORONTO, ONTARIQ M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
73.55

EF03681 s.20(1)(b)

Included Above:
PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL

MATERIALS RELATED TO SHREDDING
TORORTO SERVICES INCLUDED ON THIS INVOICE

HAVE BEEN SHREDDED PER TERMS OF

c’""°—-'§1'672) THE SERVICE AGREEMENT,

Episode

ACEOUM e
Mawoworid CBCY/ Auth. Ho.

Please direct any questions about this invoice to: BILLING SERVICES (877)459-8326

Remittance Copy INVO1S
000327



A RoNMOUNTAN Facture

Le chef de file gestion de Yinformation

Date de facturation: 04/30/2006
Date d‘échéance: 05/30/2006
SOCIETE RADIO CANADA - RESS HUMAINE 429 Bon de commande no.:
CHANTAL FRECHETTE Page: 1
1400 BOUL, RENE-LEVESQUE EST Montant versé:

22E ETAGE
MONTREAL, QC H2L 2M2

Priére d"adresser votre paiement QM

IRON MOUNTAIN
P.O. BOX 3527

Department Id: 2
_ TORONTO, ONTARIO M3W 3G4 _

* - -—_ —-— e e e - -

S$.V.P. joindre cette copie & votre paiement

Code Intérét Payer ce montant
duclient  N° de facture Montant di aprés echéance apres echéance
EC01631 220,93
$.20(1)(b)
Inclus Dans le tot
QsT#1019185164
GST#885517334RT001
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L'ACCORD DE SERVICE.
PACONTREAL
le= s A o
Cont s.16(2)
Eptsede
Lompiz —_—
Frojet
__@ 25:4%'03
Cari Duba %
Autorisation salon DFA
Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960
Copie de remise INV02S

000328




A\ TRON MOUNTAIN®

AVIS IMPORTANT :

Le 1° mai 2006

Voici la nouvelle adresse ou faire parvenir vos
paiements : -

Archives Iron Mountain
Case postale 3527
Station A
Toronto (Ontario)

M5W 3G4 .

Veuillez modifier en conséquence les paramétres de votre
systeme de paiement des factures, et ce, le plus t6t possible.

Veuillez inclure les numéros de facture a toutes vos remises. Si
vous acquittez une série importante de factures, veuillez adopter
la formulation suivante ; A123456-A123556.

Nous vous remercions de votre collaboration.

000329




DETO18

Client:
Div Id:
Code Ser

Commande Date

8616627880

CHAN

IRON MDUNTAIN
Betail 8411ing Transactlion Report

SO0CIETE RADIO CANADA - MONTREAL
MASTER DIV]ISION
2 RESSOURCEE HUMAINES -

N° de Ffacture:
vico: 22EB ETACE
Coda
Fact
o4/07/2008 2011
2182

TAL FRECHETTE Is

Qed
uUnit

8torago
Date

Tax
0Ul APPEL ,DECHIQUETACE HORS BITE-N
0Ul APPEL.DECHIQUETAGE HORS SITE-6
The Contact For Order Mnr
Sous-total
G8T#885517334RT001Taxe de VYentae:
Q8TF10181861684 Taxe de Yente:
Total:

Dase¢
61562788

5.20(1)(b)
218.65

®khsdosusnsss End of RAPOrt *sesezrrrass

Date du facture:

f Page: 1
! Dato du relaevé: 04/28/2
| Hours du retevé: 10:18
gco183?
04/30/2008
Ibr? d
UOM MoIT Taux Montant
CH \
CH
000330




The Leader in Records & Information Management

. ,_ Invoice
A roxMoNTIY o,

O ggloq/ Invoice Date: 04/30/2006
/ Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
SSCOUNT§2§3YABLE Page: 1
BOX L
STATION "¢’ Amount Paid;
OTTAWA, ON K1Y 1E4
Please Remit To:
$.16(2) IRON MOUNTAIN
Department Id: P.0, BOX 3527

TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now After Due Date After Due Date
EF03680 62.23
s.20(1)(b)

Included Above:

pPST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TADRAMTS
Ceniro.__ _ - 5.16(2)
WBS# >
Account

ArBsq

Andrca fdsscr Quig  APale
Anthenzzuch Por

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000331




& [RON MOUNTAIN'

The Leader in Reconds & Information Mamagement

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
iD invoice Range Due Now

EF03680
5.20(1)(b)

Included Above:
PST#5355790
GST#885517334RT001

Invoice

Invoice Date: 04/30/2006
Due Date: 05/30/2006
P.O. No.
Page: 1
Amount Paid;

Please Remit To:

IRON MOUNTAIN
P,.D. BOX 3527
TORONTO, ONTARIO M5W 3G4

Finance Charge Pay This Amount
After Due Date After Due Date
62.23

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000332



DETO18

IRON MAOUNTAIN Pagea: i
Detail B111ing Transaction Report Report Date: 04/29/2
Report Time: 08:52
Cust 1d: CBC/RADIO CANADA Invoice Nbr: EF0I880 '
Div 1d: MASTER DIVISION invoice Data: 04/30/2008
Dept 1d: s.16(2) DOCUMENT uUNlT
Bi1 8torage unit Nbr of
Ord Nbr Ord Date Code Tax Desc Dato Gty Uom Months Rata Amt
614008425 04/05/2008 2021 YES ONBITE SHRED, 8S8EC CONSOLE EA
2024 YES ONSITE SHRED, BOX CF
2211 YEB ONSITE SHRED, TRIP BSCHEDULED EA
LORNA BQRLEY Is The Contact For Order Nbr. 61408429
81828705 O4/10/2008 2021 YEB ONSITE S8HRED, 8EC CONSQOLE EA
2029 YES ONSBITE SHRED, HAC EA
22)) YES8 ONSITE SHRED, TRIP SCHEDULED EA
LORNA BORLEY 1s The Contact For QOrder Wbr. 81826706
. Sub Total: s.20(1)(b)
GESTH#BE5517324RTODY 8ales Tax:
Invoice Amt: 81.61

sssssasesssss End of ROPOrt X*sssxsaxsss

000333




A H;{ON MOUNTAIN'

The Leader in Records & Informarion Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION ''C'

OTTAWA, ON K1Y 1lE&

s.16(2)
Department Id:

Please return this copy with your payment

Customer

1D Inveice Range
EF03678
s.20(1)(b)
Included Above:
PST#5355790 0.00
GST#885517334RT001 1.90

Please direct any questions about this invoice to:

Remittance Copy

Invoice

£
\00\ Invoice Date: 04/30/2006
& Due Date: 05/30/2006
/l/ P.O. No.:
Page: 1
Amount Paid:
Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527
TORONTOQ, ONTARIQ M5W 3G4

Pay This Amount
After Due Date

29.41

Finance Charge
Atter Due Date

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TQ SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

000334

INVO1S



A RONMOUNTAIN

The Lendet in Records & Information Managemem

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION 'C'

OTTAWA, ON KI1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
1D

invoice Range Due Now

EF03678
5.20(1)(b)

Included Above:
PST#5355790
GST{#885517334RT001

Invoice

invoice Date: 04/30/2006
Due Date: 05/30/2006
P.O. No.:

Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527
TORONTQ, ONTARIO M5W 3G4

Finance Charge Pay This Amount
After Due Date After Due Date
29.41

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Customer Copy INV01S

000335



DETO18

1RON MOUNTAIN Page: el *
Detall Bi11ing Transaction Report Report Date: 04/28/2
Report Time: 09:51 ~
Cust 1d: CBC/RADIO CANADA Involce Nbr: EF03878 .
Div 1d: MASTER DIVISION Involice Date: 04/30/2008
Dept 1d: OFFICE OF THE VICE PRESIDENT
s.16(2) 8 N Btorage Unit abr of
Oord Kbr Ord Date Code Tax Oesec Date Qty Uom Months Rato Amt
51489423 C4/05/2008 2021 YES ONSITE SHRED., 8EC CONSOLE EA
2211 YES GONSITE SHRED. TRIP SCHEDULED EA
ANJULI EXTHOVEN 1¢ The Contact Fer QOrdar Nbr. 81490423
8ub Yotatl: 5.20(1)(b)
C8T#885517334RTOO1 8alos Tax:
Invoice Amt: 28.07

ssxxaannnsnss End of ROPOrt **s=:sssixisss

000336




At Billing/Activity Report
A [RON MOUNTAIN Customer

The Leadet in Reconds & Informatien Management

Invoice Date:
e No.  04/30/2006
CANADIAN BROADCASTING CORPORATION vol < ER81025
MIKE WALSH P.O. No.:
5600 SACKVILLE STREET, 3RD FLOOR Page:
BOX 3000 1
HALIFAX, NS B3J 3E9

Customer:

SHRED SURCHARGE, 8-WEEK CYCLE
ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED

Sub Total
5.20(1)(b)

Tax - HST#899063549RT0001

Total

Storage

Service

Supply HAlLIEAY

" Tax Centrg

Total —— 57.50
Was# 5.16(2)
ABunt, i

mwnwruf'nm

Please direct any questions about this repont to: BILLING SERVICES {877)459-8326

ACTO1S

000337




A RoNMOUNTAIN Invoice

The Leader In Records & Information Management

Invoice Date: 04/30/2006
Due Date; 05/30/2006
CANADIAN BROADCASTING CORPORATION P.0. No.:
g e !
SACKVILLE STREET, F -
BOX 3000 Amount Paid;
HALIFAX, NS B3J 3E9
Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527
TORONTQ, ONTARIO M3W 3G4

Please retein this copy for your records

Customer Finance Charge Pay This Amount
1D Invoice Range Atter Due Date After Due Date
EB81025 58.13
s.20(1)(b)

Included Above:

AST#899063549RT0001
CERTIFICATE OF DESTRUCTION:

IRON HOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000338



A RONMOUNTAIN . Invoice

The Leader in Records & [nformation Management

O \ké Invoice Date: 04/30/2006

/\\ Due Date: 05/30/2006

NATIONAL PAYMENT CENTRE ' P.O. No.:
AccggNT§2§3YABLE Page: 1
PQ BOX -
STATION "¢ Amount Paid;
OTTAWA, ON K1Y 1E4

s.16(2) Please Remit To:

IRON MOUNTAIN

Department Id: P.0. BOX 3527

TORONTO, ONTARIO MSW 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
EF03681 73.55
s.20(1)(b)

Included Above:

PST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
TORORTO SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
Cemro_____ ' THE SERVICE AGREEMENT.
16(2
Epleode. —° @)
ACCOUM e

Moweword CBCY Auth. Ho.
74

[T

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000339



DETO18

Cust Id:
Div Id:
Dept 1d:5.16(2)
BYl11
0rd Nbr Ord Date Code

61496426 04/08/2008 2021
2211

LOUISBE TOSON]l I1s The
61488427 ©4/056/2008 2021
220

LOVISE TOSONI 1s The
61926706 C4/18/2008 2021
221

LOUISE TOSONI Is The

GB8TFBAGE 1TIZARTOO

‘YES

CBC/RADIOC CANADA
MASTER DIVISION
ARTS AND ENTERTAINMENT

Tax Desec
YES ONSITE
YES ONSITE

Contact For
YES ONBITE
YES8 ONBITE
Contact For
YES ONSITE
ONSITE
Contact For

SHRED, B8EC COMSOLE
SHRED, TRIP SCHEDULED
Order Nbr.

8HRED, BELC CONBOLE
S8HRED, TRIP SCHEDULED
Order Nbr,

SHRED, BEC CONBOLE
SHRED, TRIP SCHEDULED
grder Nbr.

Sub Total:

Sales Tax:
Invoice Amt:

72.70

IRON MOUNTAIN
Dotall BI1111ing Transaction

Raoport
Invoice WNbr: EFO3881
Invoico Date: 0473072000
Storage unit Nbr of
Date Qty Uom Months
EA
EA
81408420
EA
EA
61488427
EA
EA
51828708
s.20(1)(b)

sakhessnesass End Oof RQPOrt *ossssrexwss

Page: L |
Report Dato: 04/28/2
Report Time: 00:52,
»

000340




Al ronMonmn Susiw KinwEoski Invoice
The Leader In Records & Informarion Management ’? (X%

invoice Date: 04/30/2006
Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.C. No.:
ACCOUNTS PAYABLE Page: 1
1;2&%}135%9 _ Amount Paid:
OTTAWA, ON K1Y 1E4
S.16(2) Please Remit To:
IRON MOUNTAIN
Department Id: P.0. BOX 3527

TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
iD Invoice Range Due Now Atter Due Date After Due Date
EF03676 58.82
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TQ SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

" /MI’O‘O .

o

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000341



A RONMOUNTAIN Invoice

The Leader in Records & Information Management

Invoice Date: 04/30/2006
Due Date; 05/30/2006
NATIONAL PAYMENT CENTRE P.C. No.:
ACCOUNT%Z;SYABLE Page: 1
PO BOX -
STATION "cC' Amount Paid:
OTTAWA, ON K1Y 1E&4
5.16(2) Please Remit To:
IRON MOUNTAIN '
Department Id: P.0, BOX 3527

TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
iD Invoice Range Due Now After Due Date After Due Date
EF03676 58.82
s.20(1)(b)

Included Above:
PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000342



DETO18

Cust Id:
Div ld:
Dept Id: s.16(2
’ ‘( ) B1t1
O0rd Nbr Ord Date Code

8148942% ©04/06/2008 2021
221

OUNTAIN

Datatil Bill1ing Transaction Report

CBC/RADIO CANADA
MASTER DIVISION
ENGLISH COMMUNICATIONS

SBUSAN KLENIEWSBX! 13 The Contact For Order Nbr.

81828702 04/18/2008 2021
221

SUSAN KLENIEWSKI Is The Contesct For Order HNbr.

CE8T#88B5 17I34RTOO!

8tor

Tax Dese Date
YEZ ONSITE SHRED, B8EC CONBOLE
YES ONSITE SHRED, TRIP SCHEDULED
YES ONSITE SHRED, BEC CONSOLE
YES8 ONSITE BHRED, TRIP BCHEDULED

Bub Total:

Sales Tax:

Involice Amt: 58.14

Inveice Nbr:

Invoice Doate:

81490421

81828702

sxanssnscasse End of ROPOrt “sosusssssss

Page:
Report Date:
Raport Time:

EFQ3876
04/30/2008
Unit Nbr of
Qty Uom Months Rate Amt
EA
EA
EA
EA
S.ZQ(1 )(b)
000343

!
o4/28/72
08:51%

[ ]




A RONMOUNTAIV Invoice

The Leader In Records & Information Management

Invoice Date: 04/30/2006
Due Date: 05/30/2006
CBC/RADIO-CANADA 16218 P.O. No.:
MARK GNIAZDOSKI Page: 1

OTTAWA, ON KIP 1K9

Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527
TORONTO, ONTARIQO M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now Atter Due Date After Due Date
EC12152-EC12220 3,437.42
Included Above: s.20(1)(b)
PST#5355790
GST#885517334RT0OD1
PST#5355790

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

OTTAWA

Contre
s.16(2)
Episode

Account, we

Projact \

% Iro ¢/ Date
W"f 12,2006

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000344



A T]RON MOUNTAIN®

IMPORTANT NOTICE:

Effective May 1, 2006

Our new payment address is:

Iron Mountain Canada Corporation
P.O. Box 3527
Station A
Toronto, Ontario M5W 3G4

Please change your accounts payable system to reflect this
new payment address as soon as possible.

Please be sure to include the invoice number(s) on all

remittances. If paying a large range of invoices please use
the following format: A123456-A123556.

Thank you for your cooperation with this matter.

000345




Invoice

™ The Leader tn Records & Injormation Mamagement

A roNMOUNTANT
o
6 \ 6%\ Invoice Date: 04/30/2006

\(1)\\ () ' Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATION "C'
OTTAWA, ON K1Y 1E4

Please Remit To:
IRON MOUNTAIN

P.O. BOX 3527
TORONTO, ONTARIO M5W 3G4

5.16(2)

Department Id:

Please return this copy with your payment
Customer

Finance Charge Pay This Amount

ID Invoice Range Due Now After Due Date After Due Date
EF03684 14.71
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
s.16(2)
TORONT™
B84
Actoun: . -

g o Maybs
ﬁdinm nay
QrizEiteT 0o

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000346



A RoNMOUNTAIN Invoice

The Leader in Records & [nformaiion Maragement

Invoice Date: 04/30/2006
Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.O.No.:
AccounrgzngABLE Page: 1
PO BOX .
STATION "C' Amount Paid;
OTTAWA, ON K1Y 1E4
Please Remit To:
s16(2) IRON MOUNTAIN
Department Id: P.O. BOX 3527

TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Finance Charge Pay This Amount

Customer

1D Invoice Range After Due Date After Due Date
EF03684 T 14,71
5.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000347



JETO018

IRON MOUNTAIN
Detall Bi111ing Transaction Report

Cust Id:

Page: LI |
Repart Date: D4/29/2
Report Time: 008:82

CBC/RADIO CANADA Inveice Mbr: EF0J884 ’

Div Id: MASTER DIVISION Invoice Date: 04/30/2008
pept 1a:S-16(2) INTERNAL AUDTT

Bi111 gtorage unit Hbr of
ord Nbr Ord Date Code Tax Dasc Dateo Qty Uom Months Rate Amt
81499430 04/08/2008 2021 YES ONSITE SHRED, BEC CONSOLE EA

2211 YES ONSITE SHRED, TRIP SCHEOULED EA

JIMMY BARBOUR Is The Contact For Order HNbr. 814990430
. 8Sub Total:
CBTAH#BASG 1T334RTO0] Sales Tax:
Invoice Amt: 14,54 s.20(1)(b)

ke rxsnkes® End of Report

W e

000348




A RON MOUNTAIN Invoice

The Leader in Records & information Management

Invoice Date: 04/30/2006
/b\ Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE . P.O. No.:
ACCOUNT§253YABLE Page: 1
PO BOX .
STATION "C' Amount Paid:

OTTAWA, ON KLY 1E4
Please Remit To:
s.16(2) IRON MOUNTAIN

Department Id: P.O. BOX 3527
TORONTO, ONTARIO M5W 1G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
1D Invoice Range Due Now Atter Due Date After Due Date
EF03674 73.54
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT0O01
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TOFIONTO
:‘EHI "
g T $.16(2)

......

i /Z‘., Sl
y ME'?E‘E‘E?‘&!: DFA

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy . INVO1S

000349



A RoNMOUNTAIN Invoice

The Leader in Records & Information Management

Invoice Date: 04/30/2006
Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATICN ''C'
OTTAWA, ON K1Y 1E4

Please Remit To:
IRON MOUNTAIN

P.0. BOX 3527
TORONTO, ONTARIO M3W 3G4

5.16(2)

Department Id:

Please retain this copy for your records

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
EF03674 73.54
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RTO01
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000350



DETO18

Cust 1d:
Div 1Id:
pept 1d: S.16(2)

Ord Abr Ord Date

614908419 04/05/2008

ANDREA KAD1S Is
81588581 04/07/2008
ANDREA KADIS 15

TRON MOUNTAIN

Datail Bilving Transaction Report

CBC/RADIO CANADA Involce Nbr:
MASBTER DIVISION Invoicoe Date:
FINANCE AND AGOMINISTRATION
B1i11 8torage Unit
Code Tax Desc Dateo

2021 YE8 ONSITE BHREOD, SEC CONSOLE
2211 YE8 OMNBITE BHRED, TRIP SCHEDULED

The Contact For Order HNbr. 61488415

9400 YES8 EMPTY CONTAINERS/FDRMS: NO -CHA

The Contact For Order NDEr. 81588861
Bub Total:

CSTHS8BS517334RTOO1 8alaes Tax:

Invoice Amt: 72.88

sxxxxexsemees End of Roport

EF03874
04/30/2008

Nbr of

Qty Uom Months

5.20(1)(b)

SEEXERFEBRMER R

EA
EA

EA

Page:
Report Date:
Report Time:

000351

1
o0a/29/%
00:51




¢
& .
A IRON MOUNTAIN W e Invoice

The Leader in Records & Information Managemen

LN
Y 4 N
q)0 Invoice Date: 04/30/2006
Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.C. No.:
Accoujtgrgzggmm Page: 1
PO BO -
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4
Ptease Remit To:
s-16(2) IRON MOUNTAIN
Department Id: P.O. BOX 3527

TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
EF03685 29.42
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

SReons Fepns

C05+ C&M » 5.16(2)
cot Eﬂ-@""‘“d' =

Vﬁaaae an RO 27
gosible (ﬁOﬁﬂ”é‘ q/

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000352



DETO18

Cust 14d:
Div 1d:
Ocept 1d: S.16(2)

Ord Nbr Ord Date

—s Attt re mEmEmeasm=w

814808431 04/0%5/2008

IRON MOUNTAIN
Dotatl Bl11Ing Transaction Raport

CHC/RADIOD CANADA

MASTER DIVISION

BTRATECY AND PLANNINC
B1 1Y
Code Tax Cesc
2021 YES ONSITE SHRED. SEC CONSOLE
2028 YE8 ONSITE SBHREO. BAG
2211 YEE ONSBITE SHRED, TRIP BCHEDULED

NICHAYETTE Y¥IL Is The Contact For Order Nbr.

Sub Total:

C8TH#886617334RTO01 Sales Tax:

Invoico Amt: 29.08

sxtsxssnssnn End of Report **ssssssssex

Page:
Report Date:
Report Time:

Invoica Nbr: EFO038B 85
Invoice Date: 04/30/2008

Storage Untt Nbr of

Date Oty Uom Months Rate Amt
EA
EA
EA

814698431
$.20(1)(b)
000353

o
od/z8/2
00:62

4
L

LINS




Invoice

<z

A IRON MOUNTAIN' 0
‘The Leadst In Recovds &7 Information Management 3 “ﬁ(L
W

tnvoice Date: 04/30/2006
Due Date: 05/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNT§2§3YABLE Page: 1
PO BOX -
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4 .
Please Remit To:
s.16(2) IRON MOUNTAIN

P.0. BOX 13527

Department Id:
TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer Finance Charge _ Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
EF03682 21.50
s.20(1)(b)

Included Above:

PST#5355790
GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.
TORONTO .
5.16(2)
Contre "
——
Episodo Wmn'( NumbeT

Please direct any questions about this involce to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000354




A 1RONMOUNTAIN Invoice

The Leader in Records & Information Management

Invoice Date: 04/30/2006
Due Date; 05/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATION "C'
OTTAWA, ON KIY 1E4

Ptease Remit To:
IRON MOUNTAIN

Department Id: P.O, BOX 3527
TORONTO, ONTARIO M5W 3G4

5.16(2)

Please retain this copy for your records

Customer Finance Charge Pay This Amount
1D Invoice Range After Due Date After Due Date
EF03682 21.50
s.20(1)(b)

Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to: BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000355



DETO1S8

TRON MOUNTAIN Page: g
Detail 81111ng Transaction Reoport Report Date: 04/28/2
Report Time: 09:52
Cust ld: CBC/RADIO CANADA Involee MWbr: EF03682 *
biv 1d: MABTER DIVIBION 1nvoice Oate: Q04/30/2008
bept 1d: 5.16(2) BUBINESS AFFAIRS
:RRR Btorage Unit Nbr of
ord Wbr Ord Datse Codo Tax Desc Date Qty Uom Months Rato Amt
81489428 OA/06/2008 2021 YES ONSITE BHRED, S8EC CONBOLE s.20(1)(b) EA
2024 YES OQNSITE SHRED, BOX CF
2211 YES OHBITE GHRED. TRIP SCHEDULED EA
SHARON CRYFE It The Contact For Order Nbr. 01408428
Sub Total:
C8T#B86817334RT001 sSales Tax:
lnvoice Amt: 21.26

*rxssaasnnss End Of RGPOrt *assnmsssten

000356




WOS1IZ2008 13 1T FAX 3057925252 IRON WOUHTSEIN G 028/037 \/

Invoice
AAth?UR()PJPVi()IJIQWD%IPJ'

Invoice Dale:  04/30/72006

Due Date: G3/20/2006
P.O. No.:
NATIONAL PAYMENT CENTRE Page: 1
ACCOUNTS PAYABLE Amount Pald:

20 BOX 3220
STRTION *C°
OTTRWA, OW X1y 1E4 Please Remit To:
ITROW HMOUNTAIN CAMADA CORPORATION
2.0. B0% 1527 STRTION A
$.16(2) TORONTO, ONTARIC M5W 2G4

Depactmens Id:

Please relain this copy for your records

!——“'-

—. oy mme—————

ZF03675 226.72

. b
Inzluded Akove: $.20(1)(b)

G3TE285517234R7T001
FSTHS353-5730
CERTIFICATE OF DESTRUCTION:
IA0r 4QUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SEREDDIHG
ERAVICES INCLUDED Ol THIS INVOICE
HEVE BETH SHREIDDED PER TEFRFS OF
THE SERVICE AGEEEMENT.

Plcase direct any questions aboul this invoice to:

BILLING SERVICES (877)459-8326

Custorner Copy ——

000357



1077372008 13 17 FeX 3057325257 LRON uagiTaIH [CIRTRIE

Billing/Activity Repony

Customer
£\ TRON MOUNTAIN'

Invoice Date: 04/30/2008
Invoice No.:  EF03&75
NATIONAL PAYMENT CEMNTRE P.0. No.:
ACCOUNTS 2AYABLE Pags: 1
FO BOX 3220

STRTION ~C°
OTTAWR, ON KiY 124

Customer:

B DR G
'ﬂh&ﬁﬂﬁﬂ -mbﬁg i PRt WA i

ONSITE S
OMSITE SHER &
ONSITZ EHRIL, S5EC ¢

ONSITE $HREID, TRIF SCHEDULED

)

Tax - GESTHE@SS81T334RTO0]

Tozal

5.20(1)(b)

Tax
Toral 122,95

Plense direct any questions about this report (o
BILLING SERVICES (877)459-8326

AMTNS

000358



Cuslt 24d:
v 1d:

O&pT 3d: 516(2)

Ird Kbr ard Dage

CLad0G20) 04/05L 72668

THON ©OUNTAN
Dreil Bilbina Transaction Rupart

CBC/ KALIO CANADS,
MASTER DIVIRIAN
Mkl RESOURCES

Eill

CTeonla Tax
h2f YES
0 VES
2023 VES
*231 YES

ISITE
BISITE
AlSITE
GISITE

SLo1 3G

Date

SHRED. SEC CORISOLE
SHREUL .
SHRED., SEC 7% Gag
SHRED,

(R AT AT

BARDN VIRAG 15 The Contact For Order the. 61390324
Sub Toral:
Salas Tax:

GSTHYSLH17234NnTo0]

Totsld:

322,05

sestsiesd-ass g OF REPOLL, s terssetane

Yaronae N
Tnutice Tate:

PG Daie:
Keport Timg: 12:55%
LRANGTY
Q47307006

i

s.20(1)(b)

I 1372004

000359

Fo0ErEL/0L

il

Kvd L1

A TATA: RS 3

41

4]

HEY N0

A

T
fo

>

-t




WS1372008 13 17 Fexd 2057823257 TR gounveipn wialasrs

wh

lNvo.C
A IRON MOUNTAIN®

invoice Date: 04/20/2006
Due Daie: 05/30/2006

P.O. No.:
NATIOR:AL 22¥VEHT CENTRE Page: 1
YABLE Amount Paid:

ACCOUNTS 2Aa
0 80N 3220
STATION “C-
OTTAWSE, Ol X1y 184 Please Remit To:
IRON MOUMNTAIWN CAWNADA CORPORATION
P.0O. BOX 1537 STATION A
s.16(2) TORONTQ, OHTARIO MS5W 1G4

Deparcment Id:

Pleass retain this copy for your records

SN D S . BT hiSAmarin! )
WCustomer- | DNV oice Hangoy I Duc'NowN

EFOI67Y 45,13
Included Above: s.20(1)(b)
GSTHARSE17334RTO0L
B3T¥S352-5790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MLTERIALS RELATED T SHREDDING
SEFEVICES INCLUDED ON THIS IINVOICZE
HAVE ZTEN SHREZIDDED PER TERMS OF
THE BERVICI AGREEMINT.
Please direct any quegtions aboul thig involce to:
EILLING SERVICES (877)459-2226
Customear Copy s

000360



e

/1372008 13 17 FaX

JRON MOUNTAIN

RATIONEL BEAYMEWUT CENTRE
ACCOWMNITE PAYABLE

PO BOX 3220

STETION "0~

RTTAWA, ON K1Y 1E4

OHSITE
OHSITE
ONSITE

B! wv;#wwwW

RN MOUNTAIH

Billing/

Invoice Date:
involece No.:
P.O. No.:
Page:

SHRED, 32C COUSOLE
SHEED, EAG
EHAZD, TRIP 3CHEDULZID
5.20(1)(b)

Tax - GSTH#AIBSSITRILARTONL

Total

Tox
Totai

Please direct any questions about this report to:

BILLING SERVICES (877)459-8326

R R Y

Activity Report
Customer

0473072008
FF02673

Customer'
W 4R hn
! -.-------:'h)ﬂ-nﬂt t\‘\}lh\q [ [V

£43.82

ACTOIR

000361



IR POUNTAIN

Pagoe: t

Dotail Billing Tiocwmaction Bevort Repoarl Daie: VOA1MZO06 ;
Reprck Tinm: 12:36 ::
Cusi la: CHCIHADIO CANADR Invaiese Whr: EFO3&7I f:‘
Div £3: MASTER DIVIS(ON Invoice Data: 0373072004 BN
vepr. 148-16(2) TV MRS . 2
. Bali ISrerags Unit Hir of @
vd e Ord Daize Cade Tax Desc fat.e Quy Unm (donths Karea At —
r
RIAHIA2d g95u%7200¢ 10Xl yes VHSTTE SHAED, SEC O Fa ’ :'

I3 vES UNEITE SHARED, Ex
HIHL CRCCLATORE 15 Thée Coninck For Drder ite. Gla934324 : .‘.:
HITIAT0A Q471972006 2021 YES  OHSITE SNRLD, SBC OGISOLE Fi 3
202% YIS ONSITE SHRED, BAG EA -
4231 veEs SQHSITE SIRED. THRIP SCHEMILED | 478 ‘g
BLNA CRCCINTORE §s The Contack For Ordew Hbr. 61926704 “
Sub Toral: 5_20(1)(b) o
GSTEASSSITA34NT00? Sales Thx: n
Totul: 11,62 b
CRMdedde s Frg g Repory, ~t»rtersasacss I

=
-l
e
1—

000362



10/13/2008 13 17 FAX 390373252532 TRO WOUHTLIH @30321u37 \\\,,
[ ]
invoice
IRONMOUNIAIN‘

Invoice Date: 04/3072008

Due Date: 03/20/2006
P.O. No.:
NATIONAL PAYMENT CEZNTBE Page; 1
ACCOUNTS =2AYEBLE Amount Paid:

PO BOX 23220
STATION “C”

OTTAWA, OW ¥lYy 1E4 Please Rernil To:
IFON MOUNTEIN CANADA CORPORATICN

P.0. BOY 3527 STATION A
$.16(2) TORONTO, CNTIRIO MSW 3G4

Deparement Id:

Pleasa retain this copy lor your racords
r—— "-. ?.—.v—- ,7\7‘ '- — ‘-:‘ —_— e - . - , : - - _ - _ -—.rs‘ -'ﬂL‘ _.“',.'.m‘m‘,- .

. -

Rirvolce Range .
ZFQl683 44,12

s.20(1)(b)
Included Above:
G3TEBESS17334ET001
BSTEI5353-5730
CERTIFICATE OF DESTRICTION:
FRON VMOUWTAIN CERTIFIES THLT ALL
FMATERIELS RELATED 70 SHRIDDING
SERVICES INCLUDER ON THIS INVOICE
HAYVE 2EEN SHREDDED PEX TEFMS QF
THEE SERVICE AGREEMENT.

Please direct any questions about this Inveolce to:
BILLING SERVICES (877)459-8326

Customer Copy VOIS

000363



10413/2008 13 17 Fa¥ 30573252

o
hw]

é!:}h [RON MOUNTAIN'

MATIONAL PRYMENT CENTRE
ACCOUNTS PhYARLE

PO BOX 1220

STATION *C°

OTTaWA, ON KiY 1lE4

TR HOUHTATH @033/057
Billing/Activity Report
Customer
Invoice Date: 04/230/2006
invoice No.: EFQ3683
. P.O. No.:
Page: 1

Customer:

CHSITE SHRZID, TRIF SCHEDULEL

s.20(1)(b)
Taw - G3THELSS17234RTO0L
Tocal
Tax: .
Totral 43,81

Please direct any quections about this report lo:

EBILLING SERVICES (877)459-8323

ATTHMS

000364



Ord Lhr Ord ke

A1E929939 04/057 31006 2021

(RON MDWRITAIN

Votail Billing Transzorion Raporr

CAC/RADIO CARADA

MAUTER DIVISIGH

NEOIA SALES & MARIZETING
bBill B age
Cade Tax NG Cate
QHENITE AWRED, SRC TONSOLE
HEITE SHRES, TRIP STHERULED

YER

231

SUANIIL LORVER 15 The Contact £or Jrder NLr  a1ahvasy

GSTHAESS:

T3 I4RTO0L

Sub Tabal:

Sales Tax:
Tata’: q3.61
frTherTseesar B OF Repovi

Towvoice Nor:
Invoice Date:

Page -

Ropoust Late:
Report Time:

ETUAEY
Q47302006

UHTEY uhe af
QLY Uom ouths Rate

5.20(1)(b)

L NI S

£h
£h

1020572004,
12:34

000365

F00z/EL/00

I

:.‘p-.n.j

ZRLCEELY

dl

It

HIY IR0 ¢




10/13/2008 13 17 Fad  $057325252 RGN MOUHTATH o2s/037

Involca

£\ TRON MOUNTAIN'

invoice Date. (04/20/2006

Due Date: 05/30/2006
P.0O. No.:
NATINHAL PAYMENT CENTRE Page: i
ACCOUMTS PAYABLET Amount Paid:

FO BON 2220
STATION "C”
OTTAVE, ON K1Y 1E4 Please Remit To:
IR0N MOUWTEIN CANADA CORPORATION
B.O. 20X 3327 STATION A
$.16(2) TOROHTO, OHTARIO MSW 3G4

Deparimany Id:

Piease retain this copy for your records

- p———— —y
!‘-, T 3 e e i TR i B T L
. -,

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RILATED T0O SHREDDING
STAVICES INCLUDED O THIS INVOICE
UAYE BEEN SHREDDID S£f TEPMS OF
THE SERVICE AGRESIMINT.

Please direct any questions aboul this invoice to:
BILLING SERVICES (877)459-8326
Customer Copy g

000366



1071372008 13 13 F&¥ 30573257252 Trmt qouuaTaTN Eozes sy

Billing/Activity Report

Customer
£\ TRON MOUNTAIN

Invoice Dale: 04/30/2006
Involce No.: EFQ3IEg6

HATIONAL PAYMENT CSHTRE P.O. No.:

ACCOWNTS PAYABLE Page: i

PG BOX 3220

STATION “C'

OTTAWA, ON K1Y 1E4 y
Customer:

O TTATN bt Lantail Sl
A s

o -r-‘u.;iﬁf A vq 34 ""ﬂf‘f,{'ﬁ; 1j1g #¥ T A
o fa“ﬁ o - o frmy pey:

5.20(1)(b)

Tax - G5TH#8a5517324RTO0L

Total

Tax

Tortal 42 .50

Piease direct any questlons about this report to;
BILLING SERVICES (877)458-8326

ALTONS

000367



Cust kd:
Div id:

nepl 14 S.1 6(2)

Ord Hbtr Ord Dure

L1902 Da s Zwag gonl

ELUESA

SENNEELS1FIIARTOM

TONNAY

nili
Code

1811
15 The

1HUN
petail Hilling

CHO/ EALTO CRIADA
MASTER CIVISLI0W
HIL HEALTI ANTI SERVICES

FUUIIrALN
Transaurli

on Repiert

Invoice MNbr:
{nvoice Date;

Stornge Junik
Tax Dysa fazs gLy

YES  0f-CALL.OFFSITE SNRED, SEC OO
YES  O¥-CaLl, QFFE1TE SHRED, TRIP
Contact For order Wby, Glyavraa
Suly Toical:
fales Twax:
Tacal: 12.50

casrenadenrat Erg

Of Repors

5.20(1)(b)

esmwksuEdEEATY

EFulragh
0430/ 2004
e i
om Moniihs Hoie
FoA
EA

o
Repors, Dotéa:
Hepori: Time:

17y 372006

12:3¢6

000368

$GUc/EL/0L

3 4l el

¥y

SCELCO0E

L]
n
[

HITIHAAW HDYI




/15372008 13 17 FaX 9037325237 TR mOUnRTATA i 0RT \\v,

invoice
2 RONMOUNTAIN'

Invoice Dale: 047%0,2006

Oue Daie; 0S/30/2008
P.O. No.:
HATIOKAL PAYMEWNT CENTRE Page: i
ACCOUNTS PAYABLE . Amount Paid:

PO EQOX 2220

STATION "¢

OPTAW2E, O K1Y 184 . Please Remil To:
IRON MOUNTAIN CANADZ CORPOFATION
P.0O. BOX 3327 STATION &
TORONTO, OHNTARIO MW 2G4

Deparcment Id:

Please relain this copy for your records
"'-'-'.7-‘;’-"—"_—- i .o T e o

Ly

Th[samalin

EF03673 6.03

s.20(1)(b
Inzleded Above: (1)(b)

GSTA3E855173347TH01
PST#5252-5790

Pleasge direct any questions about this invoice to:
BILLING SERVICES (877)439-8326
Customer Copy e s

000369



1071372008 13 17 Fax 3057325252

A JRON MOUNTAIN

HATIOMAL PAYIENT CENTRE
ACCOUNTS PAYAELE

PO BOX 2220 -

STATICN "C-

OPTAWA, O K1Y 1E4

e »w -

i &/ TV PIRT LGP | O, P

IRGH wOURTSIN 3247037

Billing/Activity Report
Customer

Invoica Date:  n4/20/2006
Invoice No.;  EF035732
P.O. No.:

Page: 1

Customer: |

SOOI WO . 1k Sk SN - SRS

TRA2ISPOATHTION HANDLING
EMPTY CONTAINTRS/TOFMS: MO CRABRGE

Please direct any questions aboul this repeort lo:

Tax - GST#885517334RTO01 $.20(1)(b)
Total
Tax
Tocal $.9%
BILLING SERVICES (877)459-8326
LLA1 AT ]

000370



Cust Tel;
Div 1d:
pic Tei:
1l
D1 the Org Dot e Cosle

AL 2096 240y

LITD24973% G706 2006 Q220
Fdte
TOEVAS ELOISA I8 The

GETHZESS17IISRTONN

CLC/RAGIO CAlRDA
MASTEH VIS IQU
HASTHRE DEFAHTIAENT

YES THMEVY CONTAINERS /S

YES TRAHSIORTET IO HANDLL LG
YES FI3TY CotTal HPRS/FORNS:
61524912

Copbact For Drace .
Sub Total:
Sales Tax:
Toakal:

VROM MOraay

Dirvmi) Billing Transaction Repori

R

.96

2

SLeaige
Datc

WO CHX

trtrwsuneeven ool G Repoth

Luvaice Hbr:
Tuvaice Date:

EF0IGTD

unir Her of
‘aiy Uan Yonths

5.20(1)(b)

LR I A N W)

Page: 1

Hepiprr Thate:
Papore Time:

G307 2006

124:3%

10513720006

000371

BOVEAEL SO

£l

ekt 20y

1y L

'
a




INVOICE

DLACILIT Carang sinningg INVOICENO: %5777 .~
vl &, 2073 Loaarn Avenue ) L e
; Winrigeo. 48 R2R D i DATE: o EhEe
\E.'} a‘:‘.“gl‘:;:" Ny PRON o J04-9R7 750 CiianE
A SECURLY, COMPANY
TO: ? lF"CL VISIOM LT PAYMENT LUI SPn D DLPLETION
4798 VWarsays Avenite WINNL
Winnipeg. MB R31 572 centre I
5.16(2)
Episoda S,
Aecount B TAY 1D ATI00BEI 25200
o 570 o T
ON THE DATE SHOWN, DESIGNAFED-GONEAS ..‘ £ , AviS SHREDDED AND DESTROYED
AS PER CUSTOME 'S INSTHUCTI v mm,,, p,{ /DéA
TRUCK NO.: 5 (_‘;’—"‘ TRUCK NO.: TOTAL TIME HRS. MIN.
TIME IN: TIME IN: P
LIENT
TIME OUT: Ml C nMeouT: L L~ ST uRe ’/?fﬂ /:
MOBILE CUSTOMER SI!FMCE REP: %ﬁﬁﬂmﬁ/
ACCOUNT NO. TERM PURCHASE onuEEyNo \
U 32487 NET 30 DAYS, 2% PER MONTH ON OVERDUE ACCOUNTS { /
. ITEM RATE AMGUNT
N o @ Shredding I
%CQ WE RECYCLE $.20(1)(b)
THIS YEAR YOUR FIRM'S SHARE OF wooo SAVED THROUGH
SHRED-IT'S necvcr.ma PFIOGRAM AMOUNTS TO CTREES. |
THANK YOU FOR dea BUSINESS TOTAL CHARGES f Td.312

ot e, i yoye—

000372




A RoxMoUNTAN Invoice

The Leader in Records & Information Management

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.0O. No.:
Accomgzgsuua Page: 1
PO BOX -
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1E4
) Please Remit To:
s.16(2) IRON MOUNTAIN

P.0. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Department Id:

L]

Please retain this copy for your records )
Customer Finance Charge Pay This Amount

D Invoice Range Due Now After Due Date After Due Date
EM25570 45,26
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto: BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000373



DETOI18

1RON MOUNTAIN Page: 1
Datail 8i1141ng Transaction Report Reoport Dote: ©06/27/2
Report Time: 11:28
Cust 1d: CBC/RADIO CANADA Invoice Nbr: EM2BE570
Div ld: MASTER DIVISION 1nvoico Oato: 05/31/2008
oept 1d: S.16(2) -~ HR HEALTH AND SERVICES
8111 Staorage unit Nbr of
ord Nbr Ord Date tode Tax Dese Oate Qty Uom Months Rate Amt
623768072 05/03/2008 2021 YES ONSITE SHRED, SEC CONSOLE EA
2024 YES ONSITE SHRED, BOX CF
2211 YEE ONSITE SHRED, TRIP SCHEDULED EA
TOB1AS8 ELOISA Is The Contact For Order Nbr. 823780712
62611870 05/11/2008 206% YES ON-CALL.OMBITE BHRED, SEC CONS EA
2611 YES ON-CALL.ONBITE SHRED, TRIP EA
ELO18A TOBIAS 1s The Contact For Ordar Abr. 82811870
Sub Total:
GCESTH#B8S5617334ATO0Q1 S8ales Tax: 520(1)(b)
Invoica Amt: a44.74

suskxsskrstns End of ROPOFrt #**ssesnmxsx

000374




A [RON MOUNTAIN'

The Leader n Records & Informarion Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
1D

Invoice Range Due Now

EM25569

Included Above:
PST#5355790
GST#885517334RT0O01

Please direct any questions about this involice to:

Invoice

invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paid:

05/31/2006
06/30/2006

1

Please Remit To:

IRON MOUNTAIN
P.0, BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVQOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Customer Copy

000375

Pay This Amount

After Due Date
14.71

INVO1S



DETO18

IRON MOUNTAIN
Detaill Bi11ing Transaction Report

cust Id: CBC/RADIO CANADA Invoicae Nbr: EM25569
bDivy 1d: MASTER DIVISION Invoice Data: 08/31/2008
Dept 1d: 16(2 STRATECY AND PLANNING
s.16(2) Bill 8torage unit Hbr of
Ord Nbr Ord Date Code Tax Desc Date Gty Uom Months Rato
62371807% 085/03/20068 20291 YES ONSITE SHRED. SEC CONSOLE EA
2211 YES GONSITE SHRED, TRIP SCHEDULED EA
NICHAYETTE VIL Is The Contact For DOrder HWbr. 82378071
. 8ub Total:
CB8T#885617334RTCO Bales Tax:
Invoice Amt: 14 .64 s.20(1)(b)

sxsseannxsnss End Of ROPOrt *Fesssssssss

Page:
Report Date:
Report Time:

000376

1
06/27/2
t1:28




A roN MOUNTAN Invoice

The Leader in Records & [nformation Managemem

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNnggszBLE Page: 1
PO BOX .
OTTAWA, ON K1Y 1E4
Please Remit To;
s.16(2)
IRON MOUNTAIN
Department Id: P.O. BOX 3527 STATION A

TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
D Invoice Range Due Now After Due Date After Due Date
EM25568 44,12
s.20(1)(b)

Included Above:
pST#5355790
GST#885517334RT001 -
CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to: BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000377



DETO18

Cuzt Id:
Div 1d:
Dept 1d:

IRON MOUNTAIN Page:
Detail Bll1ling Transaction Report Report Date:
Ruport Time:
CBC/RADIO CANADA Involes Nbr: EM26668
816(2) MASBTER DIVISION Involece Date: 05/31/2008
MEDIA SALES & MARKETING
Bil11 Storage Unit Nbr of
Orda Nbr Ord Date Code Tax Dasc Date Qty Uom Months Rato Ame
62376009 0570372008 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YEB ONSITE S8HRED, TRIP SCHEDULELD EA
JOANNE LOZIER Is Tho Contact For Order Nbr. 823760880
Sub Total:
CETHSOE6E17334RTO01 8ales Tax:
Invoica Amt: 43.81
5.20(1)(b)

sxwnsxunnssshs End of ROPOrt *sekkdkkkins

000378

1
0B/27/2
11:28




A RONMOUNTAIN Invoice

The Leader in Records & nformation Management

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.0O. No.:
Accoum'g zgannw Page: 1
PO BOX : .
STATION he? Amount Paid:
OTTAWA, ON K1Y lE4
Piease Remit To:
5.16(2) IRON MOUNTAIN

P.0. BOX 3527 STATION A

Department Id:
TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
ID invoice Range Atter Due Date After Due Date
EM25567 19.80
$.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000379



DETO18

IRON MOUNTAIN ' Page: 1
Detall B8111ing Transaction Report Roport Date: 05/27/2
Roport Time: 11:28
Cust Id: CBC/RADIO CANADA Inveice Nbr: EM256867
Dtv  Id: MASTER DIVISION Invoice Date: 06/31/2008
Dept ld: 5.16(2) BUBIMNESS AFFAIRS
BI1 storage Unit Hbr of
Ord Nbr Ord Dateo Code Tax Dese Date Qty Ucm Months Rate Am¢
623768068 08/03/2008 2021 YES ONSITE SHRED. SEC CONBOLE EA
2024 YES ONSITE BHRED, BOX CF
2211 YEE ONSITE SHRED, TRIP S8CHEODULED EA
SHARON CRYFE 1s The Contact For Order Nbr. 8623780868
Sub Total:
CESTHRBEEI1TIZ4RTODY Bales Tax:
Invoica Amt: 18.57 s.20(1)(b)

sesxnsrxsxnnsd Fnd of Roport *XXExserxxrs

000380




A RonMoUNTAN Invoice

The Leader in Records & Infermation Managemem

Invoice Date: 05/31/2006
Due Date; 06/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATION ''C!
OTTAWA, ON K1Y 1E4

Please Remit To:

s-16(2) IRON MOUNTAIN
Department Id:’ P.0. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3Gé4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
iD Invoice Range After Due Date After Due Date
EM25566 73.55
s.20(1)(b)
Included Above:
PST#5355790
GST{#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT,

Please direct any questions about this invoice to; BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000381



DETO1§

TIRON MOUNTAIN Page: 1
Dotall BY114ng Transaction Report Report¢ Date: 05/27/2
Report Time: 11:28
Cust 1d: CBC/RADIO CANADA Involice Nbr: EM235886
Olv 1d; MASTER DIVY1SION Invelca Date: 06/31/2008
Dapt Id: S.16(2) ARTS AND ENTERTAINMENT
-RRR stcrago unit Mbr of
Ord Nbr Ord Date Code Tax Desc Date Qty Uom Months Rate Amt
62376088 O65/03/2006 2021 YES ONSITE SHRED, SBEC CONSOLE EA
2211 YEE ONSITE SHRED, TRIP BCHEDULED EA
LOUISE TOSDH] 1s The Cantact For Order Nbr. 6823700840
02376087 05/03/2008 2021 YEE QONSITE SHRED, BEC CONSOLE EA
2211 YES QONSITE S8HRED, TRIP SCHEDULED EA
HATHAN FARR Is The Contact For Order Wbr. 82376087
62820212 O6/17/2006 2021 YES ONSITE BSHRED, S8EC CONSOLE EA
2211 YES8 ONSITE S8HRED, TRIP SCHEDULED EA
LOUISE TOSON! Is The Contact For Order Nbr. 2028212
Sub Total:
CBT#88B517334RTOO01 Sates Tax: 5.20(1)(b)
Invoieo Amt: 72.710

sxsxmesessens End of RQPOrt Shassszsxsss

000382




A RONMOUNTAN

The Leader in Records & Informarion Mamagement

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON KI1Y lE4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
1D

Invoice Range Due Now
EM25562

Included Above:
PST#5355790
GST#885517334RT001

Please direct any questions about this invoice to:

Invoice

invoice Date: 05/31/2006
Due Date: 06/30/2006
P.O. No.:
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 1G4

Finance Charge Pay This Amount
After Due Date After Due Date
29.42
5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000383



DETO18

IRON MOUNTAIN Page: 1
Detail Bi111ing Transaction Report Roport Date: 08/27/2
. Report Time: 11:28
Cust I1d: CBC/RADIO CANADA Invoice Nbr: EM28662
0iv 1d: MASTER DIVISION Involce Date: 06/31/2008
Dept 1d:S.16(2) ENMCLIBH RADIO CURRENT AFFAIRS
By Storage Unit Nbr of
ord Nbr Ord Date Code Tax ODesc Date Qty Uom Months Rate Amt
82378082 05/03/2008 2021 YES ONSITE SHRED, SBEC CONEOLE EA
2211 YES ONSITE SHRED, TRIP SCHEOULED EA
MARY SEUNARINE Is The Contact For Ordar NDr. 82376082
82828200 O05/17/2008 2021 YES8 CONSITE SHRED, SEC CONBOLE EA
2211 YES ONSITE SHRED, TRIP SCHEOULED EA
MARY S8EUNARINE Is The Contact For Ordar Nbr. 82828208
Bub Total:
CSTHB8GE17334RTO0)  Sales Tax: 5.20(1)(b)
Involice Amt: 20.08

sxsexasnskisd End of Roport SSssxssssexs

000384




A RONMOUNTAN

The Leader in Records & Information Management

NATIONAL PAYMENT CENIRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E4

5.16(2)

Department Id:

Please retain this copy for your records

Customer
1D

Ploase direct any questions about this invoice to:

Invoice Range Due Now
EM25560

Included Above:
PST#5355790
GST#885517334RT0O01

Invoice

Invoice Date: 05/31/2006
Due Date: 06/30/2006
P.O. No.:
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Finance Charge Pay This Amount
After Due Date After Due Date
328.60
5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES {877)459-8326

Customer Copy INVO1S

000385



DETO18

IRON MOUNTALIN Page: 1
Detail Bi1140g Transaction Report Report Date: 05/27/2
Report Time: 11:26
Cust 1d; EBC/RADIOD CANADA Invoieca Nbr: EM253500
oiv Id: MASTER DIVISION Invoice Dato: 05/31/2008 s.20(1)(b)
Dept Id: s 16(2) HUMAN RESOURCES
) Bil Storage Unit Nbr of
Ord Nbr Drd Date Code Tax Desc Date Qty Uom Months Rate Amt
B2273304 0570172008 2081 YES ON-CALL,ONSITE SHRED, SEL COMNS EA
2088 YES ON-CALL,ONS!TE SHRED, BAC EA
2617 YEE ON-CALL.ONSITE SHRED, TRIP EA
MANON VIRAG 1s The Contact Far Order Abr. 82271304
823780680 0570372000 2021 YE8 ONSITE SHRED, SEC CONBSOLE _EA
2022 YES ONSBITE S8HRED. BEC 86 CAL EA
2211 YES8 OMNEBITE SHRED, TRIP SCHEDULED EA
MANON VIRAG Is The Contaet For Order Nbr. 2375080
8ub Total:
GC8T#B56517334RTO01 gsales Tax:
Invoice Amt: 124 .81

sassausREnsE® End Of Raport SxAscssxsxxs

000386




A RONMOUNTAN Invoice

The Leader in Records & Information Management

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE _ P.O. No..
ACCOUNngggYABLE . Page: 1
PO BOX -
STATION "C' . Amount Paid:
OTTAWA, ON K1Y 1E4
Please Remit To:
5.16(2)
IRON MOUNTAIN
Department Id: P.0, BOX 3527 STATION A

TORONTO, ONTARIO MSW 3G4

Please retain this copy for your records
Customer Finance Charge Pay This Amount

ID invoice Range Due Now After Due Date After Due Date
EM25559 88.24

Included Above: s.20(1)(b)

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOQICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVDTS

000387




DETO18

IRON MOUNTAIM Paga: 1
Detail B111ing Transsction Report : Roport Oate: 0B/27/2
Report Time: 11:28%
Cust Id: CBC/RADIO CANADA Invoice Nbr: EM26588
Div 1ld: MASTER DIVISION Invoice Date: ©5/31/2008
Dept 1d: $.16(2) FINAKNCE ANO ADMINIBTRATION
gl Storasge Unit Nbr of
Ord Nbr Ord Date Code Tax Dese Nate Qty Uom Monthe Rateo Amt
B2376058 O6/03/2008 2021 YEE ONSITE SHREQ, SEC CONSDLE EA
2211 YES ONBITE SHRED, TR1P SCHEOULED EA
ANDREA KADIE 1s The Contact For Order Nbr. 62376058
Sub Total:
C8T#B8558 17934RTO01  8ales Tax: s.20(1)(b)
Involice Amt: 87.22

susrsssansaxs End of RAPOrt S*sBessesess

000388

[




A RONMOUNTAIN Invoice

The Leader in Records & Informarion Mamagemetii

Invoice Date: 05/31/2006
Due Date: 06/30/2006

NATIONAL PAYMENT CENTRE P.0. No.:

%gCOUngzgaYABLE Page: 1

BO .
STATION "C' Amount Paid:
OTTAWA, ON K1Y 1lE4
s.16(2) Please Remit To:

IRON MOUNTAIN
P.0. BOX 3527 STATION A

Department Id:
TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Dale

EM25563 283.91

Included Above: $.20(1)(b)

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000389



DETO18

Cust ld:
Div 1d:

Dept 1d: 5.16(2)

Ord Nbr Ord Oate

82258774 05/0172008

ANJUL] ENTHOVEN
B2376083 0%/03/1008

ANJULT ENTHOVEN
82488827 05/0872008

ANJUL] ENTHOVEN

IRON MOUNTAIN
ODot¢all BlI11ing Transaction Report

CBC/RADIO CANADA Invoico NDr:

MABTER DIVIGION

Invoice Dateo:

OFFICE OF THE VICE PREBIDENT

Bit1
Coda Tax Desc

2082 YES ON-CALL_.ONSITE
2811 YE8 ON-CALL.ONSITE
Is The Contact For Order

2021 YE8 ONBITE SHREDR, SEC CONSOLE
2211 YES ONBITE SHRED, TRIP BCHEDULED

Is The Contact For Order

2062 YES ON-CALL.ONSITE

28611 YES DM-CALL.ONSITE

Is The Contact For Order
Sudb Total:

C8TH#B8G61T334RTO0O1 S8ales Tax:

Invoico Amt:

Btorage Unit
Date Qty

SHRED, S8EC 86 G

S8HRED, TRIP

Ner. B2268774

Nbr. 823768083

SHRED, B8ECL 8% C

SHRED., TRIP

Nbr. 92498927

280.8% s.20(1)(b)

wanssknssasss Engd Of RQPOrt *ssdsxsssssx

Page: 1
Report Date: 05/27/2
Report Time: 11:286

EM26683
06/31/2008
Nbr of
Uom Months Rate Amt
EA
EA
EA
EA
EA
EA

000390




A

-
]

f Rapport d activité
IRON MOUNTAIN® Client

Le chel de file gestion de 1information

Date de facturation:

. ) 05/31/2006
SOCIETE RADIO CANADA - MONTREAL 4259 N® de facture: £J00042
HUGUETTE LEDUC Bon de commande no.:
1400, BOUL., RENE-LEVESQUE EST Page:
BUREAU C59-1 I
MONTREAL, QC H2L 2M2

s

- Cstoer: u

APPEL,DECHIQ. SUR SITE-NORMAL

BOITE DOUBLE SUR SITE/HORS CEDULE

APPEL, DECHIQUETAGE - PETIT CABINET
Sub Total

Tax - GST#885517334RT001
Tax - Q5T#1019185164

Total

Storage

Service

Supply

Tax

Total 3,830.24

5.20(1)(b)

Pour toute question concernant un rapport, veulillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

000391




-,
e

A IRON MOUNTAIN'

Le chef de tile pestion de information

Facture

Date de facturation: 05/31/2006
Date d’échéance: 06/30/2006
SOCIETE RADIO CANADA - MONTREAL Bon de commande no.:
EUGUETTE LEDUC Page: 1
1400, BOUL. RENE-LEVESQUE EST Montant versé:

RUREAU C€59-1
MONTREAL, QC H2L 2M2

Priére d’adresser votre paiement 4:

IRON MOUNTAIN
1 ’ P.0O. BOX 3527 STATION A

Department Id:
P TORONTO, ONTARIQO M5W 3G4

5.Y.P. joindre cette copie & votre paiement
Code

Intérét Payer ce montant

du client  N° de facture Montant dg aprés écheéance aprés échéance
EJO0042 3,871.86
s.20(1)(b)
Inclus Dans le tot
QST#1019185164
GST#885517334RT001

CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L'ACCORD DE SERVICE.

Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

Copie de remise 000392




DETGCIS

IRON MOUNTAIN Page: 1
Detail Billing Transaction Report Date du relaovédé: 05/28/2
) Heure du relevé: 21:386
Cllant: SOCIETE RADJID CANADA - MONTREAL Ne de facture: EJOOO42
Div 1Id: MASTER DIVISION Date du facture: 08/31/2008
Code Service: 1 1400 RENE LEVESQUE
Code Storage Qté Nbre d
Commande Date Fact Tax Dase Date Unit UDM Mois Taux Montant
€2007357 04/265/2008 2111 OU] APPEL.DECHIQ. SBUR SITE-NORMAL CH
2171 OUl POITE DOUBLE SUR 81TE/HORS CED CH
2178 OUI APPEL, DECHIQUETACE - PETIT CA CH
HUGUETTE LEDUC Is The Contact For Ordor WNbr. 82087387
Bous-tota)l

CETH#BB85517334RTO01Taxe de Yente:
G8T#10181856184 Taxe do Vente:
Total: 3,830.24

5.20(1)(b)

sesnnxnnshssx End of ROPOrt *ESRRTESRFRR

[l S

000393




"'-L, Sy &

A 1RON MOUNTAIN Facture

Le chef de file pestion de l'information

Date de facturation: 05/31/2006
Date d"échéance: 06/30/2006
SOCIETE RADIO CANADA - MONTREAL Bon de commande no.:
HUGUETTE LEDUC Page: 1
é?}ggﬁunoggé _I'llENE-LEVESQUE EST Montant versé:

MONTREAL, QC H2ZL 2M2
Priére d"adresser votre paiement &:

IRON MOUNTAIN
1 P.0. BOX 3527 STATION A

Department Id:
TORONTO, ONTARIO M5W 3G4

S.V.P. conserver cette copie pour vos dossiérs

Cade Intérét Payer ce montant
du client  N° de facture Montant di aprés échéance aprés échéance
EJ00042 3,871.86
s.20(1)(b)

Inclus Dans le tot

QsT#1019185164

GST#885517334RTO01
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L'ACCORD DE SERVICE.

Paur toute question concernant une facture, veuillez .
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

Copie de client 000394




A [RONMOUNTAIY Invoice

The Leader in Reconds & (nformation Managemen

invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.O.No.:
AccounrgzggvABLE Page: 1
PO BOX .
STATION "'C' Amount Paid:
OTTAWA, ON K1Y 1E4
Piease Remit To:
s.16(2) IRON MOUNTAIN

P.0. BOX 3527 STATICN A

Department Id:
TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records
Customer Finance Charge Pay This Amount
10 Invoice Range Due Now After Due Date After Due Date

EM25561 60.52

Included Above: s.20(1)(b)

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVIGES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Customer Copy INVO1S

000395



DETO1E

IRON MOUNTAIN Page: 1
petall Bil1ing Transaction Report Report Date: 05/27/2
Report Time: 11:28
Cust 1d: CBC/RADIO CANADA Invoice Nbr;: EM2EEE 1
Div d: MASTER DI1YISION Invoice Date: 0BE/31/2008
Oept 1d: S.16(2) ENGLISH COMMUNICATIONS
B111Y Storage Unit . Mbr of
ord Mbr DOrd Date Coda Tax Dese Date Oty Uom Menths Rate Amt
82376081 O05/03/2008 2021 YES8 ONSITE SHRED. SEC CONSOLE EA
2211 YES ONSIYTE BHRED, TRIP SCHEDULED EA
SUSAN KLENIEWSK]I I[s The Contact For Ordeor Nbr. 82378081
B2828208 05/17/2008 2027 YE8 ONSITE BHRED, SEC CONSOLE EA
2024 YES ONSITE SHRED. BDX CF
2211 YE8 UONSITE SHRED, TRIP SCHEDULED EA
SUBAN KLENIEWSK]I 1s The Contact For Order idbr. . 82826208
8ub Total:
CETA#B8B517334RTOO1 Snles Tax: S.20(1)(b)
Involece Amt: 59.82

sesnkkntssess End Of ROpoOrt **Essssxxrmms

000396




A RoNMOUNTAN Invoice

The Leader in Records & information Management

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.O. No..
ACCOUNTS PAYABLE : Page: 1
PO BOX 3220 Amount Paid:

STATION "C!'
OTTAWA, ON KI1Y 1E4

Please Remit To:

s.16(2) IRON MOUNTAIN
Department Id: P.O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now After Due Date After Due Date
EM25565 31.12
s.20(1)(b)
Included Above:
PST#5355790
GST#885517334RT001

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Customer Copy INVD1S

000397




DETO18

1IRON MOUNTALN Page: 1
Detatil! BI1111ing Transaction Raport Repeort bDate: 05/27/2
Repeort Time: 11:28
Cust 1d; CBC/RADID CANADA Invoice Nbr: EM25568
Div Id: MASTER DIVISION Invoice Date: 0573172008
Daopt Id: S.16(2) JOCUMENT UNIT
it Storage unit Nbr of
Ord Nbr Ord Date Code Tax Desc Date Qty Uom Months Rato Amt
82378068 08/03/2006 2021 YES ONSITE S8HRED, S8EC CONSOLE EA
2024 YES ONSITE SHRED. BOX CF
2211 YES ONSITE SHRED, TRIP S8CHEDULED EA
LORNA BORLEY Is The Contact For Order Kbr. 82378068
828208211 085/17/2000 2021 YEB ONSITE SBHRED, SEC CONSIOLE EA
2211 YES OMNSBITE BHRED, TRIP SCHEDULED EA
LORNA BORLEY 1s The Contact For Order NBrF. 62828211
8ub Totatl:
GSTH#BEB5 17334RTOO! 8ales Tax: s.20(1)(b)
Involicoe Amt: 30.78

sxsxnsskuxa*x Engd Of RQPOrt $As=xxssans*

000398




A RoNMOUNTAIN Invoice

The Leader In Records & Information Msnagement

Invoice Date: 05/31/2006
Due Date: 06/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 _ Amount Paid:

STATION "C'
OTTAWA, ON K1Y 1E4

Please Remit To:

s.16(2) TRON MOUNTAIN
Department Id: P.0. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Please retain this copy for your records .
Customer Finance Charge Pay This Amount
1D Invoice Range After Due Date After Due Date

EM25564 44,13

$.20(1)(b)
Included Above:

PST#5355790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Please direct any questions about this involceto: BILLING SERVICES (B877)459-8326

Customer Copy INVO1S

000399



DETO18

Cust Id:
Div Id:
Daept Id:

Ord Mbr
82378064
NINA
82828210

KINA

TRON MOUNTAIN
Deta!l Bil11ing Transaction Report

CBC/RADIOC CANADA
MASTER DIVISION
s.16(2) TV NEWS
gl
Ord Date Code Tax Desc
05/03/72008 2021 YES ONSITE SHRED, BSEC CONSOLE
22117 YES ONSITE SHRED, TRIP SCHEDULED

CACCIATORE Is The Contact For Order MNbr.
0%/17/2008 2021 YES ONSITE SHRED, SEC CONSOLE
2020 YES ONEITE 8HRED, BAC
2211 YES3 OMNSITE SHRED, TRIP SCHEDULED
CACCIATORE Is The Contact For Order NDr
8S8ub Total:
CBTABEES17334RTOO! S8ales Tax:
Invoice Amt: 43.62

Page:
Report Dato:
Report Time:

Inveicae Nbr: EM25564
Invoice Date: 05/31/2008
Storage Unit Nbr of
Date Qty Uom Months Rate Amt
EA
EA
82378084
EA
EA
€A
82828210
$.20(1)(b)

krkssrnssnaxs End Of RGPOr{ #*xasxxishas

000400

1
05/27/2
11:28




A roNMoUNTAN Invoice

The Leader in Records & {nformation Managemeni

Invoice Date: 06/30/2006
Due Date: 07/30/2006
CBC/RADIO-CANADA 16464 P.0. No..
?gTK GNIAZDOSKI Page: 1
QUEEN STREET s
OTTAWA, ON KIP 1K9 Amount Paid:
Please Remit To:

IRON MOUNTAIN
P.O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Finance Charge Pay This Amount
Invoice Range Atter Due Date After Due Date

ER0B238-ER08305 3,371.74

Customer

1D Due Now

5.20(1)(b)

Included Above:

PST#5353-5790

GST#885517334RT001

PST#5353-5790
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

‘OTTAWA
Contf,——
A s.16(2
Epgosé' @)
Account— E —

Piease direct any questions about this Invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000401



A RO\ MOUNTAN Facture

Le chef de file pestion de linformation

Date de facturation: 06/30/2006
Date d'échéance: 07/30/2006
RADIO-CANADA 4956 Bon de commande no.:
SYLVIE MASSE Page: 1
1400 RENE-LEVESQUE EST Montant versé

MONTREAL, QC H2L 2M2

Priére d’adresser votre paiement &:

IRON MOUNTAIN
P.O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G&4

S.V.P. joindre cette copie a votre paiement

Code
du client

Intérét
Montant di aprés échéance

Payer ce montant
aprés écheéance

N° de facture

ES50618 212.81
5.20(1)(b)
Total Inclus:
QST#1019185164
TPS#885517334RT001
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
MONTREAL ETE DECHIQUETES CONFORMEMENT AUX
- o= CONDITIONS DE L'ACCORD DE SERVICE.
Centit 5.16(2)
Eaisode_————-""""_
(;ompte_--—-—-""/‘
== 87.00 iGE ,.
B seation sclon BFA
Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960
Copie de remise INVO2S

000402



A roNMouNTAN Facture

1e chef de file gestion de Finformation

Date de facturation: 06/30/2006
Date d’échéance: 07/30/2006
RADIO-CANADA Bon de commande no.:
?ZSEIE MESSEVE UE EST Page: '
NE-LEVESQ ES .
SUITER5A6-30 Montant versé:

MONTREAL, QC H2L 2M2
Priére d’adresser votre paiement 4:
IRON MOUNTAIN

P.O. BOX 3527 STATION &
TORONTO, ONTARIO M5W 3G&4

S.V.P conserver cette copie pour vos dossiers

Code Intérét Payer ce montant
du client N de facture Montant dd aprés échéance apres échéance
ES50618 212.81
5.20(1)(b)
Total Inclus:
QST#1019185164
TPS#885517334RT001

CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L'ACCORD DE SERVICE.

Pour toute question concernant une facture, veulllez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

Copie du cliant INVO2S

000403




A . Rapport d “activité
IRON MOUNTAIN' Client

Le chef de file pestion de linformation

Date de facturation:

o . 06/30/2006
RADIO-CANADA N° de facture: ES50618
SYLVIE MASSE Bon de commande no.:
1400 RENE-LEVESQUE EST Page:
SUITE #46-30 1

MONTREAL, QC H2ZL 2M2

APPEL,DECHIQ. SUR SITE-NORMAL
APPEL ,DECHIQ. SUR SITE-BOITE
Sous—Total

Taxes - TPS#885517334RT0O01
Taxes - QST#1019185164

Total

Entreposage

Service

Fournitures s.20(1)(b)

Taxes
Total 210.52

Pour toute question concernant un rapport, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOQINTE {450)667-5960

ACTO2S

000404




DETO18

Client:
Dly:
Départemant
Coda
Commande Date Fact

Teasssmans memasSbiwmn msww

63840830 08/14/2008 2111
2184
GERALD BLANCHARD ost

GSTHBEE 1 7334RTOOY
QBYH#1018188164 Taxe de Vente:

TRON MOUNTAIN
Rapport aétalllé |

RADID-CANADA
MASTER DIVISION Dateo de facturatton:
MABTER DEPARTMEMT
Oate
Taxes Desec D‘Entreposage Qtd UON Mots
oul APPEL ,DECHIQ. SUR S1TE-NORMA CH

oul APPEL .DECHIQ. SUR S!TE-BOITE CH :
la parsonne responsable do 1a commande # 83642830
Sous~total: '

Taxe de Vente: -
s.20(1)(b)
Total: 210.62

ssnsasssestd Fin du PAPPOre *FEsERsEREREs

]
A® de factura: Esspats
08/3C/2008

Nbro da

Page: 1

Date rapp.: 01/01/200
Houre rapp.: 18:23
Taux Montant

000405




A [RoNMOUNTAIN Facture

Le chef de file gestion de Finlormation

Date de facturation; 06/30/2006
Date d’échéance:; 07/30/2006
SOCIETE RADIO CANADA - MONTREAL 449 Bon de commande no.:
HUGUETTE LEDUC Page: 1
1400, BOUL. RENE-LEVESQUE EST Montant versé:

BUREAU C59-1
MONTREAL, QC H2L 2M2

Priére d ‘adresser votre paiement &:

IRON MOUNTAIN
1 P.0. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

S.V.P. joindre cette copie 3 votre paiement

Code Intérét Payer ce montant
du client  N° de facture Montant du aprés échéance apres échéance
ES43632 2,642,99
$.20(1)(b)
Total Inclus:
QsT#1019185164
TPS#885517334RT001
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
MONT REAL DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
Cantro 5.16(2) CONDITIONS DE L'ACCORD DE SERVICE.
Episode

POUR TOUTES QUESTIONS SUR VOTRE
Compte_ — FACTURE DE DECHIQUETAGE, VEUILLEZ
COMMUNIQUER AVEC LYSE HOTTE AU
1-800-463-1405, POSTE 303.

( | Qe llet a0 ¢,

£ SICARD 1
ortsation selon DFA

“

Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

Copie de remise INVO2S

000406



A RON MOUNTAIN Facture

Le chef de file gestion de linformation

Date de facturation: 06/30/2006
Date d'échéance: 07/30/2006
SOCIETE RADIO CANADA - MONTREAL Bon de commande no..
, BOUL. RENE-LEVESQUE EST :
BUREAU C59-1 Montant versé:

MONTREAL, QC H2L 2M2
Priére d’adresser volre paiement 4:

IRON MOUNTAIN
P.0, BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

§.V.P conserver cette copie pour vos dossiers

Code
du client

Payer ce montant
aprés echéance

Intérét

N° de facture Montant dd aprés échéance

ES43632 2,642.99
5.20(1)(b)

Total Inclus:

QST#1019185164

TPS#885517334RT001
CERTIFICAT DE DESTRUCTION: IRON
MOUNTAIN CERTIFIE QUE TOUS LES
ELEMENTS ASSOCIES AUX SERVICES DE
DECHIQUETAGE SUR CETTE FACTURE ONT
ETE DECHIQUETES CONFORMEMENT AUX
CONDITIONS DE L'ACCORD DE SERVICE.

POUR TOUTES QUESTIONS SUR VOTRE
FACTURE DE DECHIQUETAGE, VEUILLEZ

COMMUNIQUER AVEC LYSE HOTTE AU
1-800-463-1405, POSTE 303.

Pour toute question concernant une facture, veuillez
communiquer avec le service de facturation au: CLAUDETTE LAPOINTE (450)667-5960

Copie du client INV02S

000407



DETO18
IRON MOUNTAIN
Rapport détaillé

Page: 1

Data rapp.: 07/01/200

) Haure rapp.: 07:08
Client: SOCIETE RADIO CANADA - MDNTREAL H° de facture: ESa3e32
Dlv; MASTER DIVISBION Dato deo facturation: 068/30/2006
Dépar temant: . 1 1400 RENE LEVESQUE
Code Date lpro de
Commande Date Fact Taxes Dase 0’'Entroposage Qté UDM Meolis Taux Mgntant
83031629 05/24/2008 2111 QUI APPEL ,DECHIQ:. SUR SITE-NORMA CH '
2171 QUl BOITE DOUBLE SUR SITE/HORS C CH
217% OUl APPEL, DECHIQUETAGE - PETIT CH
HUCUETTE LEDUC st 1a personne responsable de 1a commande # 83031820
83438084 08/07/2008 2111 QU1 APPEL .DECHIQ. SUR SITE-NORMA CH
2171 QU1 BOITE DOUBLE BUR SITE/HORS C CH
2178 oUl APPEL. DECHIQUETAGE - PETIT CH
PATRICK MONETTE est 1a poersonne responsable de 1a commande # BI438994
Sous-total;
GSTHBEBE17II4RTO0Y Taxe do Vaente:
QBT#1019185184 Taxe do Yonte: s.20(1)(b)
Total: 2.814.58 !
EREEXRRNASETEE B in dU rapport SEAEsEssksseEs
1
1
i
)
000408

\—




A RoNMOUNTAN ~ Invoice

The Leader in Records & Information Managemem

Invoice Date: 06/30/2006
Due Date: 07/30/2006
CANADIAN BROADCASTING CORPORA 10115 _ P.O. No..
4656 SACRVILLE STREEZ, 3RD FLOO Page: !
SAC . R -
BOX 3000 Amount Paid:
HALIFAX, NS B3J 3E
7~ Ptease Remit To:

IRON MOUNTAIN
P.O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
D Invoice Range Due Now After Due Date After Due Date
EP83462 58.13
s.20(1)(b)

Included Above:
HSTH#899063549RT0001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAUFAX HAVE BEEN SHREDDED PER TERMS OF

- THE SERVICE AGREEMENT.
WG(Z)
wWesé—
w--—'f
T

e

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVD1S

000409



’ INTAIN Billing/Activity Report
A RONMO Customer

The Leader in Records & Informarion. Management

Invoice Date,

Invoice No.: 06/30/2006
CANADIAN BROADCASTING CORFORATION . EPB3462
MIKE WALSH P.O. No.:
5600 SACKVILLE STREET, 3RD FLOOR Page:

BOX 3000 1

HALIFAX, NS B3J 3E9

SHRED SURCHARGE, 8-WEEK CYCLE
ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIFP SCHEDULED
Sub Total

Tax - HST#899063549RT0001

Total

Storage s.20(1)(b)

Service

Supply

Tax

Total 57.50

Please direct any questions about this report to: BILLING SERVICES (877)459-8326

ACTD1S

000410
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Invoice

A [RON MOUNTAIN®
invoice Date: 06/30/2005
Due Date: 07/30/2005
P.O. No.:
CBC/RADIO CANADA Page: 1
NINA CACCIATCORE . Amount Paid:
250 FRONT STREET WEST
7TH FLOOR
TORONTO, ON M5W 1E6 Pleasa Remit To:
IRON MOUNTAIN
P.Q.Box 3553 Commerce Ct. Postal Station
$.16(2) Toronto, Ontario MS5L 1K}

Department Id:

Please retain this copy for your records

‘ Finance Charg Pay This Amount
Customer ID Invoice Range : ate
9531257 92.01
s.20(1)(b)
Included Above:
GST#885517334RT001
- PST#5355790

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

5.16(2)

—

Please direct any questions about this Invoice to:
BILLING SERVICES (877)459-8326
Customer Copy VOIS

000416



L Billing/Activity Report
Customer
AIRON MOUNTAIN®

Invoice Date: 06/30/2005
Involce No.: 9531257

CEC/RADIO CANADA P.O. IlNlo.:
NINA CACCIATORE Page: 1
250 FRONT STREET WEST
7TH FLOOR
TORONTO, ON M5W 1E6
Customer:
I . Quantity .. Description Ot Tranaaction - Amount S
ON-CALL,ONSITE SHRED, BOX
ON-CALL,ONSITE SHRED, TRIP .
Sub Total
Tax - GST#B8S55173I34RTOD]
Total
5.20(1)(b)
Storage
Service
Supply
Tax
Total 90.95

Pleasa direct any questions about this report to:

BILLING SERVICES (877)459-8326
ACTONE

000417



TRON MOUNTAIN

Detail A:-.ling Transactionh Reporc

Cust Id: CEC/RADIO CANADA
Div  1d: MASTER DIVISION
Dept 14:5.16(2) TV NEWS

Bill’

Qrd Nbr Oxd Darte Code Tax Dese

Invoice Nbr: 9531257
Inveoice Date: 0673042005

Storage
Date

Unit N of
Oty Uom Months

Fage:
Report Date:
Report Time:

00000000 05/02/2005 2064 YES OMN-CALL,ONSITE SHRED, BOX
2611 YES ON-CALL,ONSITE SHRED, TRIP
Sub Total:
GSTH#885517334RT00Q) Sales Tax:
Invoice Amt: 90.55

5.20(1)(b)

sestsetaniaas End of REpOLt *#*wsesveive

i

024212006

0%:19

000418
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Invoice

06730/2005
07/30/2005

1

A [RON MOUNTAIN®

invoice Date:
Due Date:
P.0O. No.:

CBC/RADIO CANADA Page:

NINA CACCIATORE Amount Paid:

250 FRONT STREET WEST

7TH FLOOR

TORONTO, ON MSW 1E6 Piease Remii To:

IRON MOUNTAIN
P.0.Box 3553 Commerce

s.16(2)
Deparcment Id:

Plgase retain this copy for your records

Finance Charge

Ct. Postal Station

Toronte, Ontario MSL 1K1

Pay This Amount

Customer ID Invoice Range Due Now After Due Date After Due Dale
9531257 92.01
s.20(1)(b)
Included Above:
GSTH#B8B5517334RT0O01
PST#S355790

CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

TORONKYO

Oorm 5.16(2)
Account., ——
Be ?/06
N NOMA
Authoruzation Por OFA
Please direct any questions about this Invoice to:
BILLING SERVICES (877)459-8325
Cuslomer Copy VOIS

000420



S Billing/Activity Report
Customer
AIRONMOUN’I:A]N‘

Invoice Date: 0673072005
invoica No.: 9531257

CBC/RADIO CANADA ::-0- f‘“’" ,
NINA CACCIATORE age:
250 FRONT STREET WEST
TTH FLOOR
TORONTO, ON MSW 1E6
Customer:
Quantity .+ Description Of Transaction - Amount ]
ON-CALL, ONSITE SHRED, BOX
ON-CALL,ONSITE SHRED, TRIP
Sub Total
Tax ~ GSTH#B85517334RT001
Total
Storage 5.20(1)(b)
Service
Supply
Tax
Total . 90.95

Please direct any questions about this report lo:

BILLING SERVICES (877)459-8326
ACTOIS

000421



IRON KOUNTAIN Page: i
Detail R:.ling Transaction Report Report Date: 02/2./2006 -
Report Time: 09:1% -

Cusc Id: CBC/RADIO CANADA Involece Nbr: 9531257 \ '
Div 14: MASTER DIVISION Invoice Date: 06/16G/2005
Depr 1a: S.16(2) TV NEWS .
Bill Storage Unit Nbr ol -
Ord Nbr Ord Date Code Tax DesC Date Oty Uom Monihs Rate Amt
00000000 05/02/2005 2064 YES ON-CALL,ONSITE SHRED, BOX R CF *
2611 YES ON~-CALL,ONSITE SHRED, TRIP EA
Sub Totals s.20(1)(b)
GSTEBESS51TII4RTOO1  Sales Tax:
Invoice Anmt: 30.35

wessisssndése pnd of REPOIL *evesesvsinn

000422




10713720068 13 13 FEX 3057325252 IRIU dOMHTAEH Gord /037

invoice
A]RONMOUND\JN‘

invoice Dale: 05/30/20086

Cue Dale: 0743072004
P.O. No.:
WATIQRAL =AVMENT CENTRE Page: ' i
KCCOUNTS PAYAELE Amount Paid:

PO BOX 3220
STATION -C°
OTTAWA, ON K1Y 1E4 Please Remit To:

IRON MOUMNTAIN CaNaADA CORPORATIOM
P.0D. BOX 3527 STATION A

5.16(2) TOROHNTO, ONTARIO MSW 3G4

Deparcmenc Id:

Please retain this copy [or your records

5.20(1)(b)

CRRTIFICATE OF DESTRUCTION:

IR BOUNTAEN CERTIPIZS THAT ALL
“ATZRIALS BELATZD TO FHRIZDDING

SZRVICEZS INCLUDED CHW TEIS IINVQICE
HXVE BEEN SHREDDED FPER TERNMS OF
THE SERVICE AGRTIMENT.

Please direct any questions aboul this invoice to;
BILLING SERVICES (B77)459-8326
Cusiomer Capy vams

000423



10/V3/72008 13 13 FEX 9057525252 IEGe 40T AaIn B015/037
Billing/Activity Report
Customer
. 4551ﬁHRC)PJIv1C)LH\r£AJIQ‘

Invoice Date:  05/30/2005
Invoice No.: gT37459

NATIONAL FAYMENT CEHTRE P.O. No.:

ACCOUNTS PAYABLE Page: !
PO BOX 32320

STATION =G

OTTAVA, O K1Y 1E4

Customer:
S T 1 Aot T VAN T
ONSITE SHAED, SE2ZC CONSOLE
ONSITE SHREID, S2C 65 GAL
ONSITE SHRED, TRIF 5CHEDULED

5.20(1)(b)

Tax - GSTH#38331T7234RTOCL

Tecal
Tax
Total 169.4¢
Please direct any questions about this report to:
BILLING SERVICES {877)459-8326
agimg

000424



Cust ad;
Civ Id4:
TRt 14: 5.16(2)
3113

Qi dhe Ol Dake Coila Tax

LU 0573172006 202

207 Y

2211

YES

YROWY e
Oetail)l Biltjug Tren:

Al

CBC/RAIN D CANADA
MASTER MIVISIn
MR RESUURCES
Sinage

(RN Date
ONEVTE SHKED, SET SDNSULE
WHTITE LGMEED, SEC 49 OAL
DNEITE SHRED, TRIP SCHEDULED

HARN VKNG |5 The Contact For drder pdbr. 1278235

GETA 2635170 3411001

Sub Toral:
Salas Tax:
Totivl 164,95

turAsdasavans poy O Rt

LCLAun Repor,

Vage: 1
Hepnrt Date: 1043 572000
"Renore Time: 12:37

Thvaics Hur: BTO7069
1nvoica Laie: OR300
uUnit Hhar ol
QLy Uen Naonths Raro Andt .
35
EA
fin

s.20(1)(b)

(A ERE R X T INY I

000425

/0L

L 3GO%/%

.
[

(43

red

ATATAF R (1

=

HIV LA ¢

eGS0




10/13/2006 13 13 FAR 3057525242 Igon KounTLEIN @017/037 ~

Invoice
IRON MOUNTAIN'

Invoice Dale: 05/30/2005
Due Dale: D7/30/2004
P.O. No.:
NATIQUEL PAYMENT CENTRE ’ Page: 1
ACCQUNTS PAYARELE : Amount Paid;

FO 20Ox 220
STATION “C*
OTTAWA, ON K1Y 1E4 Please Remit To:
TRON MOUNTAIMN CANAD2 CORPORATION
F.0. 20X 3527 STATIOU A
s.16(2) TOAONTO, ONTERIO 15W 354

Department Id:

Piease relaln this copy for your records
e IR TTITTST T e geves T T

hla!ﬁm mer DN

ZT97470

ncluded zbhove:
STHI2SS517334RPTNOL
5T

#3383-5730

I
.
I

BT

CERTITICATE OF DESTRUCTION:

1208 MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS IMVOICE
HAVE BEEN SEREDDED FER TERMS (OF
THE SERVICE AGREEMINT.

Please direct any questions about thig Invoice 1o:
BILLING SERVICES (B77)459-6326

Customer Copy /015

000426



/13008 13 13 FRY 3057525252

IRON MOUNTAIN'

MATIDNAL PARYMENT CEMTRE
ACCOUHTS PRYRBLE

BG BOX 3220

STATION "C

OTTAWA, COH K1Y 1E4

IRGH HOUNTAIN fBoissoav

Billing/Activity Report
Customer

Invaice Date:  06/30/2006
invoice No.:  ET®7470
P.0. No.:
Pags:

Customer:
NN AT TR Y ;J‘JIM

ON-C3LL, DFFEITE SHAZD, TRI?

Tax - GST#3285517324RTC01

Toral

5.20(1)(b)

Tax
Toral 15.74

Please direct any queslions about this report la:

EILLING SERVICES {877)459-8326

anTHg

000427




Cugiz 1.
Div 143;
fepr 14:  §5.16(2)

#ill
rd Nbr Grd. Pako Code Tux

CA03DLY OO /26G22000 2hng YES
2811 veS
ROWYH SIRCLAIX 1 Phe (0

CEPYRASSLI39KT00)

CRCAMANT O CANADLA
BIASTER DIV1SION
BUTLDING OPERATIONG

ntaZe fFor GBrdor Nbre,
Suh Totsl:
sales tax:

Total:

Catail Bidling Transastion Gepart

GH-CALALL OFFSOUTE SUREL, By
OR=THLLOPFSITE ZHRED, ‘Fx1S
030183

44.74

180N BINTALN

Sigraqe
Trave

bapz: 1
Haporr Dale: 101772004
kegporr Time: 18:3%

Tnersice MNov; Cr974770
Iuveice Natn: 067302008
Unit Hor of
Ly Uam Mmonths fate Asar
P
£A

s.20(1)(b)

fiveanscnrvse gndg of ReprOrL =+ = v matasy

000428

q400C/EL /0t

&L

£t

x5 3

GOE

HDRT

HIVLIHOOW

0/6L0 M@
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Boz0/037

invoice

071372002 13 20 FaX 3057525252 TR AUNTATH

A [RON MOUNTAIN

Invoice Date: 06/30/2006
Due Dale: 07/30/2006

P.Q. No.:
HATIONAL BRYHENT CENTEE Page: 1
2CCOUNTS PAYZRLE Amount Paid:
PO ROX 3220

STATION - .
OTTAWA, OF K1Y 184 Please Remit To:
IRON MOUWNTAIN CANLDA CORPORATION

P.0. BOX 3527 STATION A
$.16(2) TORONTO, OUTARIO MSW )G4

o]

Department Id:

Pleasa reiain this copy lor your records

™ T— - ™

[ECustomer D binvolce Range YNNI Dup Nov

ET97471

5.20(1)(b)

Included Ahove:
GETHE95517334RT001
PSTH#EIS1-5790
CERTIFICATE QF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT RLL
MATERIALS RELATED TO SHREDPING
SEZRVICES INCLUDED ON THIS INVOINE
Y HREDDEL PR TIEMS 2F

THZ SERVICE AGREZZMENT.

3]

(.
I
L)
(]
[,

Please direcl any questions aboul this invoice 10:
BILLING SERVICES (877)459-8326

Customer Copy vers

000429




Y0/13/2006 13 20 Fax 3057325252 TEa WOURTATH @moz1/033

Billing/Activity Report

A Customer
L JRON MOUNTAIN
Invoice Date:  23/730/2005

. Invoice Ho.: TT37471
WATIONAL PAYMENT CENTRE P.O. Mo.:
ACCOUNTS PAYASLE Page: 1
PO BOX 3220
STATION ~C’
OTTAWE, SH ¥1Y 1E4

$.20(1)(b)
Customer:

: it e A
ONSITZ SHERED, SEC CONSOLE
OHSITIZ SERED,. RQx

ONSITE SHRED, TRIP STHEDULED

s W N

Tax - GST#B95517334RTO0L

Total

Tax
Total 59.62

Please direct any questions about this report to:
BILLING SERVICES (B77)459-8326

AINS

000430



Cust 14,
fiiv 1g-

tept 1d: $.16(2)

9rd Bl Goe Doty

E3IB236 05 2aL sz

SULall BLERIERS )

GICEL 106G U5/14 72000

SUSAN KLI3ITENER]

GFTYBELSITIISRTOOL

TROMN HIAITAIN
Merail Pilling Transaction 1'apnet

TEC/RAYTY CidaDi
KARTER DIVISINN
ENGLLSH COMMMICATIONS
il
Cofa Tax Ieer

021 YES OHEITE SHRED, SEC {V6iSOLS
2211 YES CHSITE SHRED, TP SCHEMLED
fe The Contaci For Order Mor. 6323972348
102y VES CASTTIE 3NRED, SEC SONSOLE
s YES ONSITE SHNEN, MoX
2211 YES ONSITE SMEED, THIP SCHEDULED
Vs he Contacr For Ocdar HOr. 63IRASYIOL
Sub Toral:
Salen Tax:

Toral : 59.42

tesdtrrrienan pLg ROpor

Fhge: 1
Hupoct Dale: 0r1Z720048
RepouTe Time: 12:27

Invoboe e ET27471
Invoice Dane: D€L0 2004
Scarange njl; Yor of
ODate Loy Vo Moanths ECINE FaRt
N
| 0FY
Py
CF
HY

s.20(1)(b)

LR R LY W

000431

Ae0LSEL/GL

el

1

¥vd

[

Hisl

LU0

HIV

1eo/2z20




RO WinuTaTn Qozi/0s7

invoice

o
~4
L

fa~d
W
[av]
wn
o

10/153/72008 13 20 FaX 3!

A IRON MOUNTAIN

Invoice Date:  06,30/200¢

Due Date: 0773072006
P.O. No.:
MATIOMAL, PavHENT CEZNTRE Page: 1
ACCOUNTS PRYRBLE Amour Paid:

B 3NO¥ 3220

STATION *C°

OTTAWA, OM K1Y 1E3 Please Remil To:
IRON PMOUNTAIN CAMADA CORPORATION
7.0, BOX 3527 STATION A

F\n p a5 Y
5.16(2) TORONTO, GHMTARIO 1M5W 3G4

Deparwment Id: +

Please retain this copy lor your records

—= e — Y —

5.20(1)(b)

Iacluded zhove:
GSTRBBESLT7334RTOOL
PSTHE352-3730

IRON MOUNTLIN
MLTIRIALS RE
SZRVICES INCLUDED 0N THIE INVODICE
AMVE SEEN SHREDDED FER TERMS OF
THE SERVICE AGREEMENT.

Pleasc direct any questions abowt! this invoice 1o:
BILLING SERVICES (877)459-832€

Customer Copy BIVORS

000432



Y0/13/2008 13 &n FaX 3057925252 IRON A0UNTAIN ) 0247037

Billing/Activity Report
Customer
A IRON MOUNTAIN®

Invoice Date:  06/:0/2005
Invoice No.: ET97472

NATIONAL PAYMENT CENTRE F.O. No.

RCCOUETS PAYABLE . Page: 1
P0 BOX 1220

STATION ¢

OTTAMA, O K1Y 1E4

Customer:

myre b r TV
o !
- G}

YL RARSEIT LTy

Vbt A e TSP

ONSITE SHRED, EC

ONSITE SHRED, TRIP SCHEDULED

[57]
o
=
3
[
™

Tax - GSTw9S55317334RT001

Total $.20(1)(b)

Tax
Tetal 29.08

Please direct any questions about this report to:

BILLING SERVICES (877)459-8226
LTINS

000433



Cush 1d;
Div 14d:
N=pt 1d:
Ord Hor

631587237

MAET
RIS 107

LRRY

GETHHES55)73I4RTON)

44______________________________;::.--.-.-....--.-..-.-.-..-.-.--..----.-..-.-..-....-....-..-......-.-....-----44

5.16(2)

Ora Dove

SEIRALLY D
YR EFEDDIN

CBC/RADIO CANARA
HASTER DIVISION

1900 MOUMThIR

il wirlicg Trawsaction fepors

EUGLISH RADIO CURRELT ATFARS

aill
Cede Tax 123 14
20 ves
2231 Y3

DNEITE SURED,
QHSITE SHEED.

LRQ COHSNLE
THAF SCHEDINED

lg the Canvagr Por Ordoe N, RY¥LI5237

2633 YES
22i1 vES

QWSITE SHHED.
QNST'TE SHEED,

Sub Totral:
Sles Tex:
Tobal :

S5E£2 CONSOLE
TRIP SCHEODLED
SEWHASHIT 15 The Canbkaay Fur Ordoer the

wARARINY

23.0%

Thesussmdadan

SLorage
Dace

Yeerrice Hbr:
nvoice ue:

unit

QoY Uam Eonkbhs

5.20(1)(b)

End DI Repot

TattaemTupdng

Dage: b
ftepory Dato:
Bepore Time:

1001372000
L2:383

ETIT112
& /30,2000
i of

000434

IRGL/ELIGL

el

=
I

0

)
L=]

g1

I

NIYLHMAIOR H

ga/sael
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10/13/2008 13 20 FAX 3057325252 TEQIE MDURTAIN Ho2a/037
invoice
A TRON MOUNTAIN®

lnvoice Dale: 0672072006
Due Date: 07/30/2006

P.O. No.:
NATIONAL PAYDENT CENTRE Page: i
ACCOUNTE PATYABLE Amount Paid:

PO BOM 2220
STRTION *C
OTTRYA, CW K1Y 1E4 Please Hemit To:
IRON MOUNTAZIN CLN:DA CORPOFATION
P.O. EGX 3527 STATION &
TORORTO, OMTARIO LSW 3G3
5.16(2)

Depatcment Xd:

Please retain ih:s copy for your records

ET97474 24.42

s.20(1)(b)
Iacluded 2zZbove:
GSTEER5517324RTON]
FST#5353-5790
’ CERTIFICATE O0OF DESTRUCTION:
IRON MQUNTAIN CIRTIFIZ
MATERTALS AELATRED TO SHREDDIN
SERVICES INCLUDED O TH I
HAVEI BEEN SEREDDED 2=
[

W
i
o M

Please direct anpy questions abaout this nvoice lo:
BILLING SERVICES (877)459-8326

Customer Copy UNEYS

000435



10/13/72006 13 20 Fal 30573285252 TROH MOUHTSIN @A030,037

Billing/Activity Report
\ Customer
[RON MOUNTAIN

Invoice Date; (573072006
Invoice No.: ET37474

NATIOHEL 2PAYMENT ZENTRE P.0. No.

ACCOUNTS 2AYAMBLE Page: 1
PO BOX 3220

STATION ¢

CTTaWA, OM K1Y 123

(‘ustomer

ONSITE S"—iRZD $2C CONSOLE
OWSITE SERED, TRIP SCHEDULEID

Tax - G5Ti#RJI5517234RTO0L

Total

5.20(1)(b)

Tax
Togal ’ 29.08

Please direct any questions about this repart to;

BILLING SERVICES {877)459-8326
AMITNS

000436



Cusy ia
Div 14:
Yepr 14:5.16(2)

' BilL
Mrd My wrd Date Code Thax

AABLYY DBIA 2006 2020 YES
2211 YES
IS THCCIATIONE 's The O

BIGENI08 0671442004 202} YES
2211 YES

1ROX MIHTATY
Derail Billing Trangaction Resport

CHI/RADIO CANADA

Page: 1
E2gory, Uako: 107172005
Aeport Time: 12:38

Invoice Mor: PRS- )
HASTER DIVISIEN Invoige Date: €730/ 2008
TV NEWS
SRarsge Lt liter of
Brsc Dot QCy UM Pofrlus Kakte At
ONAYIN SNRED, ZRC CONSOLE EA
OHHNITE SHREY, THIP SCUCOILEI £

Suihci Por Order Uor, 63238%10

OUS)ITE SHHED, SCC CONSOLE EA
ONSITE SHRAD, TKI¥F SCHEOULED 5.20(1)(b) EA

A CROTIATORE Is The Confedl, For Orrder Nhr. SIGRASIO00

GUTHBHSSITIMLRTOUY

Sub tabal;
Salas Tax:
Toitnl: P L

trevewndeancs prd G Nenort ATeveveecsves

000437

fLLAOL

AOGE

1

o

041

Hi
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10/7Y3/2008 3% 1R Fax  J05792525% IR0 #0URTeIn Enonisodo

The Leader in Records & Iaformation Management

F avw Cover zi“& [RON MOUNTAIN"

HEADQUARTER - CANADIAH DIVISION
195 SUMMERLEA ROAD Telephona: (905} 792-2477, ext, 2308

BRAMPTON {ONTARIOQ) L6T 4P6 Fax: (905)792-5252

Total number of pages (Including this cover): 40 :
FROM: Jill Clarke Date; October 13, 2006

Collection Department

TO:  NPC

COMPANY: NPC - CBC
FAX: 613-688-7877

SUBJECT:  Outstanding Invoices (Part Iil of i)

Customer 1D: s.20(1)(b)

If you have any questions please do not hesitate to contact me.

Thank you in advance for your assistance,

Jill Clarke :
Collection Department :
Iron Mountain Canadian Division i
Tel: 905-792-2477 x. 2308

Email: jill.clarke@ironmountain.com

000438



10/1V1/2008 13 12 FRiX 30

an
-]
i
W
i

wh
™

IR HONHTATH @ooz/odn

| Invoice
&RONMOUNIAN’ s

Invoice Date: 6573072006
Due Date: 7720720046

P.0.No.:
HATICWAL PAYMENT CENTRE : Page: i
ACCOUNTS PAYRBLE Amaount Paid:

PO BON 3220
STATION *C' ﬁ
OTTAWZ, ON K1Y 1E4 Please Remit To:
IRON MOUNTAIN CANADAR CORPORATION
P.O. BOXY 2527 STATION A
TORODNTO, OHNTASIO MSW 3G4
5.16(2)
Deparctment Id:

Please retain this copy lor your records

P et rr e

il o hea i e o~ s A S T oS L
- ' . . - - —ia T

e

2797477

Tacluded Above: s.20(1)(b)
GSTHEZS51TIA4RTO0L
PETHEISZS-5750

CERTIFICATE OF DESTRUITION

IRCN MOUNTAIM CIRTITIES THAT ALL
MATERILLS RELATED T3 SHREDDING
SERYVICES IKCLUDED ON THIS INVOICE
HXVE BEEN SEREDDZD 3

4
THE SERVICE AGR

Pleage direct any questions about this inveoice to:
BILLING SERVICES (8771459-8326
Customer Copy

v s

000439



101372008 V3 12 FRX 9037325257 Irpdn wdunTaIn @003/ 049)

Billing/Activity Report
Customer
A [RON MOUNTAIN'

“Invoice Date:  Q6/30/2006
Invoice No.:  ET97477
P.O. No.:
Page:

NATIONAKL FATHMENT CENTRE
ACCOUNTS PRYMBLE

PO 20X 3220

STATICN *C

OPTAME, QN 1Y 1T4

(=

ONSITE SHRED, SEC COHSOLE
OMSITE SHRED, BOX
ONSITE SHRID, TRIF SCHEDULED

Tax - GETHEES31T7IJL4RTONL

Total
s.20(1)(b)
Tax
Tocal 15.22
Pleasc dircet any questions about this report to:
BILLING SERVICES (B77)459-8326
A2TNS

000440




LRGN eauNraiy

s i) Eilling Transsction ltapni

Cust 14 CLC/RADLO CANADA
Div 34a; HASTRH DEVISION
pt T 5.16(2) BUSINESS APFAINRS
rill SeLrage
Ord Hbr Ord Cacas Trule Tax Nese Daks

A32IB24L 0L 3] 2edG 2ULY YES OUSITE 3 SRC O
z YEL JHASITE SMRED, 110X
YRS QEUSPTE SHITRD, TEIP SCHEDULED
SHMRON LHYFE 1S Ths Touninct Por Ordéer Mor. a3Liuzsl
Sub Total:
CSTHHEIDA I ILHTUO ] sales TaX:
Toisl: 1, %2

Sesesraiaacss pPod GF Repory

Fage: 1
Rapner. Daté: 1071372006
Kupore Time: 12:133
Trvewdon Wi : FT47477
Invoics Data: 06/30/20046
GriL e of
Ory Uom ¥onths Rote At
LA
CF
EA

5.20(1)(b)

mtwdgrrarens

000441

JEL/0L

MITENAGON HOYT

oro/ P00 @




10/13/72008 13 12 Fax 3057925

%)
wn
oD

A\ IRON MOUNTAIN'

MATIONAL
FOCOUWITS
PO BOX 3220
STATION “C!
OTTAWA, ON

PAYMENT

PAYRBLE

EWTRE

K1Y 124

s.16(2)
Deparcmenc Id:

Please retain this ¢opy [or yout records

— v mmm e

Included 2hove:
GSTESISSI7334RTO0
P

Please dircct ony questions about this invoice to:

Customer Copy

- AR e e p——r o ——————

TR MOUHTAIN Bo0s/090

Invoice

Invoice Date:  06/20/200¢
Due Date: 07/20/2008
P.O. No.:

Page: 1

Amcunt Paid;

Please Remit To

IRQY MOUNTAIN CaNRDA CORFOIATION
F.O. BOX 3527 STATIOW A

TORONTQ, CONTARIO MSW 3G4

5.20(1)(b)

CERTIFICATZ OF DEZSTRUCTION:

IRCHN MOUNTAIN CERTIFIES THAT ALL

MATZRIALS RELATED TO SHREDDING
FEPVICEZS IHNCLUDED O TH

I
BEEN SHEREDDED PER TEFMS OF
z [

(]
1
it!
ot
i\
g
o
[
e}
(g
N
g

BILLING SERVICES (877)459-8226

18

000442



10/ 13/2008 13 14 Fa% 5957325257 . IR MOHNTSIN

[RON MOUNTAIN'

HATIOHAL PAYMEWNT CENTRE
ACCOUNTS PAYMBLE
PO 20X 2220

STETION "C-
OTTAWA, ON K1Y 1E4

BIo0E a0
Billing/Activity Report
Customer

Invoice Date:  06/20/2008
Invoice No.: ETI75TE
F.O. Mo

Pace: k!

ONSITE SHRED. SEC COHSOLE
CHSITE SHREED. TRIP SCHEDULED

Tax - GSTH885517334RT001

Total

Tax
Total

Please direct any queslions about this repart lo:

5.20(1)(b)

'
PR
o
-

BILLING SERVICES (877)459-8326

ARTO1S

000443



1RO HOUNTATN Fage:

Detail Billing Transaction Report Reporr Dace:
Haport Fime:
uunt 14- CHIARMOTO CRIWOA Invoice Nbg: ET9747y
Dy T14: NASTER PIVISIan : Lnvaice Dats 0673072006
Dept. 1d: §.16(2) MEDIA SALES § MARMETIRG
Bi1li Suorage 11758 3 Hbr of
Ird Nt gad Nate Calle Thr NG ETR fionchs

244 045403172006 2621 YES ONSITE SMHMED, SEC CONSOLE
2311 ¥re CNSITE SHAED, TRIP SCHEDULLD
JOAMIE LOZICR 14 T Contact Tor Ondar Nbr., ¢32357234
Subt: Total:
GETIRYSSITIZRTOOL  Soles Tax: s.20(1)(b)
Toatml; 41.681

teedmdsctans Epd Of Roporlt ceteeveie-sees

z
<

U717 2000

12:3%

000444

L &L oaodg/sLsol

b

Ko d

TELG0E

¢S

eee

41

1na

HIw Lok

6/100@




/1372008 13 12 FeR 3057925252 IR MUNTRIN oog/ndo

Invoice

2N .
...."}. IRON MOUNTAIN
Invoice Date: 0572072006
Due Date: Q773072006
P.O. No.:
MATIONAL. PAVETEMT CEMTRE Page: i

ACCOUNTS PRYAELZ
PC BOX 2220
STATION “C° )
QTTAWA, ON K1Y 1E4 Piease Remit To:
IRON MOUNT2IN CANADA CORPORATION
P.O. BOX 2527 STATION 2
s.16(2) TORONTO, ONTERIO MSW 3G4

Amount FPaid:

Deparcment Id: 5.20(1)(b)

Please retain this copy lor your records

ET97475 1¢.71
Included hbevae:
G3TYERSSLTIILARTO0L
PST45353-5790
CEETIFICATE OF DESTRUCTION
IEQN MOUMTAIN CERTIFIZS THAT ALL
MATERIZLS RELATED TO SHEZDDING
SERVICES TUCLUDED ol THIS ITKVOICE
EMVE 2EEL SHREDDED PZR TETRMS OF
THE SERVICE AGREEMENT.
Please diracl any questions about this invoice to:
BILLING SERVICES (877)459-8326
Custlomer Copy -

000445



WATIR/2008 13 12 FAY 305T3R5232 IR0 MapHTSE I Booisnan

Billing/Activity Report
Customer
£\ IRON MOUNTAIN'

Invoice Dale:  06/20/2004
invoice No.: ET97475

NATIONSL PAYMENT CENTRE P.0O. No.:
ACCOUNTS AYABLE Page: 1
PO BOX 3220
STATION - C’
i1

OTTaME, O K1Y 1E4

Customer:

ONSITE SERED, SEC CONSOLZ
ONSITE SHRFED, TRIP SCHEDULED

Tax - SSTEEES517234RTUOL

Total
s.20(1)(b)
Pax
Tactal 14.54
Pleasc direct any questions about this report to:
BILLING SERVICES (877)459-8328
ACTME

000446



Cusi 14
Div Yi:
Cepr 1d:

5.16(2)

LR
Ord R Grd Date Code Tax

63222034 05,03 2068 Zu2l YES
22V} NES

SR BIRABOVWR 1g The Jon

GETIRESS LTI I ron]

TRGN FULTALT

Dotadl BUllina Transaciion Xeport

CRT/RADIO Sapnin
MASTER DIVISIG
FUITERDBAG AT

DULATE SHEED, SEC CANSOHLE

CHSEYE SHRED, THIP STHEOWLED

Lace Jor Order NLr RTFIATAG
Sub Totai:
Salas Tax:

ToLal : 14.454

LR R R

Starage
izt

g OF Rupers

invoice Wb
Invoice Dats:

Unil

iy

IR Y E

Vace: 1
Repart Dace: 1051272008
Iegort Ting: 12:)9

BT9Y379
0L 73072006

ihr of
Uoin ot is Rai« AmL

5.20(1)(b)

000447

1041

‘
1

HIG UG

oro/ 0t 0@




W/T3/2008 13 12 FAX 5057925252

A IRON MOUNTAIN'

WATIONAL FAYMENT CENTRE
ACCOUNTS PAYTABLE

PO BOX 3220

STATION "2

OTTAWA, O K1Y 1E4

5.16(2)

Deparcmant Id:

Please retain this copy for your records

TROH MOUHTAIN

invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paid:

@011/040

Invoice

0673072008
07/30/20045

Please Remit To:

IRON MOUNTAIN CalhN2Da
PO, 2O¥ 3327 eTLTION A
TORONTO, OHTERIO MSW 5G4

b

Wy
[
e un |'l
I.J Lﬂ

-3790

Please direct any questions about this invoice lo;

17334RT001

STPVICES

5.20(1)(b)

CERTIFICATE OF LISTRUCTION:
IROW MOUNWNTAIW CEATIFIZS TREAT ALL
MATERIRLS RELATED TO SHREDDING
INCLUDED ON THIS INVOICZ
HAMWEZ ZEEN SHREDDED PZR TEPMS OF
THE FERVICZ AGRIZMEHT.

BILLING SERVICES (877)¢59-8326
Cusiomer Copy

000448

[HEY b



0/V3/72008 13 13 Fax 5057325252 IRAH MOUNTAIR Botzinag

Billing/Activity Report

Customer
VAN TRON MOUNTARN'

Invoice Date; 0673072006

Invoice No.: ET927430
NATIONAL PAYMENT CIWTRE P.0. No. _
ACCOUNTS PRYASLE Page: i
PO BOX 3220
ATRTION ~C°
OTTAWA, 0N K1Y 1E3

Customer:

ONSITE SHRZD. SEC CONSOLE
OW3SITE SHFED, TRIP SCHEDULED

s.20(1)(b)
Tax -~ GSTHER5517334RTO01
Togal
Tax
Toral 11.54

Please direct any questions about thig report to:
BILLING SERVICES (877)459-8326

ACTNMS

000449



Cazr 1.
Div B
Mepy. 14

0rd Ridr Grd D

BIZI6ZAG 0B/ 20060

L]

THCH QLRI AL

Deriil Billing Tramsackion Repart

$.16(2) t:rorsenpin canava
HASTEN DIVISION
STHATEOY ADD PLANHTEGS

nily SLoraye
Code Tax Gate

2u2) YES ONETTE SHRED, SEC CONSOLE
2201 YES QUSITE EMRED, TRIP STHEUOLED

WUZIAYETIR VIL 35 Tho Tontbeh For Order ohy, 61216246

GETHISSI?3Iax P00

Zau Tooald:
Sales Tax:
Total: 14_54
Terdteteetacs T GF NepLTT

PAage : p]
Eaport Lota:
Report Time: 12:39

Invoice Nin g Er9t4 R0
Invaice Date; O8 /3072006
Ul the o
ey Uoin Nonkhs Rate AnL
[
A

5.20(1)(b)

Tus1372004

000450

feL/on

bl
=

G

=2

[ I

L]

CHCTERLGOE

HOdE

HIVInoH

OrO/ELOR




1041372008 13 13 Fax 9037325252 IRG 4UNHTATH Borisea0

invoice
]RONMOUNTAN

Invoice Date: 0&6/310/2006
Due Date: 07/30/2006

F.O. No.:
NATTONAL FAVPERT CINTRE Page: hl
ACCOUNTS PLYRELT Amount Paid:

£ 20X 3220

STATION "

OTTCE, ON K1Y 124 Please Remit To _ L
IEON MOUNTAIN CANADA CORPORLTION
F.Q. BOX 3527 STATION &

Departmant Id:

Please relain this copy lor your records

P | " e ol

Included Abowve: s.20(1)(b)
GSTH9ES517334RT0OL,
eSTE53%3-5730

CERTIFICATE OF DESTRUCTION;
IRON MOUMTATH CERTIFZES THAT ALL
MATERTALS RELRTED 70O SHRIDRIWG
Iweice

SERVITIS IN

4
A
(O
P
[ ]
3 N
]
<
1
AR
(L]
o

Plense direct any questlons about this invoice to:
BILLING SERVICES (877)459-8325
Customer Copy oIS

000451



10/13/2008 13 13 Fa¥ 2057825252

£\ TRONMOUNTAIN'

NATIONAL FAYMENT CENTRE
ACCTOUNTS PAYARLE

PO EBOX 3220

STATION Q-

OTTAWA, QN K1Y 1Z4

EEON WOUNTATIH

Boi15/040
Billing/Activity Report
Customer
Invoice Date: 06/20/200¢
Invoice Mo.. ETQ7461
P.O. No.:
Page: 1

ONZITE E
OHSITE SHRED, TRIP SCHEDULED

Tax
Tocal

Ptease direct any questions about this report to:

5.20(1)(b)

[
Ly I |
L2 I
I

BILLING SERVICES (877)459-8326

ACTME

000452



IR MORTAIN

werail Billing Transeotion fapari

Cusi 1d CRCARADIV CRADA
Div 14d: $.16(2) jiusver nrvision
Uapt 1d: IR NEALTH AN SERVICES
aill SLOrage
d7 Npr O fate Cate Tax Dese DaLe
BIAIRZLT OB/ E1L3006 202 YES GHSEITE H
2024 YLE OUSTTE £ g0
2211 YES OIIRTTE SHEZD, TRIL SCHREULED
TORTAS ELOLSA Ls The Coniaci Por Order Mbr, 2238247
Sub Toral:
CETvERS51 133 4RTO00 Sales Taw;
Teatal: 1a .22

Frrestaaneess Tnd Of Ropork

RE0 ChAsSOoLE

Tnwaice By
linwvoice Dake:

thdy

auy

YA R LT}

Pager: 1

Feporc Dale:

Report. Tilg: 12:3y

e RO -3 |
OGs20 2004

thr of
yom Honths Ratlz
Fiv
[l
Ea

5.20(1)(b)

Taz13/2004

000453

00T 0L

4L

£

¥ d

L5086

TAT4

4

HIYIHOOKH NOY]

%)

Gro/ay




ID/13,3008 43 21 FAN 3057325252 IR BOUATAIH By ois/03

Invoic
2\ IRON MOUNTAIN

Invoice Dale: 06/20/2006

Due Date: 07/30/2006
P.O. No.:
WRETIONAL PRAYMENT CENTRE Page: X

ACCOUNTS PAYARLE
20 30X 222C
STATION "
OTTARWE, OM 1Y 1T4 . Please Remit To:
IRON MOUWTLIN CaANADA CORPORTION
B.d. BO¥ 3327 STATION A
ROHTQ. OWTARIO M54 3G4
5.16(2) TORONTO. I G

Atnount Paid:

Department Id:

Please retain thuc cop; tor your records

ET27476

73.355
Irzluded Above: s.20(1)(b)
GETHEE5517334RT001
PST§5233-5790
CERTIFICATE OF DESTRUCTION:
IPON MOUNTAIN CERTIFIES THAT ALL
MATERATALS RELATED TO SHPEDDING
SERVICES INCLUDEDR O THIS INVQICE
HAVE SEPL SHEEDDED FER TEPMT OF
THE SERVICE AZREEMENT
Pleose direct any quesifons about this invoice to;
BILLIMNG SERVICES (B77)458-8324
Cusiomer Copy o3

000454



10713720086 13 21 Fax 9057325252

A JRON MOUNTAIN'

BATIOHAL PARYMENT CENTRE
ACCOUNTS PAYAELE

FOQ 2OX 2220

STATION °C*

OTTAWA, ON X1Y 1Z4

Please direct any questions about thia r

Tax - GSTEELS517234RTOCL

Tectal

Tax
Toval

eport to:

ONSITE SHRED,

IO WUNTALH

" -

SEC ComsoLz
ONSITE 5ERED, TRIP SCHEDULED

I o3e/037
Billing/Activity Report
Customer
Invoice Date: 06/3072006
Invoice No.: ZTY7474
P.O. No.:
Page: 1

5.20(1)(b)

72.70

BILLING SERVICES (877)459-8328

ALTNS

- 000455



Cnsi (4
Biv 1d:
nept 14:

8.16(2) coc/mapio cavava
LASTER DIVISION

LERN
2ed Wbr Ocd Dake Tode Taa freugc
GAXNNZAL 0S 7). 200G 20Z1 ONS1TE SHRED.
2211 YRS MEITE SHRED,

LOVISBE TOSANT 15 Tz domtact For Order Hbe, ©

SILIHZAZ 0SS /e00s 202 YES GHRITZ BHRED,
2211 TES ONSITE SHRED,
HATHAN Fa®RR 13 The Concacth Sor Order tibe.
LICRLILO OC /172004 1021 YES UMSITE SHRED,
1211 YES oNSITE. StMIn,

Dorail Hil

ARTS AHD BRTEATHIZMENT

SEC JONSOLE
TRI{ STHECULED
238231
ARC CUHEDLE
THI® SCHEOULEL
63238242
FRT CONSOLE
FRYIP STHRDUILED

10035E TOSQHI Is Fhe Contact Forr Order Wbr. $34385110

Sub Teral:
Salee Tax:
Total:

GHTAGHS5)I7TEIIRTUNL

32,70

L R S A S

JRT MOHATTATH
Ting Transackion Menort

fovoics Dare
Storage Unie
Dot - oLy

5.20(1)(b)

o Of Rugopk *ectriesetnee

tage: b}
seport Dats; 10/13/2004
Raport Tiome: 12:34
ET3 7476
BR7I0 /2006
b of
Uom 1Monens Rara AT,
RA
o)
A
A
%Y
EA

000456

2S2GEELG0E  KWd LT EL $00T/EL/0L

Ol HO4l

HIGLHA




19/1372008 13 20 FaX 3057325252 TEGH MOUHTALN B 032/037

| Invoice
2\ TRON MOUNTAIN'

Invoice Date: 06/30/20086
Due Date: 07/30/2006
P.O. No.:
NATIONAL PAYMENT CENTRE Page:
ACCOUMTS PAYABLE
PO BOX 322
STATION "
OTTAMA, OH ¥1¥ 1E4 Please Remil To:
IROH MOUNTAIN CANAEDE CORZPORATION
7.0, BOx 2327 3TADI 2
s.16(2) TORONTO, ONTARIO M54 2G4

-

Amounl Paid:

Department Id:

Please re1ain lhis copy for your records

AR A 7= S b ol AL = T T L)
v WL Lo AL .__-..-.'f g e inance Cha
- . Due Now i After Due Da

7197479

5.20(1)(b)

Included Above:
GITEEBSSLIRF4RTOO]
BFSTHS333-58790
CERTIFICRTE OF DESTRUCTICN:
IEON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICZIS INCLUDED OB THIS INVOICE
HAVE 3TEN SHREDDED PTR TZRMS OF

THE SERVICT AGREEMEKRT.

Please direct any queslions aboul this invoice lo:

BILLING SERVICES (877)459-8326

Customer Copy

113043

000457



IRGN BWOUHTAIN BHoxisozny

Billing/Activity Report
Customer

h
-
<0
i
o
Lt
“wn
L%l

10713720068 13 29 FAX 30

£ TRON MOUNTAIV

| Involce Date: 06/20/2006
Invoice No,: 2797475
P.0O. No.:

HATIOCHAL PAYMEWNT CENTRE
Paga: 1

LCCOUNTS PAYAELE
PO BCY 322¢
STATION ~C*
OTTANA, ON K1Y 124

Customer:

) '-v.'.‘-'! { Qe

OIS AR R S LTI
! oS W‘.“ o Eﬁé}:‘fﬁht\.

OHSITE SHRID, SEC CONSOLE
QNSITE SHRAEDL, 80X
QUSITE SHREID, TRIP SCHEDULED

Tax - GSTHBES5517324RTONL

Total
5.20(1)(b)

Tax _

Torzl 2747
I

Please direct any questions about thia report to:
BILLING SERVICES (877)459.-8326

AcTng

000458



RO FOUNTA I
Cetaill Litding Transect ion Repory

Cass g, s.1 6(2) CHZ/RADTG CRIADA

Invatee Nor: RT9747%
v {:4: MASTFR DIVISION TOvoi o Daka: NEFINF 2006
Tmpt 14d: NMARAERT QieLs
Bill Siorage unjc br of
Orct 2 Ord Data Code Tax Uasc Nakte Quy Uom onths Ratz
G230 %7006 2021 YRS ONSITE SHRCD, $EC OONSULC Fa
24 YES  HISITE SHRCD, bOS CcP
2231 YES  OUSITT SuREDR, TIIY SCHEDULED 2a
10RMA BOURLEY [5 Tho Conitace For Order {ibr, $323%2490
6IGAS10% ORAYAAZ2006 202) TES ONSITE SHRED, SEC COHSULE 2A
W24 YES CQHEITE SHUWED. nOJ CF
2210 YES  OUSITE SHMED, THTP SCHEDULED £h
LORNA BGRLITY 1s Tha Tondact Foy Ordet Nbr. &€36HS100
o Sub Tocal: 520(1)(b)
GETANBLLY1 779587001 Sales Tax:

Tutal: 37.47
tecaermsui s B OF Heport dwambarananpy

Page:

Neport Wale:
Lepory, Time:

3
Tu/ 1372000
12: %

A

000459

40062/¢L/0L

el

¥doLe

CGESTELG0E

(LN

HI¥LHOOH

ro/bs0




M/13,2008 13 20 FAX 3957325257 TRON WRATAIN BI025/037

invoice
£\ TRON MOUNTAIN

Invoice Dale: 046/30/2006
Oue Date; 0773072006

P.0O. No.:
NATIONAL PAYMENT CENTRE Page: 1
ACCQOUNTS PAYSELE Amount Paid:

PO 20X 3220

STATION "C”’

OTTAWA, ON  KlY 1948 Flease Remil To:
IRON MOUNTLIN CANADE CORPORATION
2.0, 30N 3527 STATIOHN 2 ’

TORONTO, ONTARIO ISV 2G4
s.16(2) " ) g

Depariment Id:

ZT97473 58.8

Included 2byve:
GSTEY35517334RT001
FST#5353-57%D

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAWE RBEEH SHREDDEDR PEP TERMS OF
THED SERVICE AGREEMENT,

Please direct any questions about this invoice to:
BILLING SERAVICES (877)459-8326
Cuslomer Copy 5018

000460




Y A13/2008 12 20 FiX 9057325252 IRQH MOUNTATH Bozrroxy

Billing/Activity Report
_, Customer
£\ TRON MOUNTAIN'

Invoice Dale: 06/30/2006

Invoice No.: =T97473
NATIONAL PAMENT CENTRE P.0. No.: i
ACCOUNTS PATARLE Page: X
20 20N :-’.20
STATION "C*
OTTEWA, O K1Y 1E4
Cumomer

NHSITE bJQ"D SEC CONSOL
OWSITE SHRED, B&G
ONSITE SKERED, TRIP SCHEDULED

5.20(1)(b)
Tax - GST;3®3517324RT00L

Teral
Total 58.14
Please direct any questions about this report to:
BILLING SERVICES (877)459-8326
HOTONS

000461



1803 MOUNTATH

Qetail Rildling Transaction Report ’

Cust Y
Div J1a:
Dene, Ia;

$.16(2) crcrwapia cannpa
MASTER DIvisIuN
OFFICE OF THE VICE PRESVIENT

Rill

e Nur Ord Daica Code tas Dasa:

CI236238 wh/31r2006 2021 yeg OHZITE SMAED, SE¢ CUNEOLE
O T VRSP BURED, pan
2231 ¥E= SHSITE SHRED, TP SOHELULEP
AT RETHOVEL s The Contact For Crder MNin, G323423
Sulr Totul:
Salee Tax:
Tovral: 54.14
Seestdnraiate Bnd OF Ronoet

RITABESS5 2T II4RTOO)

Paye: 1
Fepory Dare: I3 372006
Hapaore Tine; 12:215
lovoise Nt HTHT4733
lnvoice Date: 061072066
Uniy Whe o
Qty Uun MHontns Rate Aol
A
BA
£

fevrhrrtrnarns

s.20(1)(b)

000462

aeoeseL/m

£l

¥

¥vd 0

TATAFRI]

I

HOYI

HIvLHADNW

L50/8200




Billing/Activity Report

Customer
A roxMoUNTANY
Invoice Date: 06/30/2006
Invoice No.:  ET97468
CBC/RADIO CANADA P.0. No.:
ANDREA KADIS Page: 1

250 FRONT STREET WEST
TORONTQ, ON M5W 1E6

Customer:

ONSITE SHRED, SEC CONSOLE
ONSITE SHRED, TRIP SCHEDULED

Tax - GST#885517334RTO01

Total
5.20(1)(b)
Tax
Total ) q7.22
Please direct any questions about this report to: -
BILLING SERVICES (877)459-8326

ACTONS

000463



IRCN MOUNTAIN ' Page: 1
Detail Billing Transaction Report Report Date: 01/24/2007
Report Time: 1¢:03

cuse 14: CBC/RADIO CAMADA ) Invoice Nbr:  ET97468
Div Id: $.16(2) masTER DIVISION Tnvoice Date: 06/30/2006
"Dept Id: FINANCE AND ADMINISTRATION
pill Storage Unit Kbr of
Ord Nbr Ord Date Code Tax Desc Date Qty Uoz Months Rate amt
63238234 05/31/2006 2021 YES ONSITE SHRED, SEC CONSOLE EA
2211 YES ONSITE SHRED, TRIP SCHEDULED : EA
Sub Total: -
GST#E85517I4RTO0L  Sales Tex: ] s.20(1)(b)
Total: 87.22

AREBARNSERNEAAN md OE Report LA R R AR S LR 3]}

000464




Invoice

A roxMouNTAN
Invoice Date: 06/30/2006
Due Date: 07/30/2006
P.0O. No.:
CBC/RADIO CANADA Page: 1
ANDREA KADIS _ Amount Paid:

250 FRONT STREET WEST
TORONTOQ, ON MSW 1E6
Please Remit To:
IRCN MOUNTAIN CANADA CORPORATION
P.Q. BOX 3527 STATION A
s.16(2) TORONTO, ONTARIOQ M5W 3G4

Department Id:
Please retain this copy for your records

Finance Charge Pay This Amount
Customer 1D Invoice Range Due Maw After Due Date After Due Date
ET97468 89.24
Included Above: s.20(1)(b)
GSTH#BB5517334RTO01

PSTH5353-5790
: CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
. MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

Pleage direct any questions about this invoice to:
BILLING SERVICES (877)459-8326

Customer Copy -

000465



ShreEi! - l!o:ntr.!-allJ R E NO DE FacTureD 12424111

2795, Rue Halpern Ma fa _
Saint-Laurent, QC H4S 1P8 pate: 2006-07-19

514.930-7473  Centre_

FILIALE DE LA COMPAGMIE SECURIT Mescl pour vorre Fiaeins €ploode____ T e 6(2)
;  RADIO-CANADA FACTURER A: Comgt
A 1400 RENE-LEVESQUE EST —
MONTREAL, QC H2L. 2M2 Pm__
sk (Slcoac
TVQ: 1023544756 P8 06259062

DECLARATION DE DESTRUCTION

A LA DATE MENTIONNEE, LE MATERIEL CONFIDENTIEL DESIGNE A ETE DECHIQUETE ET DETRUIT
SELON LES INSTRUCTIONS DU CLIENT.

N° CAMION: Dige d UM N° CAMION: TEMPS TOTAL HRS IN
HEUREARRIVEE: __ J A ® 0 HEUREARRIVEE: __ SIGNATURE m
HEURE DEPART: HEUREDEPART: _______ X /

I DU CLIENT
REpRESENTANT sevice oL O X 1ZR R &

—_— NOMDECLENT

NO DE COMPTE TERMES NO DE BON DE COMMANDE
Jiafaal NET 30 JOURS, 2% D'INTERET PAR MOIS SUR COMPTE PASSE DU
. ITEM TAUX MONTANT
N h < o PePaRhiguetage $ ;
%& NOUS RECYCLONS %& i ;_;?_]‘M’&w ]

LA CONTRIBUTION DE VOTAE' ENTREPRISE POUFI CETTE ANNEE, DANS
LA SAUVEGARDE DE LENVIRONNEMENT; AVEC_ LE PROGRAYNIE ————————
DE RECYCLAGE DE SHRED-!T TOTALISE RN © ARBRES. TPS [

el FT — o |

MERCI DE VOTRE ENCOURAGEMENT MONTANT TOTAL .Z.. z s! ‘Z 2 3

5.20(1)(b)

000466



FACTURE

\ o 3’?&%‘*3; ,,:Ionl;rea‘ NO DE FACTURE} 12424304
99, Riie Halpem 5.16(2) . .
hred- fE/ saint-Laurent. OC Has 1P8 Bu pate: 2006-07:2%
o §14-039-7473 dgek
FIUALE DE LA COMPAGNIE SECURIT. Mesct pour votre Fiagizs
h:  RADIO-CANADA FACTURER A: AWVM
1400 RENE-LEVESQUE EST '
MONTREAL, QC H2L 2Mm2
C ,J -
___________ a/uin
TVQ: 1023544756 TPS 866259062 1§ /06
DECLARATION DE DESTRUCTION
A LA DATE MENTIONNEE, LE MATERIEL CONFIDENTIEL DESIGNE A ETE DECHIQUETE ET DETRUIT
SELON LES INSTRUCTIONS DU CLIENT.
N° CAMION: —— blﬂifga_ N® GAMION: . TEMPS TOTAL HAS MIM
HEURE ARRIVEE; __YMwn~y o HEURE ARRIVEE:
HEUREDEPART:__ A\ X WMo HEUREDEPAST: SN
REPRESENTANT SERVICE CLIENT: Tronca
NO DE COMPTE TERMES NQ DE BON DE 58%0'&
Q127281 NET 30 JOURS, 2% D'INTERET PAR MOIS SUR COMPTE PASSE DU :
ITEM TAUX | MONTANT
i) 1
oy’ ,5' E @D Pdirhigestage
%{9 NOUS- necvcmns c9 L lotes
LA CONTRIBUTION DE VOTRE’ ENTREPRISE POUFI CETTE ANNEE, DANS | G e dannt A
LA SAUVEGARDE DE LENVIRONNEMENT; AVEC LE PROGRAIME e
DE RECYCLAGE DE sn-mmrr 'K)TAL!SE s ARBRES. TPS
. R e — NG N
MERCI DE VOTRE ENCOURAGEMENT MONTANT TOTAL R 249 oV
"MONYREAL =
Centre. 16(2
S.
weséi___ 3 3LS @)

000467



A IRON MOUNTAIN'

The Lesder tn Records & Information Management

CBC/RADIO—CANADA
MARK GNIAZDOSKI

181 QUEEN STREET
OTTAWA, ON KIP 1K9

Please return this copy with your payment

Customer
1D Invoice Range

EW57159-EW57227

Due Now

Included Above:
PST#5353-5790
GST#885517334RT001
PST#5353-5790

gpisode

Accoun'.-—-——

Please direct any questions about this invoice to:

15738

Invoice

Invoice Date: 07/31/2006
Due Date: 08/30/2006
P.O. No.
Page: 1
Amount Paid:

Please Remnit To!

IRON MOUNTAIN
P.0O. BOX 3527 STATION A
TORONTO, ONTARIC M3W 3G4

Pay This Amount
After Due Date

3,222.38

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Remittance Copy

000468



0ETO18

IRDN MOUNTAIN Pageo: 1
Cetail 8i1111ng Transaction Report Report Date: 07/30/200
Report Time: oA4:21 ,
Cust ld: CBC/RADIO CANADA Invoice NDr: EXO7086 n
Div 1d: s.16(2) MAETER DIVISION Invoilce Dato: 071/731/20086
Dept 1d: " """ OFFICE OF THE VICE PRESIDENT -
Bill Storage Unit Nbr of .
drd Mbr Drd Date Codo Tax Desc Date Qty Uom Months Rate Amt
841356782 06/28/20008 2021 YES ONSITE SHRED, SEC CONSOLE EA
2024 YES OMBITE SHRED, BOX CF
2211 YES ONSB1TE SHRED, TRIP SCHEDULED EA
ANJULI ENTHOVEN Is The Caontact For Qrder Nbr. 84135782
Sub Total:
CSTABAEE1T7II4ARTOO? Sales Tax:
Total: 30.48 s_20(1)(b)

sxsansssseev: End OFf ROport Txsaszsnkitdn

000469




A RONMOUNTAN

The Leader in Records & mformation Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y 1E&4

5.16(2)

Dept. 1d:

Please return this copy with your payment

Invoice

Invoice Date: 07/31/2006
Due Date: 08/30/2006
P.O. No..
Page: 1
Amount Paid:

Please Remit To:

IRON MOUNTAIN
P.0O. BOX 3527 STATION A
TORONTO, ONTARIO M5W 3G4

Customer "~ Finance Charge Pay This Amount
1D invoice Range Due Now After Due Date After Due Date

EX07085

Included Above:
PST#5353-5790
GST#885517334RT001

Please direct any questions about this invoice to:

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

. ot Tr
' .5.16(2)

B

1

[ ]

BILLING SERVICES (877)459-8326

Remittance Copy

000470

30.82

INVO1S



A RONMOUNTAN

The Leader in Records & Informatien Management

NATIONAL PAYMENT CENTRE
ACCOUNTS PAYABLE

PO BOX 3220

STATION "C'

OTTAWA, ON K1Y lE4

5.16(2)

Dept. 1d:

Please retain this copy for your records
Customer

tD

Invoice Range Due Now

EX07085

Included Above:
PST#5353~5790
GST#885517334RT0O01

Please direct any questions about this invoice to:

Invoice

Invoice Date:
Due Date:
P.O. No.:
Page:
Amount Paid:

07/31/2006
08/30/2006

1

Please Remit To:

IRON MOUNTAIN
P.0O. BOX 3527 STATION A
TORONTO, ONTARIQ M5W 3G4

Finance Charge
After Due Date

5.20(1)(b)

CERTIFICATE OF DESTRUCTION:

IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

BILLING SERVICES (877)459-8326

Customer Copy

000471

Pay This Amount
After Due Date

30.82

INV01S




e

A ronMonmaN 7 Invoice

The Lezder in Records & Informarion Management

Invoice Date: 07/31/2006
Due Date: 08/30/2006
NATIONAL PAYMENT CENTRE P.C.No..
ACCOUNnggaYABLE . Page: 1
PO BOX .
STATION "C' Amount Paid:
. OTTAWA, ON K1Y 1E4
5.16(2) Please Remit To:
IRON MOUNTAIN
Dept. Id: P.O. BOX 3527 STATION A

TORONTQO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer ' Finance Charge Pay This Amount
D Invoice Range Due Now After Due Date After Due Date
EX07089 19.62
s.20(1)(b)

Included Above:

PST#5353-5790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TQ SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

TORONTO
Centra.

s.16(2)
Eplsod

Newswertu Auth rumber

Account

Dat

AULINE MALLEY /
Authonzation Per DFA

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000472



I

A [RoN MOUNTAY Invoice

The Leader In Records & [nformacion Managemen

Invoice Date: 07/31/2006
Due Date: 08/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
AccongzgaYABLE Page: 1
PO B .
STATION MC' Amount Paid.
OTTAWA, ON K1Y 1E4
Please Remit To:
s.16(2) , IRON MOUNTAIN
Dept. Id: P.C. BOX 3527 STATION A

TORONTO, ONTARIO M5W 3G4

Please return this copy with your payment

Customer " Finance Charge Pay This Amount
1D Invoice Range Due Now After Due Date After Due Date

EX07084 29.15

5.20(1)(b)

Included Above:
PST#5353-5790

GSTH#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TO SHREDDING
SERVICES INCLUDED ON THIS INVOICE
TORONTO - RAVE BEEN SHREDDED PER TERMS OF
Centre 6.16(2) THE SERVICE AGREEMENT.
wes #2017
Account. -

WMarc Thom 5 / Date

:‘:s n
Authorization Per DFA

MS383¢,

PAY
IMMEDIATELY

~—

Please direct any questions about this invoice to:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000473




DETO18

Cust Id:

Dept 1d:

ord Nb

-

6413878

MAR
84652148

MAR

IRON MOUNTAIN

Datail Bi11ing Transaction Report

s.16(2) CBC/RADIO CANADA
MASTER DIVISION
ENCLISH RADIO CURRENT AFFAIRS
am Storage
r Ord Date Code Tax Desc Datea

t 08128/200‘/2021 YES ONBITE SHRED. S8EC CONBOLE
2211 YES CNE1YE SHRED, TRIP BCHEDULED

¥ BEUNARINE 1s The Contact For Order Nbr. 64135761

§ 07/12/2008/2021 YES ONSITE SHRED, SEC CONSOLE
2211 YES ONBITE SMRED, TRIP SCHEDULED

Y BEUNARINE 1s The Contact For Order Nbr. B4521486
8ub Total:
C8THBABE1TI3ARTOO1 8ales Tax: L
Total: 28.01

ssssssnnreses End Of RQPOrt THEssssxdsns

Involen Nbr: EX07084
Invoica Date: 07/31/2008
Unit Nbr of
Qty Uom Months Rate
EA
EA
EA
EA
s.20(1)(b)

Page:

Report Oate:
Report Time:

000474

077307200
o4:21




A rRonMoUNTAIV S Invoice

The Leader in Records &7 Informarion Management

Invoice Date: 07/31/2006
Due Date: 08/30/2006
NATIONAL PAYMENT CENTRE P.O. No.:
ACCOUNTS PAYABLE Page: 1
PO BOX 3220 Amount Paid:

STATION "C'
OTTAWA, ON K1Y 1E4

Please Remit To: .
5.16(2) IRON MOUNTAIN

Dept. Id: P.0O. BOX 3527 STATION A
TORONTO, ONTARIC M5W 3G4

Please return this copy with your payment

Customer Finance Charge Pay This Amount
ID Invoice Range Due Now , After Due Date After Due Date
EX07093 14.58
s.20(1)(b)

Included Above:

PST#5353-5790

GST#885517334RT001
CERTIFICATE OF DESTRUCTION:
IRON MOUNTAIN CERTIFIES THAT ALL
MATERIALS RELATED TQ SHREDDING
SERVICES INCLUDED ON THIS INVOICE
HAVE BEEN SHREDDED PER TERMS OF
THE SERVICE AGREEMENT.

5.16(2)

R
7’"’%

Please direct any questions about this invoiceto:  BILLING SERVICES (877)459-8326

Remittance Copy INVO1S

000